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1. llosicHUTEIbHAA 3aAIMCKA

Henp n3yuenns yaeOHOMH AUCHMIINHBI:

[lenp — nMOBBIIEHUE UCXOIHOIO YPOBHS BJIAJICHUS] MHOCTPAHHBIM SI3bIKOM, JOCTUTHYTOT'O
Ha TpEAbIIyIIeH CTyrnmeHn oOpa3oBaHMs, W OBJAJACHUE CTYACHTAMH HEOOXOAMMBIM U
JIOCTaTOYHBIM yYpPOBHEM KOMMYHHUKATHBHOM KOMIIETEHLUMH JJIs1 PEUIeHUS COLMaIbHO-
KOMMYHHUKATHBHBIX 337a4 B IPO(PECCHOHATIBHON EATEIHOCTH MPU OOIIEHUH C 3apyOeKHBIMU
napTHepamH, a TakKe JUIs JajibHeiiiero camooOpa3oBaHus; (OpPMHUPOBAaHHME Y CTYJIEHTOB
MPaKTUYECKUX HABBIKOB BJIAJICHUS JIEJIOBBIM MHOCTPAHHBIM SI3bIKOM B NMHCHMEHHON M YCTHOM

dbopwme.

MecTo yueOHOI TUCHUIIUHBI B Y4eOHOM IJIaHE:
Y4eOHas quciuIuIiHA «/lemoBOi MHOCTPaHHBIHN S3bIK» OTHOCUTCS K KOMMYHHKATHBHOMY
MOAYJII0 y4eOHOTO IiaHa Mo HarpaiieHuto noAroToBku 38.03.02 MeHnemxMeHT. YTpaBlieHUE

OM3HECOM U MAapKCTHHTI.

Ilepeyenb MJIaHUpPYEMBIX Pe3yJbTATOB OOYYeHUS] MO Y4eOHOW JMCUMILIUHE
(MOyJ110), COOTHECEHHBIX C MHAMKATOPAMH JOCTHKEHHUS] KOMIIeTEHIIHIi:

KoMmnerennus
(Kol 1 HAMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHIIU I
(K01 M1 HAUMEHOBAHUE)

Pe3yabTaThl 00yyeHus1

YK-4: Cnocoben
OCYIIECTBIISATh JIEJIOBYIO
KOMMYHHKAIIMIO B YCTHOH U
nuchbMeHHOW (¢opMax Ha

TrOCYIapCTBEHHOM  SI3BIKE
Poccniickoit ®denepanun u
MHOCTPaHHOM(BIX )
A3bIKe(ax).

VYK-4.1: Bmameer HOpMaMu
PYCCKOTO  JIMTEPATyPHOTO
SI3BIKa/HOpMaMH
HMHOCTPAHHOT'O(bIX)
sI3bIKa(OB).

3HaTh: A3BIKOBBIC HOPMBI
U3y4aeMOr0 MHOCTPAHHOT'O SI3BIKA.
YMerb: [PUMEHATb  S3BIKOBBIE
HOPMBI HHOCTPAHHOTO SI3BIKA.
Baagerb: SA3BIKOBBIMH HOpMaMu
MHOCTPAHHOTO SI3bIKA.

YK-4.2: AJIEeKBaTHO
BOCIIPUHAMAET "
KPUTHUYECKH OLICHHBAET
YCTHYI0O W  THCHBMEHHYIO
JeNoBYI0 HH(pOpMalui Ha
PYCCKOM/ MHOCTPAHHOM(BIX )
SI3BIKE(axX).

3HaTh: MeTO/bI 00pabOTKH
YCTHOM Y MUCbMEHHOM J1€JI0BOU
UHpOpMaLIUH.

Ymerb: cBOOOAHO BOCIIPUHUMATb,
aHAIM3UPOBATh U KPUTHUECKH
OIICHUBATH YCTHYIO U
NUCbMEHHYIO JETIOBYIO
“H(pOpMaIIUIO HA HHOCTPAHHOM
S3BIKE.

Baagers: ciocCOOHOCTBIO JIOTMYHO
U aJIEKBaTHO U3J1araeT CBOIO TOUKY
3pEHHsI O BOCTIPUHATOH (YyCTHOM
WJIM MUCbMEHHOM) MaTepuare.

VYK-4.3: Ucnionb3yeT
pa3nuyHble POPMBI, BUJIBI
YCTHOW U MUCbMEHHOMN
KOMMYHHKAIUH Ha
PYyCCKOM/ HHOCTpaHHOM(BIX)
SI3BIKE(aX).

3HaTh: QOpMBI, BHIBI YCTHOH U
MICBMEHHOW KOMMYHUKAllUM Ha
MHOCTPAHHOM SI3bIKE.

Ymers: IPaMOTHO u
1enecoo0pa3Ho WCIIOTh30BATh
paznuuHble (POPMBI, BUABI YCTHOM
Y MHMCbMEHHOM KOMMYHHUKAllUU Ha
MHOCTPAHHOM SI3BIKE.

Baagern: CIIOCOOHOCTBIO
JOTHYECKH W TpaMMaTHYeCKU
BEPHO  CTPOWTH  YCTHYIO W

NUCbMCHHYIO KOMMYHHKAIIUIO Ha
WHOCTPAaHHOM S3BIKC.




YK-4.4: Hcnonb3yet
AICKBATHBIC IeJsM u
CUTYyaIUsIM o0IIeHus
SI3BIKOBBIE ~ CPEICTBA IS
pereHus

npodeccnoHaNBHBIX 3a7a4 B
JIeTTIOBOM KOMMYHUKAITMH Ha
pyccKoM u
MHOCTPaHHOM(BIX )
sI3pIKe(ax).

3HaTh: OCHOBHBIC TPUEMBl U
SI3LIKOBBIE cpencTBa
OCYIIIECTBJICHUS JIEJI0OBOM

KOMMYHHMKAIlUd Ha WHOCTPaHHOM
A3BIKE.

Ymersn: IPaMOTHO CTPOUTH
KOMMYHMKAIIMIO, UCXOJs U3 Lesiel
u CUTYalUH; HCII0JIb30BATh
KOMMYHHKaTUBHO  IpUEMJIEMbIE
CTWIb OOIIEHUS, BepOaJbHBIE U
HeBepOaIbHbIE cpeicTBa
B3aUMOJCUCTBUSA C NAPTHEPAMH.
Biagers: ONBITOM IMOCTPOEHUS
KOMMYHUKAaIUH c
UCIIOJIb30BAaHUEM  CTHIIMCTHYECKU
IPUEMJIIEMBIX SI3BIKOBBIX "
pEUYEBBIX CPEACTB HHOCTPAHHOI'O
s3plka B COOTBETCTBHUM  C
CUTyaluel, LelsMU U 3ajadamMu
poeCCHOHAIBHOTO OOIICHHMS.

@opMBbI TeKYLIEro KOHTPOJIsSl YCIIEeBAeMOCTH 00y4aKOIIUXCs: YCTHEIN omnpoc (Oecena),
MPAKTUYECKUE 3a/IaHusl, MUCHbMEHHBII OMpOC (CIOBApHBIN TUKTAHT), 3CCe, TOKIAI.
dopma NPOMEKYTOYHOM ATTECTANMHU: 3a4€T, DK3aMEH.



2. CTpykTypa y4eOHOil M CHUILTHHBI 1JIS1 04YHO-3209HOH ()OPMBI 00yUeHUsI

Obmast Tpyno€MKOCTh y4eOHON MUCHUIUIMHBI cocTaBisier 5 3.e., 180 4., B Tom yucie
KOHTaKTHas paboTa o0ydJarmmxcs ¢ mpenoaanareneM 32 4., IPOMEKYTOUHas aTTecTarnus 27 4.,
camocrosTenbHas pabora ooyqarommxcs 121 4., 3 u 4 cemecTpsl.

Bupl yueGHO# paboThI
(B yacax)
KoHnrakTHas
xR
S
< <
é 5 = | & 5
Ne sg | E |2 |¢
B Pa3znen yueOHOM TUCIIUTUTMHBL/ TEMBI > S = = S
n/m 5w 5 < =
= < 1] =® <
-] o < e
< O — as) 2
Q. o) =) =
= & = o 5}
> o | E E
a e " 3
= S = 5 X &
- | [EE]| 518 |8
s | E | S35 | 8|8 |2
Q ) 0 I < o <
28] = O & = = (@)
1. | Tema 1. [Ipocto obmenue. Tunuynas 14 - 2 - - 12
cBeTckas Oecena. becena ¢ mHOCTpaHHBIM
rocrem (Just communication. Typical
small talk. Conversation with a foreign
guest)
2. | Tema 2. Pazrosop mo tenedony (Talking 14 - 2 - - 12
on the phone)
3. | Tema 3. YcrpoiictBo Ha paboty (Gettinga | 16 - 4 - - 12
job)
4. | Tema 4. OOenue Ha paboueM MecTe 16 - 4 - - 12
(Communication in the workplace)
5. | Tema 5. JlenoBas noe3aka (Business trip) 17 - 4 - - 13
6. | Tema 6. 'octunnunslit cepsuc. [Tutanue, 14 - 2 - - 12
pectopansl, 3akycounbie (Hotel service.
Food, restaurants, snack bars)
7. | Tema 7. Uneu o mapketunre (Ideas about 16 - 4 - - 12
marketing)
8. | Tema 8. [Tnanuposanue (Planning) 14 - 2 - - 12
9. | Tema 9. KauecTBa 1 HaBBIKH XOPOILIEr0 16 - 4 - - 12
menemkepa (Qualities and skills of a good
manager)
10. | Tema 10. YcnoBus uist OTKPBITHS HOBOTO 16 - 4 - - 12
Ou3HEeca U KOMIIAaHUI rOCYapCTBEHHOTO U
gacTtHoro cektopoB (Conditions for
starting new business and public-and
private-sector companies)
3ayer - - - - - -
IK3aMeH 27 - - - 27 -
UTOrO: 180 - 32 - 27 | 121




3. Conep:xaHue y4eOHOi THMCHHNJIHHBI

Ne | HammeHnoBaHue pasaesia Coaepixanue
Y4eOHOM M CIUIINHBI
/TeMbl
1 Tema 1. IIpocto | [lepeyeHr  BONMPOCOB, BBIHOCHMBIX Ha  ceMHHap/
oOu1eHue. Tunnynas | npakTHYecKOe 3aHATHE
cBeTckas Oecena. becema ¢ | Discuss ideas about careers (O6cyauTe uacH o Kapbepe).
HMHOCTPaHHBIM rocteM | Urenme: Ten ways to improve your career.
(Just communication. | AyaupoBanue (nuaradonnsiiikadbuner): Two people talk
Typical small talk. | about ways to improve your career.
Conversation  with  a | Jlekcuka: Words that go with career.
foreign guest) I'pammaruka:Modals 1: ability, request and offers.
I'oBopenue: Telephoning: making contact.
IlepeyeHb BONMpPOCOB, BHIHOCMMBIX HA CAMOCTOSITEJbHOE
H3yYeHHe, C YKa3aHHeM BH/Ia CAMOCTOATEIbHOI padoThI
BeltonHeHUE yIIpa)XHEHUH 110 TEME.
UreHue 1 nepeBo]] TEKCTOB JEI0BOI0 XapaKTepa.
Harnncanue acce.
IloaroroBka noknaza.
2 Tema 2. PasroBop 1o | [lepeuenn BOIIPOCOB, BBIHOCHMBIX Ha
tenedony (Talking on the | cemunap/mpakTuyeckoe 3ansiTue
phone) Discuss shopping online (O6¢cynute nokynku B HTEpHETE).
Yrenwue: International Management.
AynupoBanue (muHradonHbiiikadbuner):An interview with the
head of E-commerce at Argos.
Jlekcuka:Words and expressions for talking and buying and
selling.
I'pammaruka: Modals 2: must, need to, have to, should.
I"oBopenwne:Negotiating : reaching agreement.
ITepeyens BONMpPOCOB, BHIHOCHMBIX HAa CaMOCTOSITEIbHOE
U3y4eHue, ¢ yKazaHueM BH/Ia CAMOCTOSATEIbHOH padoThl
BelnonHeHune yrnpaxxHeHui 1o Teme.
UreHune U nepeBo/i TEKCTOB JIEJIOBOIO XapakTepa.
IlogroroBka noknaza.
3 Tema 3. VYcrpoiictBo Ha | [lepeyeH,  BONpPOCOB, BBIHOCHMBIX Ha  ceMuHap/

paborty (Getting a job)

NMPAKTHIECCKOE 3aHATHE

Discuss types of companies (O6cymuTe THITBI KOMITAHHIA).
Yrenue: The world’s most respected companies.
Jlexcuka: Words for talking about companies.
I'pammatuka: Present Simple and Present Continuous.
I"oBopenwme:Presenting your company.

Ilepeyenb BONPOCOB, BLIHOCMMBIX HA CAMOCTOSATEIbHOE
U3y4YeHHue, C YKa3aHHEeM BH/IA CAaMOCTOATEIbHOM
BelnonHeHUE yIIpaXHEHUH 10 TEME.

IIepecka3 TEKCTOB JEIOBOTO XapaKTepa.

Ilogroroska nokiaza.




Tema 4. OOmeHue Ha

pabouem MecTe
(Communication in the
workplace)

IlepeyeHb  BONPOCOB, BBLIHOCHMBIX Ha  ceMHUHap/
NMPAKTUYICCKOC 3aHATUEC

Discuss ideas (O6cy»xmaiite uaeH).

UYrenue: Three articles about great ideas.

AymupoBanue (nuHradoHHbliikaburer): An interview with
the Head of the Innovation Works.

Jlexkcuka: Verb and noun combinations.

I'pammaruka: Past Simple and Past Continuous.

I"'oBopenue:Successful meetings.

Ilepeyenb BONMpPOCOB, BHIHOCHMBIX HA CaMOCTOSITeIbHOE
H3yuYyeHHe, C YKa3aHUeM BUIA CAMOCTOSTEIbHOH padoThl
BelntonHeHUe yrpaXHEHUH 110 TEME.

[lepecka3 TEKCTOB JEIOBOrO Xapakrepa.

Harnncanue acce.

IloaroroBka noknaza.

Tema 5. JlenoBas noe3aka
(Business trip)

Hepeqeﬂb BOITIPOCOB, BBIHOCUMBIX Ha
INPAKTHICCKOC 3AaHATHEC

Discuss causes of stress gender-related qualities and rank-
stressful jobs (OGcyauTe TPUUUHBI CTpecca, CBS3aHHBIC C
IeHJIEPHBIMU Ka4ecTBaMU U pabOTOM, BBI3BIBAIOILIEH CTPECC).
Yrenne: A career change.

AynupoBanue (uHradonHbiikadbuner):An interview with the
authority on stress management.

Jlexkcuka: Words about stress in the workplace.
I'pammaruka: Past  Simple and  Present

I"oBopenwue:Participating in discussions.

ceMunap/

Perfect.

Hepeqeﬂb BOIIPOCOB, BBIHOCUMBIX Ha CaMOCTOATECJIbHOEC
H3yUYeHHe, C YKa3aHHeM BH/Ia CAMOCTOATEIbHOI padoThl
BelnmonHeHne ynpaxHEHUH 110 TEME.

HepeCKas TEKCTOB ACJIOBOI'0 XapaKTepa.

Hamumure mucsMo corjiacHo CJICAYIOIIUM YCJ'IOBI/HIM:

You would like to go to a sales conference in New York next
month, but your department is trying to reduce expenses.
Write a letter to your manager, Ross Smith: Asking him to
allow you to go to the conference Explaining why you think
you should go Suggesting how you could reduce the cost of

the trip.
IToaroroBka gokiana.
Tema 6. I ocTuHUYHBII Ilepeyenr  BOMpocoB, BBIHOCMMBIX Ha  ceMHHap/

cepsuc. [Iutanue,
pecTOopaHsbl, 3aKyCOUYHBIE
(Hotel service. Food,
restaurants, snack bars)

NMPAKTHIECCKOC 3aHATHE

Discuss corporate entertaining (O0cyauTh KOpHOpPaTHBHOE
pasBiICUCHHUE).

Yrenue: Corporate entertainment — CNN.

AymupoBanue (nmHradoHHBIKaOUHET):AN interview with
two experts on corporate entertaining.

Jlekcuka: Words for talking about eating and drinking.
I'pammaruka: Multi-word verbs.

I'oBopenue:Socialising: greetings and small talk.

IlepeyeHb BONPOCOB, BHIHOCMMBIX Ha CAMOCTOSITEJbHOE
H3y4eHHe, C YKa3aHHeM BH/IAa CAaMOCTOSATEJIbHOI padoThl
BrinonHeHne ynpaxHEHUN 10 TEME.

UreHue u nepeBoJ] TEKCTOB.




IToaroroBka gokiana.

Tema 7. Uneu o
mapkerunre (ldeas about
marketing)

Ilepeyenr  BONPOCOB,
MNPAKTHIECCKOC 3AaHATHE
Discuss ideas about
MapKETHHTE).

Yrenue: Business marketing.

AymupoBanue (nuHradonHbliikaduaer):An interview with a
marketing consultant.

Jlexcuka: Word partnerships.

I'pammaruka: Questions.

I'osopenue: Telephoning: exchanging information.

BbIHOCHMBIX Ha ceMnHap/

marketing (OGcynute wuaen o

Ilepeyenb BONMpPOCOB, BHIHOCHMBIX HA CaMOCTOSITeIbHOE
H3yuYyeHHe, C YKa3aHUEM BUIA CAMOCTOSTEIbHONH padoThl
BelntonHeHUE yIIpa)XHEHUH 110 TEME.

[lepecka3 TEKCTOB JEIOBOrO Xapakrepa.

Harnncanue acce.

IloaroroBka noknaza.

Tema 8. [InanupoBanue
(Planning)

Ilepeyens  BONPOCOB,
INPAKTHICCKOC 3AaHATHE
Discuss planning (O0cyaute miianupoBaHue).

Yrenne: The Role of Planning in Enterprise Management.
AynupoBanue (mHrapoHHbiikaOuHer): An interview with a
leading business adviser.

Jlexkcuka: Words for talking about planning.

I'pammaruka: Talking about future plans.

I'oBopenue: Meetings: interrupting and clarifying.

BbIHOCHMBIX Ha ceMmlap/

Ilepeyenb BONPOCOB, BLIHOCMMBIX Ha CaAMOCTOSATEIbHOE
U3y4yeHHe, C YKa3aHHeM BH/Aa CAMOCTOSITEIbHOH PadoThI
BelnonHeHne yrnpaxxHeHU 10 TEME.

YreHne u nepeBos TEKCTOB IEJI0BOI0 XapakTepa.

IToaroroBka JoKIaza.

Tema 9. KauectBa 1
HaBBIKH XOPOIIIETO
meremkepa (Qualities and
skills of a good manager)

Ilepeyens  BONPOCOB,
NMPAaKTHIECCKOE 3aHATHE
Discuss qualities and skills of a good manager (O6cynute
Ka4ueCTBa U HAaBbIKU XOPOIICTO MeHemKepa).

Yrenne: What Makes a Good Manager?

AynupoBanue (muHradonHbliikabuner):An interview with a
professor of organizational behavior.

Jlexcuka: Verbs and prepositions.

I'pammatuka: Reported speech.

I"oBopenue:Socialising and entertaining.

BbIHOCHMBIX Ha CeMHHap/

IlepeyeHb BONPOCOB, BHIHOCMMBIX HA CAMOCTOSITEJbHOE
H3y4eHHe, C YKa3aHHeM BH/IAa CAaMOCTOSATEJIbHOM padoThl
BelntonnHeHne yrpaxHEHUH 10 TEME.

Urenue U nepeBo TEKCTOB AEJIOBOIO XapaKTepa.

Hanucanwue scce.

IloaroroBka noKIaza.

10

Tema 10. YcnoBug nig
OTKPBITHS HOBOTO
Ous3Heca M KOMIIaHUH
TOCYJapCTBEHHOTO U
YaCTHOT'O CEKTOPOB

Ilepeyenr  BONPOCOB,
MNPAKTUHIECCKOC 3AaHATHE
Discuss conditions for starting new business and public-and-
private-sector companies (O6cyauTh yCaOBUS IS OTKPBITHS
HOBOro OM3HECa U KOMIIAHUM T'OCYJapCTBEHHOI'O U YacTHOI'O

BBIHOCHUMBIX Ha ceMnHap/




(Conditions for starting CEKTOPOB).

new business and public- | Yrenune: Business etiquette.

and private-sector AymupoBanue (nuHradoHHbliikaduaer):An interview with a
companies) consultant to new business.

Jlexkcuka: Economic terms.

I'pammaruka: Time clauses.

I'oBopenwme:Dealingwithnumbers.

Ilepeyenb BONMpPOCOB, BHIHOCHMBIX HA CaMOCTOSITeIbHOE
H3yuyeHHe, C YKa3aHUeM BUAA CAMOCTOSTEIbHOH padoThl
BelntonHeHUe yrpaXHEHUH 110 TEME.

[lepecka3 TEKCTOB AEIOBOIO Xapakrepa.

Harncanue scce.

IloaroroBka noknaza.

Pacnpenesenune tpygoemkoctu CPC npu n3yyeHun y4eOHONH JUCHUILIMHBI

Bun camocrositenbHOM paboTh TpynoemkocTs (dac)
[ToaroToBka K 3a4ery, 5K3aMeHy 31
[TonroroBka K NMpakTUYECKUM (CEMUHAPCKHUM) 25
3aHATUAM
[TpopaboTka yueOHOU JuTepaTyphl 15
Hanucanue scce, 1OK1a10B 25
BrInonHenue ynpaxHeHn 1o Teme 25

4. Y4yeOHO-MeTOAMYECKOE U NH(POPMALIMOHHOE 00eceuyeHue TUCIHILIMHBI

OcHoBHas JIUTEpaTypa

1. IllunoBckas, A. A. Aurauiickuii 1u1st skoHomuctoB=English on Economics : yueOHoe
nocobue / A. A. [llunosckas ; TaMOOBCKHI TOCYJapCTBEHHBIN TEXHUYECKUII YHUBEPCUTET. —
Tam60B : TamO0oBckuii TocyaapcTBeHHbIH TexHUueckuil yausepcurer (TT'TY), 2017. — 531 c. :
15018 - Pexxum JIOCTyTIA: o MTOJITTUCKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=49941 (OBC «YHHBEPCHUTETCKAs
OuOIMOTEKA OHJIANHY).

2. CeBoctbsiHOB, A. II. AHrIMiCKUI SA3BIK J€7I0BOT0 U MPOPECCHOHATBHOIO OOIIEHHS :
yuebHoe mocobue / A. Il. CeBoctbsiHOB. — U3n. 3-e, nom. um mepepad. — Mocksa ; bepnun :
Hupexr-Memua, 2018. — 416 «c¢. — Pexum jgoctyma: 10  NOAMNUCKE.  —
URL:https://biblioclub.ru/index.php?page=book&id=496119 (OBC «YHHBEPCUTETCKAS
OubIMoTEKa OHJIAKNHY).

JlomoJiHuTeIbHAS JIMTEpaTypa

1. CeBoctrsinoB, A. II. Business English : yuebnoe mocobue : [16+] /
A. I1I. CeBoctpsaHOB. — MockBa ; bepnun : lupekr-Menua, 2019. — 744 c. — Pexxum gocryna: no
TIOJTITHCKE. — URL.: https://biblioclub.ru/index.php?page=book&id=498551 (OBC

«YHuBepcuTeTcKkas OuOIMoTeKa OHIANHY).

2. ®ponosa, B. I1. JlenoBoe obmienne (Anrmmiickuii s361K)=Business Communication
(The English Languoge) : yueb6Hoe mocobue : [16+] / B. Il ®ponona, JI. B. Koxxanosa,
T. }O. Yurupuna ; Hayu. pen. E. A. YUurupun ; BopoHeKCKHI roCy1apCTBEHHBI YHUBEPCUTET
UH)KEHEPHBIX TEXHOJOrui. — 3-e wu3a., mepepab. u jgomn. — Boponex : Boponexckuii
TOCYIApCTBEHHBI YHHBEPCUTET WHXKEHEPHbIX TexHosoruu, 2018. — 161 c. : un. — Pexum
nocryna: mo moxamucke. — URL:https://biblioclub.ru/index.php?page=book&id=561366 (3bC
«YHUBEPCUTETCKAsE OMOIMOTEKA OHIIAWH).

3. Smmna, T. A. English for Business Communication=AHrIMACKUN A3bIK A5 A€TOBOTO
obmenus : yueoHoe nmocoowue : [16+] / T. A. SAmmna, J{. H. XXatkun. — 3-e u3z., crep. — Mocksa :



https://biblioclub.ru/index.php?page=book&id=499411
https://biblioclub.ru/index.php?page=book&id=496119
https://biblioclub.ru/index.php?page=book&id=498551
https://biblioclub.ru/index.php?page=book&id=561366

®JIMHTA,  2021.

O6ubMoTeKa OHIANHY).

111 e

Pexum
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5. MarepuajbHO-TeXHUYECKOe o0ecredeHre y4eOHOH JUCHUIIIMHBI
MaTCpI/IaHI)HO-TeXHI/I‘-IeCKYIO 6a3y JUIA HpOBeI[eHI/Iﬂ JICKOHUOHHBIX ¢ HpaKTquCKI/IX
3aHATUN 10 YU€OHOU JUCIHUIUINHE COCTABJISIOT:

HaumeHoBaHnue OcHaleHHOCTh cnenuanbHbIX IlepedeHbs  JTHIEH3NOHHOTO  NMPOrPaMMHOIO
crenHaJbHbIX® NMoMeLleHnii W NoMelleHUil A5 o0ecnedyeHns.

NMOMeLIeHMii U MOMelleHHIi| cCaMOCTOSITeIbHON PadoThI PeKkBH3MTHI MOATBEPKAAIOIIET0 JOKYMEHTA

pifi ¢4 CaMOCTOSATEJIbHOM

padoThI

Yuebnas aymutopus IS OcHoBHOE yuebHoe CIIC «Koncynprant Ilmrocy, CIIC
MPOBEICHUS 3aHATHI | 000pyI0BaHME! «apanT» (DOrOBOp O COTPYZHHYECTBE OT
CEMUHapPCKOIo THUIIA, |CTIEUATU3UPOBaHHAS Mebens(23.09.2013 1. ¢ 3A0  «KowmmbroTepHBIE
TPYIIIOBBIX u|(yueOHBIE TapThl, cTynbs, cTos|texHonorun» (IIC TapaHT)), perncTpannoHHBIA
WHIBHIYaJIbHBIX npernojaBarens, ydeOHas I0CKa). |JIHCT 3aperHCTPUPOBAHHOTO Moib3oBarens JIIC
KOHCYJIbTaIUi, TEKYLIETro TexHuueckue cpenctBa«Cucrema I'APAHT» ot 16.02.2012 r. Nel2-
KOHTPOJISI U IPOMEXKYTOYHOM | 00yICHUS: [epconamsnbie |40272-000944; JIOTOBOPHI c 000

arrecraimu  (JIunradoHHbIN
KaOHHeT),
424007, Pecrybmuka Mapwuit

kommpioTepsl — 10 mr. (AsusTeK
COMPUTER INC. P5KPL-AM SE/
Pintium(R) Dual-Core CPU E5300

«Koncynsrantllmoc Mapuit Om» Ne2017-CB-4
or 28.12.2016 r. Windows 7 Professional
(Microsoft Open License). Sys Ctr Endpoint

O, r. Momkap-Oia, 2.60GHz/2048.00). Protection ALNG Subscriptions VL OLVS E
yi. IIpoxopoga, 1.28, 1Month AcademicEdition Enterprise Per User
kab. Ne 206. (Cy6aur. morosop Ne Tr000171440 17.07.2017).
Office Standart 2010 (Microsoft Open License).
Apxusatop 7-zip (GNU LGPL). Adobe Acrobat
Reader DC (becmiarnoe ITO). Adobe Flash
Player (becmuiaraoe I10). ABBYY Lingvo x3
(JTumensus AL14-1S1P10-102 or 31.01.2011).
ITpodeccop XUTTHHC (Caer-norosop
A0011243118 ot 30.03.2018).
ITomemmenne JUTST OcHoBHOE yueOHOe CIIC «Koncymbrant Ilmrocy, CIIC
CaMOCTOSATENIFHOW ~ paboThl,|000pyHOBaHHE: «l"apanT» (IOTOBOpP O COTPYAHHWYECTBE OT
424007, Peciybnmuka Mapwuii ciennain3npoBaHHAS Meb6enp|23.09.2013 1. ¢  3A0 «KomnbroTepHbIe
O, r. Momkap-Onna, (yueOHBle mapThl, crynes, croi|texHoiorun» (IIC TapaHT)), permcTpanOHHBIN

yi. [Ipoxoposa, 1.28,
kab. Ne 302.

npenoaaBaTens, ydeOHas J0CKa).
Texuuueckue cpencTea
0o0ydYeHHs:  aBTOMATH3UPOBaHHBIC
paboune MecTa, ¢ BO3MOXKHOCTBIO
MOJKIFOUeHUsT K ceTu «HTepHeT»

n obecrieyeHWeM  JIOCTyna B
ANEKTPOHHYI0  WH(OPMAIHOHHYIO
00pa3oBaTeNbHYIO cpeny
OpraHHU3aIiH.

JIUCT 3aperucTPUPOBAHHOTO MoJb3oBatenst DIIC
«Cucrema 'APAHT» or 16.02.2012 1. Nel2-
40272-000944; JIOTOBOPBI c 000
«Koncynbrantllmoc Mapuit Da» Ne2017-CB-4
or 28.12.2016 r. Windows 7 Professional
(Microsoft Open License). Sys Ctr Endpoint
Protection ALNG Subscriptions VL OLVS E
1Month AcademicEdition Enterprise Per User
(Cy6au. morosop Ne Tr000171440 17.07.2017).
Office Prosessional 2010 (Microsoft Open
License). Apxusarop 7-zip (GNU LGPL). Adobe
Acrobat Reader DC (becmiatnoe IT1O). Adobe
Flash Player (becmnarnoe I10).
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6. MeToguyeckue ykazaHusi AJ1s1 00y4arouXxcs 10 OCBOCHUIO Y4eOHOM AU CHMIIIMHBI

MeTtoanyecKkue yKa3aHus JUIs MOATOTOBKH K NPAKTHYECKUM (CEMUHAPCKHUM) 3aHATUIM

Haunnast moaroToBKy K CEMHHAapCKOMY 3aHITHIO, HEOOXOAUMO OOpaTUTh BHHUMAaHUE Ha
KOHCIIEKT JICKLIUH, pa3aessl YIeOHHKOB U Y4eOHBIX MOCOOUH, KOTOPBIE CIIOCOOCTBYIOT OOIIEMY
MPEJICTABICHUIO O MECTE M 3HAYEHUU TEMBbI B M3y4aeMOM Kypce. 3aTeM clieyeT mopaboTaTh ¢
JIOTIOJTHUTEIIPHON ~ JINTEpaTypol, CHenaTh 3aluCH 10 PEKOMEHJIOBAHHBIM HCTOYHHKAM.
[TonroroBka Kk ceMUHAPCKOMY 3aHSTHUIO BKJIIOUAET 2 3Tamna:

- 1¥ sTan - oprann3aluoOHHBIH;

- 211 oTaI - 3aKperieHue 1 yriyOoieHne TeOpeTUIeCKIX 3HaHUH.

Ha nepBom 3Tane o0y4aromuiicsi IIIaHUPYET CBOIO CAMOCTOSITENbHYIO paboTy, KoTopas
BKJIIOYAET:

- YSICHEHUE 3a/1aHus], BBIIAHHOTO HA CAMOCTOSATENIBHYIO paboTy:

- 1oA0Op PEKOMEHI0BAaHHOW JIUTEPATYPhI;

- COCTaBJ€HME IUIaHa paboThl, B KOTOPOM OINPEAENSAIOTCS OCHOBHBIE ITYHKTBI
MPEJICTOSIIEH MOATOTOBKH.

CocraBieHue miaHa JUCHUIUTMHUPYET U TOBBIIIAeT OPraHu30BaHHOCTH B padoTe.

Bropoit sTanm BKIIIOYaeT HEMOCPEICTBEHHYIO MOATOTOBKY OOYYalOLIErocs K 3aHSATHIO.
HaunnaTte Hamo ¢ M3ydeHUs pPEKOMEHIOBAHHOW JHuTeparyphl. HeoOXonMMo MOMHHTH, YTO Ha
JIEKIIMU OOBIYHO paccMaTpHUBAETCA HE BECh MaTepHall, a TOJIbKO ero yacth. OcranbHas e€ 4acThb
BOCIIOJIHSIETCSI B IIPOLIECCE CAMOCTOATEIbHOW paldoTel. B cBs3u ¢ 3tum pabora c
PEKOMEHIOBAaHHOW JuTeparypoit obs3atenbHa. Ocoboe BHUMAHUE MPH ATOM HEOOXOAMMO
0o0paTHTh Ha COJCPKAHNE OCHOBHBIX TOJIOKEHUH M BBIBOJOB, OOBSICHCHHE SIBJICHUN W (DAKTOB,
VSICHEHHE TMPAKTUYECKOr0 TMPUMEHEHHS pPacCMaTPUBAEMbIX TEOPETHYECKHX BOIPOCOB.
B mpouecce aToit paboThl 00yyaromuicss JOHKEH CTPEMUTHCS MOHATH U 3alIOMHUTh OCHOBHbBIE
MOJIOKEHUS paccCMaTpUBaeMOro MaTepuaia, IpuMephl, MOSACHSIOIINE ero, a TaKKe pa3o0parbces B
WUTIOCTPAaTUBHOM MaTrepuajie. 3aKaHuuMBaTh IOATOTOBKY CJENYyeT COCTaBJICHHEM IlJIaHa
(KOHCHeKTa) IO M3y4aeMoMy MaTepuainy (Bompocy). DOTO TO3BOJSET  COCTaBUTh
KOHIIEHTPUPOBAHHOE, C)KaToe NPEJCTaBICHHE 10 M3y4aeMbIM BolpocaM. B mporuecce
HOJTrOTOBKHU K 3aHATHUSM PEKOMEH/YeTCsl B3aUMHOE 00CYXIeHHE MaTepHralia, BO BpeMs KOTOPOro
3aKpeIUIIOTCS 3HAHUS, a TaKKe MPHOOpETaeTcss MPaKTUKAa B M3JIOKEHUH W PA3bICHEHHU
NOJYYeHHBIX 3HAHWM, pa3BuBaeTcs peub. lIpu HeoOXOAMMOCTH clieAyeT oOpalmaThes 3a
KOHCYyJbTallUe K TMpernojaBaTento. [OTOBSICh K KOHCYJIbTALlMH, HEOOXOIMMO XOpPOUIO
IPOAYyMaTh BONPOCHL, KOTOpPbIE TPEOYIOT pa3bsCHEHMUS.

BBuIy TpyI0eMKOCTH MMOATOTOBKM K CEMHHAPY CIEAYET MPOAYMAaTh alrOPUTM JEHCTBUH,
elle pa3 BHUMATEIbHO POYUTATh 3alUCH JIEKIUI U YK€ TOTOBbIM KOHCHEKT IO TeMe CEMUHapa,
THIATEJIBHO MPOJIyMaTh CBOE YCTHOE BHICTYIIJICHHE.

3anucu MMEIOT TMEPBOCTENEHHOE 3HAueHWe I MOJArOTOBKM K CEMHUHApCKUM pabOThI
oOydaromuxcsi. OHHM TIOMOTAIOT TMOHSTH IOCTPOEHHE H3Y4aeMOIro MaTepuana, BbIIEIUTh
OCHOBHBIC TIOJIOKEHUS M TpOCIEeIUTh HX JIOTUKY. Benenuwe 3amuceil cmocoOcTByeT
NIPEBPAICHUIO YTEHHS B aKTHBHBIH MPOIIECC, MOOMIIM3YET, Hapsly CO 3pUTEIHHOMN, H MOTOPHYIO
namsTh. CreqyeT MOMHHUTB: Y 0Oydarolerocs, CUCTEMAaTUYEeCKU BEAYILEro 3alKcH, CO3aeTcs
CBOW WHAMBHIAYAIbHBIH (OHI TOJACOOHBIX MaTEepHalioB Ui  OBICTPOTO  ITOBTOPEHUS
IPOYUTAHHOTO, JJI1 MOOMJIM3ALIMU HAKOIUIEHHBIX 3HAaHUNH. OCOOEHHO BaXKHBI U IOJIC3HBI 3aIHCH
TOT/Ia, KOTJa B HUX HAXOIST OTPAKEHWE MBICIH, BO3HHKIIHUE TPH CAMOCTOSITEIHHON padoTe.
BaxxHo pa3BuBaTh yMEHHUE COMOCTABIATh UCTOUYHUKH, TPOAYMBIBATh U3y4aeMblii MaTepHall.

Bombmoe 3HaueHWE WMEET  COBEPIICHCTBOBAHWE HABBIKOB  KOHCHEKTHPOBAHWS.
[TpenoaBaTenb MOXKET PEKOMEH/IOBATh O0YYAIOIIUMCS CIIEIYIOLINEe OCHOBHBIE ()OPMBI 3aIHCH:
I1aH (IPOCTON U pa3BEPHYTHIN ), BHITUCKHU, TE3UCHI.

Pe3ynbTaThl KOHCIEKTUPOBAHUS MOTYT OBITh IIPEACTABJICHBI B PA3IMYHBIX (hopMax.

[Inman - 3TO cxeMa MPOYUTAHHOTO MaTepualia, KpaTKUi (WM TMOAPOOHBIN) IMepedeHb
BONPOCOB, OTPAKAIOMIMX CTPYKTYpy M IOCIENOBAaTeIbHOCTh MaTepuana. IloxpobHo



COCTaBJICHHBIH TJIaH BIIOJIHE 3aMEHSET KOHCIIEKT.

KoHcnekT - 3TO cucTeMaTH3MpPOBaHHOE, JIOTMYHOE H3JI0KEHHE MaTepualla MCTOYHHKA.
Paznuyarorcst ueTsipe THIIa KOHCTIEKTOB.

[1naH-KOHCIEKT - 3TO pa3BEPHYTHIN NETaIM3UPOBAHHBIM IUIaH, B KOTOPOM JIOCTATOYHO
NOPOOHBIE 3aITUCH MTPUBOAATCS IO TEM MTyHKTaM IJIaHa, KOTOPbIE HY)KAAIOTCS B TIOSICHEHUU.

TexkcTyanbHbIi KOHCIIEKT — 3TO BOCHPOM3BEACHHE HauOoJjiee BaKHBIX IOJOXKEHUH M
(aKTOB UCTOYHHKA.

CBOOO/IHBIM KOHCIIEKT - 3TO YE€TKO M KpaTko c(OopMyIupoBaHHbIE (M3J10)KEHHBIE)
OCHOBHBIC TIOJIOKEHHS B pe3yjbTare IIIyOOKOrO OCMBICIMBAaHUS MaTepuana. B Hem Moryt
IPUCYTCTBOBATh BBIUCKHU, ILUTAThl, TE€3MUChI; 4aCTh MaTepualla MOXXET OBbITh MpeacTaBiIeHa
TUTAaHOM.

TemaTnueckuil KOHCIIEKT COCTABIISETCS HA OCHOBE M3Y4YEHHUs psAla MCTOUYHUKOB U JIAeT
0oJiee WM MEHEE UCUEPIBIBAOIINM OTBET MO KAaKOK-TO cXeMe (BOIpocCy).

Ha cemuHape Kaxiblil €ro y4acTHHMK JOJIKEH OBbITh FOTOBBIM K BBICTYIJICHHIO 110 BCEM
IIOCTaBJICHHBIM B IUIAaHE BOMPOCaM, NPOSBIATh MAaKCHUMaJbHYI0 aKTHBHOCTH TIIPH UX
paccMoTpeHHH BpIcTyIuieHne 10JIKHO CTPOUTHCS CBOOOIHO, YOEIUTENBHO U apryMEHTUPOBAHO
HeoGxomumo crneanth, 4TOOBI BBICTYIUIGHHE HE CBOAMIOCH K PEHNPOAYKTHBHOMY YPOBHIO
(mpocTOMYy BOCHPOM3BEIEHUIO TEKCTa), HE [JOIycKaTb U IPOCTOE€ YTEHHE KOHCIIEKTa.
Heo6xoanmo, 4T0OBI BBICTYHAIOIIUIN MPOSBISUT COOCTBEHHOE OTHOIIEHHE K TOMY, O Y€M OH
TOBOPUT, BBICKa3bIBal CBOE JIMYHOE MHEHHE, NOHMMaHHE, OOOCHOBBIBAJI €0 M MOI' CAejaTh
NPaBUJIBHBIE BHIBOJIBI U3 CKA3aHHOTO.

Beictymnienust apyrux oOydaromuxcst HeOoOXOAMMO BHHUMATENbHO M KPUTHYECKHU
CJIyIIaTh, MOJMEYaTh OCOOCHHOE B CYXKICHHAX OOYYAIOUIMXCS, YJIAaBIUBATh HEJAOCTATKH M
omnOku. Ilpu 3TOoM 00paTUTh BHUMaHME HA TO, YTO €llle He ObIO CKa3aHO, WIN MOAJEpkKaTh U
pa3BUTh HMHTEPECHYIO MBICIb, BBICKA3aHHYIO BBICTYMAOIUM. M3ydeHne oO0yJaromuMucs
(akTHUecKOro MaTepuala MO TeMe MPAKTUYECKOTO 3aHATHA JOJDKHO OCYILECTBISATHCS
3a0bmaroBpemenHo. [lon (¢akTHdyeckuM MaTrepuajoM CieQyeT TOHUMATh CHEIHaTbHYIO
JUTEpATypy MO TeME 3aHATHsI, CHCTEMY HOPMATHUBHBIX MTPABOBBIX AKTOB, a TAKXKe apOUTPAKHYIO
INPaKTUKy IO paccMaTpuBaeMbiM MpobOiemam. Oco0oe BHHMaHue cieayeT oOpaTHTh Ha
JIMCKYCCHOHHBIE TEOPETUYECKHE BOIPOCHI B CUCTEME M3Y4aeMOro BOIIPOCA: U3YUUTh pa3IHMuHbIe
TOYKHU 3pEHUS BEAYIINX yYCHBIX, 0003HAYHUTH MPOTHBOPEUUS COBPEMEHHOTO 3aKOHOIATEIILCTBA.
JUis cucteMaTH3ali OCHOBHBIX MOJIOKEHMH MO0 TeME 3aHATUS PEKOMEHYETCs COCTaBJIECHUE
KOHCIIEKTOB.

ITpu 3TOM cnenyer oOpaTUTh BHUMaHHE Ha:

- COCTaBJICHHWE CIHCKa HOPMATHUBHBIX TIIPAaBOBBIX AaKTOB W y4eOHOW W HAy4IHOU
JUTEPATypHI IO U3y4aeMOU TeMe;

- U3yYEHUE U aHAJIN3 BHIOPAHHBIX HCTOYHHUKOB;

- U3yYeHHE U aHaJIM3 apOUTPAKHOW NMPAKTUKU IO JAHHOH TeMe, MPEJCTaBICHHON B
WH(POPMAIIMOHHO - CIIPABOYHBIX MTPABOBBIX JICKTPOHHBIX CHCTEMAx H JIp.;

- BBIIOJHEHHE TPEAYCMOTPEHHBIX MPOrpaMMON 3aJaHM B  COOTBETCTBUU C
TEMAaTUYECKUM TUTAHOM;

- BBIICTICHHE HamOoJiee CIOXHBIX W MPOOJEMHBIX BOIPOCOB MO M3y4aeMOW TeMme,
MOJTy9YeHUE PAa3bsICHEHUH M PEKOMEHANNI 10 TaHHBIM BOIIPOCAM C TIPENoaBaTesiIMi Kadeaphl
Ha KOHCYJIbTALUAX;

- TMIPOBEJICHHE CaMOKOHTPOJISI IIyTEM OTBETOB HAa BOIMPOCHI TEKYIIETO KOHTPOJSI 3HAHHH,
pelIeHHs TPeJICTaBIEHHBIX B Y4eOHO-METOIMYECKUX Marepuanax Kadeapsl 3ajad, TECTOB,
HanucaHus peepaToB U ICCE MO OTACITBHBIM BOIIPOCAM U3y4aeMOil TEMBI.

CemuHapcKue 3aHATUS 3aBEpUIAIOT H3Yy4YeHHE Hambolee BaXKHBIX TeM Yy4eOHOM
mucnuTUTMHEL. OHU CIyXaT Ui 3aKperuieHUs M3yYeHHOTOo MaTepuaia, pPa3BUTHS YMEHUH |
HaBBIKOB TOATOTOBKM JIOKJIAJIOB, COOOIIEHUH, MPHUOOPETEHUs ONbITa YCTHBIX ITyOJHMYHBIX
BBICTYIIJICHUH, BEJCHMs IUCKYCCHM, apryMEHTAllMM W 3alllUThl BBIABMIAa€MbIX IOJO0XKEHUH, a
TaKXKe U1 KOHTPOJIA TpernojaBaTelieM CTENEeHH IOATOTOBIECHHOCTH OOyJaromuxcs o



U3y4aeMOU TUCLUILIMHE.

MeToanyeckue yKazaHusi Il 00y4alOIIMXCS 110 OCBOECHUIO YUeOHOMH AMCHUILINHBI B X0/1€
CaMOCTOSITEJIbHOH PadoThI

MeTtoauka OpraHM3allid  CaMOCTOSTEIBHOH paboThl O0y4aromuXcs 3aBHCHUT OT
CTPYKTYpbI, XapakTepa M OCOOEHHOCTEH H3y4aeMOll NIWCUUIUIMHBI, O0beMa 4YacoB Ha ee
U3ydeHHe, BUJAA 3aJaHUN JUISI CaMOCTOSATENBHOM pabOThl 00y4YarOMIMXCs, WHIWBUIYAIbHBIX
0COOCHHOCTEH 00yJaroIMXCcs U YCIOBUM yueOHOU eI TeIbHOCTH.

I[Ipu »TOM mpemomaBaTenb Ha3HAuaeT OOYYAIOUIMMCS BAapHAHTHI  BBIIOJHEHUS
CaMOCTOSITENIbHOM ~ pabOThl, OCYILIECTBISIET CHUCTEMaTHUYECKHH KOHTPOJIb  BBIIIOJHEHUS
oOyyaromuMucsi rpaduKa CaMOCTOATENBbHON pa0OThl, MPOBOAMUT AaHAIW3 M JAaeT OICHKY
BBIMIOJTHEHHON PaOOTHI.

CBoeBpeMEHHOE U Ka4eCTBEHHOE BBITIOJHEHUE CaMOCTOSATENIbHOM paboThl Oa3upyercs Ha
COOJNIOACHUHM HACTOALIUX PEKOMEHJAIM U M3yYeHUU PEKOMEHJOBAHHOW JHTEpaTyphl.
OOyuJarouuiicss MOMKET JONOJHHUTH CHHCOK HCIOJIb30BAHHOW JUTEPATyphl COBPEMEHHBIMHU
UCTOYHUKAMHU, HE TIPEJICTAaBICHHBIMU B CIHCKE PEKOMEHIOBAaHHOW IJIUTEpaTypbl, U B
JATbHEHIIEM HCIOJIh30BaTh COOCTBEHHBIE IMOATOTOBIICHHBIE YUYEOHBIE MaTepHaibl TIpU
HanucaHuu KOHTPOJIbHBIX (PI'P), KypcOBBIX U BBIMYCKHBIX KBAJIU(DUKAIIMOHHBIX padoT.

CamocrosiTenbHasi pabora OO0y4aromMXcs OCYLIECTBISIETCS B ayJAUTOPHON U
BHeayuTopHOU (opmax. CamocTosTenbHas paboTa 00y4yaronxcs B ayIMTOPHOE BPEMsI MOKET
BKJTIOYATh!

- KOHCIIEKTUPOBaHKE (COCTaBJICHHUE TE3UCOB) JIEKIIUMA, BBIMOJIHEHUE KOHTPOJIBHBIX paboT;

- peleHue 3ajad;

- paboTy CO CIIpaBOYHOI U METOIUYECKOU TUTEPATyPOIi;

- paboTy ¢ HOPMATUBHBIMU IIPABOBBIMHU AKTAMH,;

- BBICTYIUICHHSI C I0KJIa/IlaMH, COOOLIEHUAMHU Ha CEMUHAPCKUX 3aHATHSIX;

- 3aIUTY BBITIOJHEHHBIX paboT;

- yyacTH€ B ONEpaTHUBHOM (TEKyIeM) OIpOce IO OTIENbHBIM TeMaM H3ydaeMoil
JVICIIATUTAHEI,

- ydactue B co0eceoBaHMsIX, AEOBbIX (POJIEBBIX) UTpaX, JUCKYCCHUSIX, KPYIJIBIX CTOJNAX,
KOH(EpeHIUSIX;

- yyacTHe B TECTUPOBAHUHU U JIp.

CamocrosiTenbHas padoTa 00yJaronuxcsi BO BHEAYIMTOPHOE BPEMS MOXKET COCTOSATD U3:

- IOBTOPEHUE JIEKIIUOHHOTO MaTepHara,

- MOJITOTOBKH K CeMUHapaM (TPaKTUIECKUM 3aHATHSIM);

- U3y4eHUs y4eOHOI 1 Hay4HOH JIUTepaTyphl;

- U3YYEHUS] HOPMAaTHBHBIX MTPABOBBIX aKTOB (B T.4. B OJIEKTPOHHBIX 0a3ax JaHHBIX);

- peleHus 3aa4, BBIAAHHBIX Ha MPAKTUYECKUX 3aHSITHUSAX;

- TOJITOTOBKH K KOHTPOJILHBIM paboTaM, TECTUPOBAHHIO U T.II.;

- MOJITOTOBKH K CEMHHApaM YCTHBIX JIOKJIa 0B (COOOIIeHuH);

- TOATOTOBKH pedepaToB, dCC€ W WHBIX WHAWBHUIYAIBHBIX NHCBMEHHBIX paboT 1o
3aJJaHHIO MPETIo1aBaTeNs;

- BBITIOJTHEHUS KyPCOBBIX padOT, MPETyCMOTPEHHBIX y4eOHBIM TUTAHOM;

- BBIICTICHHE HamOoJee CIOXKHBIX W MPOOJEMHBIX BOIPOCOB IO HM3y4aeMOl Teme,
MOJTy9YeHUE Pa3bsICHEHUH M PEKOMEHIANNI 10 TaHHBIM BOIIPOCAM C TIPENoaBaTesIMi Kadeapbl
Ha UX €KEHEJEeNIbHBIX KOHCYIbTALUSAX;

- TMIPOBEJICHHE CaMOKOHTPOJISI IIyTEM OTBETOB HAa BOIMPOCHI TEKYIIETO KOHTPOJSI 3HAHHH,
pelLIeHHs IPEICTABICHHBIX B y4eOHO-METOAMUECKUX MaTepranax kadeapsl 3aa4, TECTOB;

- HamMcaHus peepaToB U dcce 1O OTACTHHBIM BOIIPOCAM U3Y4aeMON TEMBI.

- MOATOTOBKH K CEMHHApaM YCTHBIX JIOKJIAJI0B (COOOIIeHM);

- TMOATOTOBKU pedepaToB, 3CC€ U HUHBIX HHAMBHIYAJIbHBIX MHUCBMEHHBIX pPaldOT IO
3a[JaHHIO MPETIOAABATEIS;



- BBITMOJIHEHUS KyPCOBBIX pabOT, MPETyCMOTPEHHBIX y4EOHBIM TUIAHOM;
- BBINIOJIHEHUS BBIMTYCKHBIX KBAJIM(PUKAIIMOHHBIX paboT U JIp.



IIpunoxenue k PITY ][]

AHO BO «MexpernoHajibHbIil OTKPBITHIM COLMATIBbHBIN HHCTUTYT»

DoHJ 01LIEHOYHBIX cpeacrs
JJIS MPOBEACHUSA TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO‘IHOﬁ aTrrecranumn

110 JUCLUIUINHE JlenoBoi HHOCTpaHHBIN A3BIK
(HauMeHOBaHUE)
OGpa3zoBarenpHas Iporpamma 38.03.02 MenemkMeHT. YipaBiaeHUEe OM3HECOM

U MAPKCTUHT

Momrkap-Oua, 2021
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1. IlepeveHb MJIAaHUPYEMBIX Pe3yJIbTATOB 00y4eHHUsI 110 Y4eOHOM TUCHUIINHE,
COOTHECEHHBIX ¢ HHAMKATOPAMH J0CTHKEHUS KoMIeTeHIMii. OnucaHue nmoka3aresen
OlLICHMBAHHUS KOMIIEeTEeHIIUIH

B mpouecce ocBoeHuss 00pa3oBaTEIbHOM MPOrPaMMBI

06yqa10umec;1 OCBAaHUBAKOT

KOMIIETCHIIMH yKa3aHHBbIC B (heJepalbHBIX TOCYAapCTBEHHBIX 00pa30BaTENBHBIX CTaHIapTax
BBICILIErO OOpa3oBaHMsl, COMOCTaBJICHHBIE C BHUIAMHU JeATelNbHOCTH. OCBOEHHE KOMIIETEHIUI
MPOUCXOJUT TOATAITHO Yepe3 IMOCIEAOBATEIbHOEC HM3yYeHUE YUCOHBIX IUCIHILINH, TPAKTHK,
noarotoBku BKP u apyrux BumoB paboT, mpemycMOTpeHHBIX ydeOHbIM Tutanom AHO BO

MOCH.
[Inanupyemslie
pe3yJIbTaThI VHmKaTopb! [Tnanupyemslie Onenounele
Ne OCBOCHUS OCTIDKEHHS pe3yibTaThl cpencrsa
/n | TPOrpamMMbl (xoq u KOMITETEHIIHI 00yuyeHHUsI 110 IIPEJICTaBJICHUE B
colepKaHue JUCLIUIUIMHE dOC
KOMITCTCHITHH )

1 | YK-4: Crocoben | YK-4.1:  Bnaneer | 3HaTh:  s3bIKOBBIC | Borpochk! st
OCYILIECTBIIATh HOPMaMHU PYCCKOI'O | HOPMBI H3Y4aeMOI0 | yCTHOI'O OIpoca
JIEJIOBYIO JIUTEPATypHOTO MHOCTPAHHOTO [IpakTrueckue
KOMMYHHUKAIIMIO B | SI3bIKa/HOPMaMu A3BIKA. 3a/laHus
YCTHOM U | nHOCTpaHHOro(bix) | YMerb: npumeHats | KontponabHas
IIMCbMEHHOU A3bIKa(OB). A3BIKOBbIE  HOpPMBI | paboTa
bopmax Ha MHOCTPAaHHOI'O [IncemenHsIit orpoc
roCy1apCTBEHHOM A3BIKA. (coBapHbIit
s3pIke  Poccuiickon Baagern: JTUKTAHT)
Denepauun " A3BIKOBBIMU Temsl acce n
MHOCTPaHHOM(BIX) HOpMaMH JOKJIa/10B
A3bIKe(ax). UHOCTPAHHOTO IIepeuyenn

A3BIKA. TEOPETHYECKUX

BOIIPOCOB, TECTOBBIX
" MPAKTUYCCKHUX
3aJJaHMid K 3a4eTy U
9K3aMEHY

VK-4.2: AnexBaTHO
BOCIIpUHUMAET U

KPUTUYECKH
OILICHUBAET YCTHYIO
U NUCbMEHHYIO
JIEITOBYIO
uHpOpMaLIMIO  Ha
pycckom/
MHOCTPaHHOM(BIX )
s3bIKe(ax).

3HATB: METOJIBI
00paboTKH yCTHOM U
MMHACBMEHHOMN
JICIIOBOM
uHpOpMaLUu.
YMerhb: ¢cBOOOIHO
BOCIIPUHUMATH,
aHATM3UPOBATh U
KPUTHYECKH
OIICHHBATh YCTHYIO U
MUCHEMEHHYIO
JIETIOBYIO
uHpOpPMALIUIO Ha
WHOCTPAHHOM SI3BIKE.
Baagers:
CIIOCOOHOCTEIO
JIOTUYHO H
aJIeKBaTHO M3J1araet
CBOIO TOUKY 3pEHUS
0 BOCIIPUHSITOMN

Bomnpocsr s
YCTHOT'O OIpoca
IIpakTrueckue
3a/laHus
KoHnTponsHas
paborta
[IuceMenHsIi onpoc
(crmoBapHbIit
JIUKTAHT)

Tewmsl 3cce n
JOKJIaJI0B

[Iepeuenn
TEOPETUUECKHUX
BOIPOCOB, TECTOBBIX
Y TIPAKTHYECKUX
3aJlaHU K 3a4€Ty U
9K3aMEHY




(ycTHOM WIH

MMUCHMEHHOM)
MaTepuaie.
YK-4.3: 3HaTh: dhopmsl, | Bopockr st
Hcnons3yer BUJIBl  YCTHOM U | YCTHOIO OIlpoca
paziuuHble POpMbI, | MHUCHMEHHOM [TpakTiueckue
BUJIbI YCTHOU H KOMMYHHKAITUM  Ha | 3aJlaHus
MUCHbMEHHON MHOCTpaHHOM si3bIke. | KoHTponbHas
KOMMYHHKAIIUM HA | YMeTh: TPaMOTHO u | paboTa
pycckom/ 1enecoo0pasHo [TuceMeHHBIN Oompoc
MHOCTPAaHHOM(BIX) | MCIIOJIb30BATh (croBapHbIii
s3bIKe(ax). paznuyHbie  (OPMBI, | TUKTAHT)
BUABI yCTHOW U | Temsl 3cce u
MUCHbMEHHOU JOKJIaJI0B
KoMMyHHKauu  Ha | [lepedeHp
WHOCTPAHHOM SI3bIKE. | TEOPETUUYECKHUX
Baaners: BOIIPOCOB, TECTOBBIX
CIIOCOOHOCTBIO U TIPaKTHYECKUX
JIOTUYECKH U | 33JIaHUH K 3a4eTy U
rpaMMaTH4eCKH JK3aMEHY
BEPHO CTPOUTH
YCTHYIO u
MMUCEMEHHYIO
KOMMYHHKAIIMIO Ha
WHOCTPAHHOM SI3BIKE.
YK-4.4: 3HaTh:  OCHOBHBIE
Ucnons3yer MIPUEMBI U SI3IKOBBIC
aZIecKBaTHBIC IIENISIM | CPE/ICTBA
u CUTYaIIMSIM | OCYIIECTBIICHUS
OOIIEHUS S3BIKOBBIC | JIETIOBOM
CpeacTBa JUIS | KOMMYHUKAlMA ~ Ha
pelieHus WHOCTPaHHOM SI3bIKE.
MpOPECCHOHAIBHBIX | YMeTb:  IPaMOTHO
3aJa4y B JIEJIOBOH | CTPOUTH
KOMMYHHKAITMM Ha | KOMMYHHKAITHIO,
pyccKoM U | UCXOAs M3 1eled u
MHOCTPAaHHOM(BIX) | CUTYalluu;
sI3bIKe(ax). HCTIOIB30BATh
KOMMYHHKATHBHO

IIpUEMJIEMBIE  CTUJIb
00IIeHH,
BepOaJIbHBIE u
HeBepOasbHbIE
cpencrsa
B3aMMOJEUCTBUA  C
IapTHEPaMHU.
Baapners:
IIOCTPOCHHUS
KOMMYHHKAIUU C

OIIBITOM




HCIIOJIb30BaHUEM
CTHJIUCTUICCKHU
MPUEMIIEMBIX
SI3BIKOBBIX u
peUeBbIX CpeICTB
MHOCTPAHHOTO SI3bIKA
B COOTBETCTBHH C
CUTyalHEH, UEIIMHU
u 3aJauaMu
npodeCcCHOHATBLHOTO
0oO11eHus.




2. Tunosble KOHTPOJIbHDBIC 3aJaHUA HJIH WHBI¢ MaTepHAJIbI, HGOﬁXOIlI/IMbIe AJISA OHECHKH

OM3HECOM U MapKETHHT IMPOXOJIAT TEKYIIYIO aTTECTAlUIO B 3 U 4 ceMecTpax.

3HAHUI, yMEHH i, HABBIKOB U (UJIM) ONbITA AESITEJIbHOCTH B Mpolecce OCBOCHUS

o0pa3oBaTe/IbHON NPOTrPaMMbl, KPpUTEPHUH OLlCHNMBAHUS

Tekywmas arrecTanus Mo AUCHUIIHHE «/€10BOil HHOCTPAHHBIN SA3BIK)
OO6yuaromuecss 1o HampaieHuto moarotToBku 38.03.02 MeHemkMeHT. YmpaBieHUE

OHGHO‘IHBIG Cpe€acCTBa TCKyICTO KOHTPOJIA:

—  yCTHBIH onpoc (Oecena),
—  NpPaKTHYCCKHE 3a/1aHHs,

—  THUCbMEHHBIN OIpoc (CIIOBapHBII AUKTAHT),

—  3cce,
—  JIOKJIaj,.

OcHOBHBIE BUJIbI OCHOYHBIX CPCACTB 110 TCMaM NIPEACTABJICHLI B Ta6J'II/IHC

Ne Kontposmnpyemsle pa3ienbl Koa xonTposmpyemoii HaumeHoBanme
\i (TeMBbl) TUCHUNJIHHBI kommneTeHiun/ MHauKaTopol OI[€HOYHOT0
AOCTHKEHUs] KOMIIeTeHI Uil cpelcTBa
1. Tema 1. Ilpocro oOmieHHE. VK-4.1, YK-4.2, YK-4.3, Bonpocs! gis
Tunuuynast  cBeTckas  Oecena. VK-4.4 YCTHOTO OTpoca
becena ¢ mHOCTpaHHBIM TOCTEM (6ecenpr)
(Just communication. Typical [MpakTuyeckue
small talk. Conversation with a 3a/1aHus
foreign guest) Temsl occe,
JIOKJIaJIOB
2. | Tema 2. PazroBop mo Tenedony VK-4.1, YK-4.2, YK-4.3, Bonpocer quis
(Talking on the phone) YK-4.4 YCTHOTO OTpoca
(Oecenpr)
IIpaxTrueckue
3aJlaHus
TeMmbl TOKIIa10B
3. | Tema 3. YcrpolicTBO Ha paboTy YK-4.1, VK-4.2, YK-4.3, Bomnpocsr s
(Getting a job) YK-4.4 YCTHOTO OTpoca
(Oecenpr)
IIpaxTrueckue
3aJlaHus
TeMmbl TOKIIa10B
4, Tema 4. OOmieHue Ha paboueM VK-4.1, YK-4.2, YK-4.3, Bompocsr mist
mecte (Communication in the YK-4.4 YCTHOT'O OIIpoca
workplace) (Gecenr)
IIpakTHueckue
3aJIaHus
[TnceMenHbIN
onpoc (CIOBapHBII
JIUKTAHT)
Tewmmnl occe,
JIOKJIaJIOB
5. Tema 5. JlemoBas moe3aka VK-4.1, YK-4.2, YK-4.3, Bompocsr mist

(Business trip)

YK-4.4

YCTHOTO OoIIpoca
(6ecempr)
IIpakTueckue
3a/laHus




IInceMeHHBIH
onpoc (CIIOBapHBI
JTUKTAHT)

TeMbl TOKIag0B

6. Tema 6. ['OCTHHMYHBIN CEpBHC. VK-4.1, YK-4.2, YK-4.3, Bompocsr mis

IInranue, pecTopaHsl, YK-4.4 YCTHOTO OIIpoca

3akycounble  (Hotel  service. [TpakTuueckue

Food, restaurants, snack bars) 3aIaHus
[TuceMeHHbII
onpoc (CIIOBapHBI
JTUKTAHT)

Temnbl fOKIaI0B

7. Tema 7. Upmem o wmapkeTuHre VK-4.1, YK-4.2, YK-4.3, Bompocsr mis
(Ideas about marketing) YK-4.4 YCTHOTO Ompoca
(6ecenpr)
[IpakTrnueckue
3aJaHUs

Tewmmnl acce,
JIOKJIa0B

8. | Tema 8. [TnaaupoBanme VK-4.1, YK-4.2, YK-4.3, Bonpocsr mist
(Planning) YK-4.4 YCTHOTO OIIpoca
(6ecenpr)
[IpakTnueckue
3aJaHHsI

Temsl fokIa10B

9. Tema 9. KauectBa M HaBBIKH VK-4.1, YK-4.2, YK-4.3, Bormpocsr mist

xopoiero mMenemkepa (Qualities YK-4.4 YCTHOTO OTpoca
and skills of a good manager) (Gecenr)
IIpaxTHueckue
3a/1aHus
Tewmnl acce,
JIOKJIaJIOB
10. | Tema 10. YcnoBust anst OTKPBITHS VK-4.1, YK-4.2, YK-4.3, Bonpocs! qis
HOBOTO OHW3HEca W KOMITaHUM VK-4.4 YCTHOT'O OIpoca
FOCYJapCTBEHHOTO M YacTHOTO (Gecempr)
cektopos (Conditions for starting [MpakTuyeckue
new business and public-and 3aJJaHHsI
private-sector companies) Temsl occe,
JOKJIa/I0B

Bonipocs! uist ycTHOTO onpoca (6ecenbl)

1. AHrIIMHACKUN KaK SI3bIK MHPOBOTO OOILIEHUSI.

2. Yto Takoe 1e10BOM aHTITUHUCKUM SI3bIK?

3. Yro Takoe communication skills (HaBbIKM 001IeHNS)?

4. 3HaKOMCTBO U TIPUEM.

5. [IpobGnembl B3aMMOITOHUMAHUS.

6. Benenue 1enoBoil nepenucky.

7. PacrionoskeHne 1 4acTH JeIOBOTO ITHChMa.

8. Benmenue nenoBoi NEpenUCKH: TUIBI MHCEM, aOOpeBUATYpbI, HCIOJIb3yEMbIE B
MUChMaXx.

9. Tenedouusie neperopopsl. OCHOBHBIE MpaBHiIa OOIIEHHS 1O TenedoHy.

10. Kak Bectu nenoBoi pa3roBop mno tenedony (nmpuHatue uHGOpMAIUU; Ha3HAYCHUE,




IIEPEHOC, OTMEHA BCTPEUH)?

11. BuzuTtHbIE KAPTOUKH.

12. CocraBnieHue pe3rome.

13. CurriculumVitae: cXoacTBa U pa3InuiHs C pe3roMe.

14. CobecenoBaHue pu yCTPOMCTBE HA padoOTy.

15. Kak moAroToBUTHCS K YCTHOMY HUHTEPBBIO.

16. Kak Bectu ce0s Ha uHTEpBBIO. [loBEieHNE TOCTIE UHTEPBBIO.

17. OcHOBHBIE 1I€TI U BUBI IEPETOBOPOB.

18. KauectBa, HEOOX0UMBIE [Tl YCIIEITHOTO BEIEHUS IIEPETOBOPOB.

19. Kak ObITh XOpOIIMM YY4aCTHUKOM IT€PErOBOPOB.

20. OCHOBHBIE LIENM IPE3EHTALUI U TUIIBI IPE3EHTALUI.

21. Heob6xoaumast nuadopmanus Ui MOArOTOBKH Mpe3eHTAIHH (ayIuTOpus, OLeHKa
BO3MOKHOCTEH BBICTYIAIOIIET0, 0COOEHHOCTH BBICTYIAIOIIETO, CIIOCO0 U3I0KEHUSI MaTepHasa,
KITFOYEBBIE MOMEHTHI).

22. IlogroroBka npe3eHTanuu (TUIaHUPOBaHKE, 0TOOP, 00pabOTKa U IPEICTABICHUC
uH(popMaIii, 0COOEHHOCTH MTOMEIIEHUS, HAMCaHUE TEKCTa, pacueT BPEMEHU, TPEHUPOBKA).

23. Yto mpencraisieT coOOi AenoBasi BCTpeya.

24. IInanupoBaHue J1€JI0BOM BCTPEUH.

25. Betpeua yuyacTHUKOB JI€TTOBOM BCTPEUH.

CpeacTBO OLIEHMBAHMA: YCTHBII onpoc (6ecena)

[Ikana oueHUBaHUSA:

OneHKka «OTIUYHO» BBICTABISICTCS OOy4arOmeMycs, ecii OOIIeHHE OCYIIECTBUIIOCH,
BBICKA3bIBaHUSI 00YYaIOIIErocss COOTBETCTBOBAIM MOCTaBICHHON KOMMYHHMKATHBHOW 3a/adye |
IIpU 5TOM €10 YCTHasd p€ub NOJIHOCTHIO COOTBCTCTBOBAJIA HOPpMAaM MHOCTPAHHOI'O A3bIKaA.

OneHka «XOpOIIO» BBICTABISETCS OOydaromeMycs, eciu OOIIeHHe OCYIIeCTBUIOCH,
BBICKA3bIBaAHUA 06y11a}01uer0cs[ COOTBETCTBOBAJIM ITOCTaBICHHOMN KOMMYHI/IKaTI/IBHOI;'I 3aJa4uc u
pU 3TOM OOYYAIOUIUIICS BBIPA3UJI CBOM MBICIM Ha WHOCTPAHHOM SI3bIKE C HE3HAYUTEIbHBIMU
OTKJIOHCHUSMHU OT SA3BIKOBBIX HOPM, 4 B OCTAJIbHOM €r0 YCTHas p€4b COOTBCTCTBOBAJIa HOpMaM
MHOCTPAHHOTO SI3bIKA.

OneHka «yJIOBJIETBOPUTEIBHO»  BBICTABISIETCd OOy4arolmleMycs, €clu  OOleHue
OCYIIECTBUIIOCH, BBICKa3bIBAHUS oOy4aromerocsi  COOTBETCTBOBANM  TOCTaBJICHHOMN
KOMMYHHKaTI/IBHOﬁ 3aaa4ec, HO IIpHU 3TOM 06yqa}0u11/1171051 BbIpa3unji CBOU MBICIIM HA UHOCTPAHHOM
A3bIKE C OTKJIOHEHHUSIMU OT SI3BIKOBBIX HOPM, B HEKOTOPBIX CIy4yasx MEIIAIOIIMMHU TOHATh
coJiep’KaHue CKa3aHHOTO.

OneHka «HEyIOBICTBOPUTENHLHO» BBICTABISETCS OOy4aloUleMycs, €Clid OOIIeHHE He
OCYIIECTBUJIOCH WJIM BBICKAa3bIBaHMsI OOYYarOIIErocsi HE COOTBETCTBOBAIM IIOCTaBJICHHOMN
KOMMYHHUKATHBHOW 3a/iade, oOydJaromuiics ciabo yCBOMI MPOWICHHBIA MaTepuan M BBIPA3UI
CBOM MBEICJIM HA MTHOCTPAHHOM A3BIKEC C TAKMMU OTKJIIOHCHUAMMU OT A3BIKOBBIX HOPM, KOTOPBIC HE
MO3BOJIIOT MOHSATH COZIepKaHUe OOJbIIECH YaCTH CKa3aHHOTO.

IIpuMepHbIH nepeYeHb NPAKTHYECKHUX 3aJaHUI
Bapmuanr 1
I. As you read a letter, find the answers to the questions. What does the writer say when
he wants to:
1. refer to the last time that they contacted each other?
2. give some good or bad news?
3. give a reason?

Dear Ms Long
Order 2846
| am writing in connection with the above order for office furniture.



We regret to inform you that we are unable to deliver the Linton filing cabinet on time.
This is as a result of problems at our supplier's factory.
With regard to the lamps and desks, we deliver the goods before 13 March, as agreed.

With apologies,
Your sincerely

S. Basuki

Mr S Basuki
Manager

Il.ITepeBeaure mucbMeHHO cymiecTBuTeNbHbIe (1-10).Beibepute ompenencuus (a — j),
COOTBETCTBYIOIINE CYIIECTBUTEILHBIM:

1) population a) something that made in a factory
2) area b) an increase in amount, number or size
3) territory c) place to buy things
4) growth d) the number of people living in a particular
5) industry area
6) product e) a particular part of a country, town, etc
7) firm f) the business of selling and sending goods to
8) market other countries
9) export g) land that is owned or controlled by a
10) economy particular country
h) the large-scale production of goods
1) the system by which a country’s money and
goods are produced and used
j) a business or company, especially a small
one

. B CIICAYIOIUX MNPCJIOKCHUAX IMOAUYCPKHUTC OIPCACIICHHUA, BBIPA)KCHHBIC MMCHCM
CYIICCTBUTECIbHBIM, 1 ICPECBCANTE OTU MPECATIOKCHUA HA pYCCKI/Iﬁ SA3BIK.

1) Japan’s labour market is strengthening.

2) A visit of a business delegation will be organized by the Chamber of Commerce and
Industry.

3) Many sectors of Britain’s industry were made up of independent family businesses.

IV. B creayoomux NpeayioKeHUsIX MOTYEPKHUTE TIIAroji-CKa3yeMoe, OIpPEACIIUTE €ro
BUJOBpEeMEeHHYI0 (hopMy u 3aior. [lepeBeanre npeanoxkeHns Ha pycCKUN S3bIK.

1) The money will be used to buy equipment for the University.

2) Most analysts forecast a further downturn in the market.

3) American consumers have been the main engine of the whole world’s economy.

V.B CICAYIOMUX NPCIJIOKCHUAX TOAUYCPKHUTC MOI[aJ'ILHLIf/'I TJ1aroJj uju €ro DXKBUBAJICHT.
IlepeBeauTe npeaoKeHUs Ha PYCCKUHN A3BIK.

1) Each organization can be represented as a three-story structure or a pyramid.

2) Financial planners must identify available sources of financing.

3) The goods were to be delivered at the end of the week.

V1. B caenyromux npennoxxeHusix noguepkuute Participle 1 u Participle 2 u ykaxwure,
ABJIACTCA JIX OHO OIIPCACIICHUCM, 00CTOSATENLCTBOM HIIM  YacCTbIO rj1arojia-Cka3zyemoro.
IlepeBeauTe npeaIoKeHUs Ha PYCCKUH A3BIK.

1) A first-line manager is a manager who coordinates and supervises the activities of
operating employees.

2) Investment is a specialized area within financial management.




3) The income from sales is used to finance the firm’s continuing operations.
VII. TIpounTaiiTe 1 yCTHO MIEPEBEAUTE HA PYCCKUM S3BIK BECh TEKCT.
Economic Growth

(1)Many millions of people enjoy a quality of life today that previous generations could
not have dreamed of. Home ownership, private cars and holidays are now standard for most
families in industrialized countries. And at the same time, billions of people in other countries
live without even clean drinking water. How can this be? The answer is that the fortunate few
live in countries with sustained economic growth.

(2)An economy is growing when the gross national product is increasing year after year.
When economists calculate economic growth, though, they must take into account the effects of
inflation. For example, imagine that the gross national product of a country increased from $500
billion to $510 billion. That's an increase of 2% in output. Very impressive! However, if the rate
of inflation was 2%, then there has been no real growth at all.

(3)The other thing to remember about economic growth is that not all growth is good.
Governments want steady, sustainable growth. Sudden, sharp increases in growth called a boom
can cause the economy to overheat and fall into recession.

(4)Most economists agree that three things are essential for economic growth: capital
growth, savings and technological progress.

(5)Capital refers to the factories and machinery that the workforce uses to turn raw
materials into products. More workers and more raw materials will only lead to a certain amount
of growth. Eventually, the economy needs more capital for the labour to use. Capital growth can
also include training and education for the labour force. This makes the workforce more
efficient, creative and productive.

(6)Of course, someone has to pay for the new machines and training. In other words,
capital growth needs investment. Money for investment needs to be borrowed from banks. Banks
can only lend if customers make savings. This is why savings are so important for growth.
However, the economy won't grow if everyone is saving and no one is spending. Getting the
right balance between consumption and saving is another part of the challenge of economic
growth.

(7)But above all, technology is really essential for economic growth. An advance in
technology can increase productivity from the same amount of capital and resources.

Vlll.Ilepenummure cnenyrouue npenioxenus. Hanummure «True», eciau mpeanoxeHue
COOTBETCTBYCT COACPIKAHHUIO TCKCTA, U «False», €CJIN BBl HE COIJIaCHbI C JAaHHBIM
YTBCPIKACHUCM. VYkaxure HOMEDp 8.6321]_[21, B KOTOPOM COACPIKUTCA OTBCT.

Obpaszey:

Many millions of people enjoy a high quality of life nowadays. True (paragraph 1)

1.Home ownership and private cars are now standard for most families in less-developed
countries.

2.A high life quality is only possible in countries with sustained economic growth.

3.When calculating economic growth, economists can ignore the effects of inflation.

4.Economic growth is always good.

5.Economists have no idea about what causes economic growth.

6.The factories and machinery that the labour force uses to turn raw materials into
products are called capital.

7.Advanced technology can increase productivity.

Bapuant 2
I. Read the sentence, find all the mistakes and rewrite the letter correctly
Ms Margareta Lindell,
Slottsberget 26,
Goteborg 41803,
Sweden.



Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May nineteen hundred and ninety-five.
| have pleasure in sending you our brochure with details of all our holidays.

| look forward to hearing from you.

1995, May 22nd

Best wishes

Sales Manager

Fred Henderson

Il. TlepeBeaute nucbMeHHO cymiectButenbHbie (1-10). Beibepute onpenenenus (a — j),
COOTBETCTBYIOIINE CYIIECTBUTEILHBIM:

1) commerce a) a product that is brought from one country
2) export into another

3) import b) a country or area that is under political
4) colony control of a more powerful country

5) equipment c) the people who live in the same area, town,
6) currency etc

7) community d) the sale of goods in shops to customers for
8) retail their own use

9) shop e) the business of selling and sending goods to
10) supermarket other countries

f) very large shop

g) place where you buy things

h) the system or type of money that a country
uses

1) the tools, machines, clothes etc. that you
need to do a particular job

J) the buying and selling of goods and services

[1l. B crnenyromux TpeniokeHUs X MOTYSPKHUTE TJIAroji-CKazyemoe, OIMpPEAeNIUTe €ro
BUJOBpEeMEHHYI0 (hopMy u 3anor. IlepeBennTe npeanoxeHus Ha pycCKU S3bIK.

1) Japan’s growth has been becoming much less dependent on exports lately.

2) He finally came at 11 a.m. | had been waiting for him in the office since 8:30 a.m.

3) The US economy has been improving since the global financial crisis.

IV. B cienyrounmx npeayiokeHusx MOoJYepKHUTe repyHauil u uHouHuTHB. [lepeBeaute
MMPEAJIOKCHUS Ha pyCCKI/Iﬁ A3BIK.

1) American consumers cannot keep spending more than they earn.

2) Tracing the complex flows of funds is often difficult.

3) Congress failed to approve proposal that the two countries have normalized trade
relations.

V. Ilepennmure ¥ NMCbMEHHO NEPEBEAUTE HA PYCCKUM A3BIK CIEAYIOIIHE MPEIIOKEHUS.
ITomaUT ¢, UTO HH(bHHHTHBHBIe 060pOTLI YaCTO COOTBCTCTBYIOT IMPUAATOYHBIM IIPCIJIOKCHUAM.

1) Russia’spopulationisexpectedtofallby 22 % between 2005 and 2050.

2) Insurance companies consider manual workers to be high risk.

3) Price rises are likely to grow next year.

VI. TlpounTaiiTe U yCTHO NepeBeIUTEe HAa PYCCKUU s3BIK Bech TeKcT. Ilepenummute u
MMCBMEHHO TiepeBeauTe ab3ars 1, 3.

ForeignTradeofthe UK

1. The prominent position of British commerce in world trade during the 18th and 19th

centuries resulted largely from the geographical isolation of the British Isles from the wars and




political troubles. The development of the great trading companies, colonial expansion, and
naval control of the high seaswere main factors. Before the 17th century the foreign trade of
England was almost completely in the hands of foreigners. Wool was the principal export, and
manufactured goods were the chief imports. Under the mercantile system the government
fostered British foreign trade, the development of shipping, and trading companies. As British
overseas possessions increased, the raising of sheep for wool and mutton became a major
occupation in the colonies. The practice of exporting wool from England was gradually replaced
by the import of wool and the manufacture and export of fabrics. Cotton textiles, iron, steel, and
coal soon became significant British exports.

2. In the early 1990s Britain remained one of the world’s leading trading nations. Its
major exports were road vehicles and other transportation equipment, industrial machinery,
petroleum and petroleum products, etc. Exports were valued at $190 billion annually in the early
1990s. In the same period, annual imports totaled $221 billion. Trade with other Commonwealth
members and with the sterling area (a group of countries whose currencies are tied to the British
pound sterling) declined after Great Britain joined the European Economic Community (now the
European Union) in 1973. Trade with Western Europe has become more important.

3. Most domestic retail trade is conducted through independently owned shops, although
the number of chain stores and supermarkets is increasing. More than half of all wholesale trade
Is carried out in London.

VILIIpouuTaiite a63an 2 1 0TBETbTE MUCHMEHHO Ha CIEAYIOIIUI BOMPOC:

When did trade with other Commonwealth members and with the sterling area decline?

CpeacTBO OLlEHUBAHMSA: MPAKTHYECKHE 3a1aHUA

[Ikana oleHUBaHUS:

[IpakTuueckoe 3anaHue olleHMBaeTca Mo S-OamibHON mikaie. bamibl mepeBoasATcs B
OLIEHKH YCIEBAEMOCTH CIIEAYIOIUM 00pa3oM:

OneHka «OTJIMYHO» BBICTABISETCS 00yJaroeMycs, €CJId OH YCBOMJ IIIyOOKO U MPOYHO
BeCh y4eOHBIH MaTepHal; TPaMOTHO U JIOTMYHO €ro HM3J1araeT, MOXeT I10JIb30BaThCs SI3BIKOM
JAUCHUIINIMHBI, 3HACT TCPMHUHOJIOTHIO; MOXKET MMPUMCEHATL U YBA3bIBATH HBYHGHHBIﬁ mMarepuall co
cBoel NMpo(hecCHOHAIBHON JEATENIbHOCTBIO, MOKET I'paMOTHO 00001IaTh, aHAaJIU3UpPOBaTh, HE
JAcjiast OHII/I60K, BJIaACET HCO6XOI[I/IMI)IMI/I YMCHHUAMHW W HaBblKaMMW TIIPpU  BBINIOJIHCHUHN
NPaKTUYECKOI 0 3a/1aHusl.

O1eHKa «XOpOII0» BHICTABISIETCS] 00yUYaroIeMycs, €ClIi OH TBEPAO 3HAET MPOTPaMMHBIN
MaTepHual, Hu3jaraeT ero TIpaMOTHO, HO JIONYyCKAaeT HECYLIECTBEHHblE€ HETOYHOCTH, MOXKET
MMPaBUJIbHO IMPUMCHATH TCOPECTUYCCKUC ITOJIOKCHUA W BJIAACCT H€O6XO}II/IMBIMI/I YMCHUSAMU U
HaBBIKAMU TPU BBIOJHEHUN MPAKTUYECKOTO 3a/IaHUs.

OueHka «yIOBJIETBOPUTEILHO» BBICTABIISAETCS 00YYaIOMIEMYCsl, €CJIM OH YCBOWI TOJBKO
OCHOBHOM MaTepHall MU MOMOIIM MPOCTOr0 3ay4rWBaHUs, JOMYCKAET HETOUHOCTH, UCKAKEHUS
q)OpMy.]'II/IpOBOK M UCHBITBIBACT 3aTPYAHCHMS IIPU BBINTOJITHCHUN IIPAKTUYCCKOTO 3aaH .

OreHka «HEYIOBIETBOPUTENBHO» BBICTABISETCS OOYYaIOLIEMYCs, €CIM OH HE 3HaeT
3HAYNTEIILHON YacTH y‘-I@6HOI>i nporpamMmsal, HE BJIAACCT A3BIKOM AUCHHUILIIMHBI, €€ OCHOBHBIMH
MOJIOKEHUSAMH, JIOMYCKAET CYIIECTBEHHOE UCKAKEHNE MaTepuala, He BBIMOIHAET MPAKTUYECKOe
3alaHHUEC HUJIN BBIIIOJHSCT €TI0 C OONBIINMHU 3aTPYAHCHUAMUA.

CpeacTBo OleHUBaHUSA: YIIPAKHEHHE

[IIxana oneHUBaHUS:

BrinonHenue ynpaxHeHHs! OLIEHUBAeTCs MO S5-0ayuibHOM 1kasne. bamibl nepeBoasTcs B
OLIEHKH YCIEBAEMOCTH CIIEAYIOIUM 00pa3oM:

OneHKa «OTJIMYHO» BBICTABISETCA OOydarolleMycs, €CIM OH I'PaMOTHO, JIOTMYECKH
NPaBUIBHO BBIMOJIHUJ YIpakeHHE; MOKa3aJl CHUCTEeMAaTU3UPOBaHHBIC, TIyOOKHE M IOJHBIC
3HaHUs y4eOHOIro MaTepuana; TOYHO MCIOJIb30Ball TEPMUHOJIOTHIO, TPAMMATHKY MHOCTPAHHOIO
A3BIKA.



O1eHKa «XOpOIIO» BBICTABISAETCA OO0YYalOMIEMYCsl, €CIIM OH TPaMOTHO, JIOIMYECKH
NPAaBWJIBHO BBIMOJIHWI YIMPAXHEHHE, HO C HEOOJBIIMMH HETOYHOCTSIMHU; TOKA3aJl JOCTATOYHO
NOJIHBIE W CHCTEMAaTH3MPOBAHHBIC 3HAHMS y4eOHOro MarepHaia; JOMYCTW He3HAuMTeNbHbIC
TEPMHHOJIOTHYECKHE HCKaKEHUS, TPAMMAaTHYECKUE OIIHOKH.

O1eHKa «y0BIETBOPUTEIILHOY BBHICTABIISACTCS OOYYAIOIIEMYCs, €CIIM  OH  BBIIOJIHHII
YIpaXHEHHUE C CYIIECTBEHHBIMH HETOUYHOCTSIMH; TIOKa3aJl JIOCTaTOYHOE BJIAJCHUE ITPOrPaMMHBIM
y4eOHbIM MaTepHajioM, HO JOMYCTWI TEPMUHOJIOTMYECKHE HCKQKEHUS U  HEIMOJHOE
BOCIPOM3BEICHNE 110 TMaMSTH JIEKCHYECKUX CIUHUI] TPONACHHBIX 3aHATUH, IOMYCTHII
rpaMMaTHYeCKHe OLITHOKH.

OueHka  «HEYJOBJIETBOPHTENBHO»  BBICTABISAETCS  OOydaromeMycs, €ClId  IIpH
BBITIOJIHEHUH YIPAXKHEHHUS OH MPOJIEMOHCTPUPOBAII HEJJOCTATOUHBIH YPOBEHb 3HAHUN Y4eOHOTO
Marepuana; JOMyCTHJ TpyOble TpaMMaTH4ecKue OIIMOKH, TpyObleé TEpPMHUHOJIOTHYECKHUE
UCKQ)KEHUS M HEMOJHOE BOCIPOW3BEICHHE IO MAaMATH JIEKCHYECKUX EIMHUI] TPOUICHHBIX
3aHATHH.

TekcThl 1€JI0BOT0 XapaKkTepa

Ten ways to improve your career

We spend a lot of time with our colleagues at work. Perhaps even more than with our
family members. If you realize this, it will be easier for you to understand and accept the
importance of building a good relationship with them.

In this article, we will outline some general tips that you can follow to improve your
relationships at work, and indeed anywhere.

1. Be kind to people.

You may be the most intelligent and hardworking person, but if you lack good manners
and kindness, others may avoid cooperating with you. It's all about your attitude to people. Bad
manners will not help to cope with the problem that has arisen. But they can very much damage
your personal and professional relationships, which will not be easy to restore. Kind people
make a much better impression on others. Therefore, you should periodically do some good
deeds.

2. Always be genuinely interested in your colleagues.

Try to pay attention to whether someone needs your help, and do not refuse to help. Your
kind words, even if not backed up by any actions, can have a magical effect on the mood of
colleagues.

3. Smile more often.

A scientific study conducted in 2011 by the University of Aberdeen in Scotland showed
that when you smile, you feel more attractive, relaxed, sincere and confident person. And the
results of a study conducted in Sweden showed that people automatically react to facial
expressions and facial expressions of people they interact with.

4. Say "thank you™" and "please™ more often.

People appreciate politeness and gratitude, as well as the fact that others recognize their
merits and consider them a part of their lives. Politeness formulas, despite their seeming
insignificance, can change a lot in your life.

5. Praise other people and be positive.

Get into the habit of regularly celebrating the efforts of your teammates and talking about
their merits whenever possible. When you praise people for their achievements, you give them
the opportunity to feel their importance. You also let them know that they have done something
that deserves your attention.

6. Do not hesitate to ask for forgiveness.

Short phrases like "I'm sorry" and "I'm sorry" can strengthen your connection with
colleagues even in the most unpleasant moments.

7. Don't criticize.



If you still need to make a remark, be polite and try to draw attention to mistakes without
humiliating colleagues and without making personal attacks. Become a person who helps other
people, not humiliating them.

8. Avoid disputes.

9. Don't tell people what to do, but ask questions.

Instead of giving orders, ask a colleague if he would like to work on a certain task. Focus
on how important a person is to the team, and say that he can help the team prove to the client
that it is possible to work with them in future projects.

10. Try not to deal with "toxic™ people.

If you have no choice and have to deal with such people, you should mentally prepare for
this in advance, instilling in yourself that no one can affect your mood or spoil your day.

But it's worth remembering: you are not expected to be able to follow these tips all the
time and in all situations. We are all human beings, everyone has difficult periods in life. We just
need to make sure that such difficult moments and manifestations of anger and frustration could
not destroy our professional and personal life.

JecsaTh cCIOCO0OB YJIYyYIIMTH CBOK) Kapbepy

MpbI mpoBOIMM OYE€Hb MHOTO BPEMEHHM C HAIIMMHU Kojuleramu 1o pabote. Bo3moxHo,
Jaxe OoJipllie, YeM C WieHaMH Hamux cemei. Eciu Bbl 3TO oco3Haere, Bam OyJieT jerye noHATh
U TIPUHATH BXHOCTh MOCTPOEHUS XOPOUINX OTHOIICHUN C HUMH.

B 3T0if cTaThe MBI U3JI0KUM HECKOJIBKO OOIIUX COBETOB, CJIENYS KOTOPHIM BBl MOXKETE
YIY4IIUTh CBOU B3aMMOOTHOIICHHsI Ha padoTe, Aa U BOOOIIIE I/1€ YTOAHO.

1. Byobme 0006pbl K 11005M.

Bbl Moxere ObITh camMbiM OOJBIIMM YMHUKOM U TPYIATOW, HO €CIIM BaM HEIOCTaeT
XOpOIIUX MaHep u JOOPOTHI, OKPYKAIOIINE MOTYT H30eraTh COTPYJAHHYECTBA C Bamu. Bcé nmemno B
BallleM OTHOILIEHWH K IoAsiM. JlypHble MaHepbl HE IMOMOTYT CHpPaBHThCS C BO3HUKIIEH
npoOaeMoil. 3aT0 OHU OYEHBb JaK€ MOTYT MOBPEAMUTH BAIIUM JIMYHBIM U MPOPECCHOHATBHBIM
OTHONICHUSIM, BOCCTAHOBHUTH KOTOpbIe OynmeT HempocTo. JloOpeie NoauM MPOU3BOAAT KyJa
Jydiiee BIeYaTiieHue Ha okpyxatomux. [losTomy cienyer nepuoanveckyu CoBepiiaTh KaKue-To
J0OpbIEe MOCTYIKH.

2. Bcez0a uckpenme unmepecyiimecsb c6OUMU KOJLIE2AMU.

Crapaiftech oOpamiatb BHUMaHHE Ha TO, HE HYXJAeTCs JIM KTO-HUOYOh B Ballen
MOMOIIIH, ¥ HE OTKa3bIBalTECh MOMOYb. Baim 1o0peie ciioBa, qaxe HE MOIKPETUICHHBIE KaKUMU -
TO AEUCTBUSAMHU, MOTYT OKa3aTh MarnuecKoe BO3/IeHCTBUE HA HACTPOEHUE KOJLJIET.

3. Ilouawe ynvibatimecy.

Hayunoe uccnenoBanue, nposenenHoe B 2011 rogy AOGEpIWHCKUM YHUBEPCUTETOM B
[llotnanauu, TmoOKa3ano, 4UYTO, KOTrAa BBl yiblibaeTech, BBl UYBCTByeTe ce0si Oolee
MPUBJICKATEILHBIM, pAcCla0IeHHBIM, WCKPEHHHM M YBEPEHHBIM B ce0Oe dYeloBeKoM. A
pe3ynbTaThl UCCAEAOBaHUsA, TpoBeaeHHoro B llIBenwu, NpPOAEMOHCTPUPOBAIH, UYTO JIFOAH
ABTOMATUYECKH pEarupyloT Ha MHUMHUKY U BBIpaXEHHE IUIA JIOAeH, C KOTOPBIMU
B3aUMO/JICUCTBYIOT.

4. Ilouawe 2os6opume «cnacubo» u «ROHCATVIUCIAY.

JIrou EHAT BEXKIIMBOCTD U 0J1aroapHOCTh, & TAKXKE TO, YTO OKPYIKAIOIINUE MPU3HAIOT UX
3aCIlyTM U CYHUTAIOT 4YacThl0 CBOEM >KM3HU. POpMyNbl BEXKIMBOCTH, HECMOTPS Ha CBOIO
KOKYIIYIOCS HE3HAUYNTEIbHOCTh, MOTYT OY€Hh MHOTOE U3MEHHTH B BaIlICH JKU3HHU.

5. Xeanume opyeux nooeil u 6yObme no3umusHbsL.

3aBeauTe cebe MPUBBIYKY PETYISIPHO OTMEYATh YCUJIUS BallIUX TOBAPUILEH 1O KOMAHE 1
TOBOPUTh OO0 WX 3aciyrax mOpu 000l Bo3MoxHOCTH. Korma Bbl XBaluTe JIOACH 3a HX
JIOCTYDKCHHS, BbI 1a€T€ UM BO3MOXXHOCTh IMMOYYBCTBOBATh WX 3HAYMMOCTH. Takke BBl JaeTe UM
MOHSITh, YTO OHU CHAEIIATH YTO-TO, YTO 3aCITYKHUBAECT BAIlIErO0 BHUMAaHUSI.

6. He cmecusatimecy npocums npoujeHusi.


http://blackburnelrodortho.com/how-smiling-affects-you-and-those-around-you/
http://blackburnelrodortho.com/how-smiling-affects-you-and-those-around-you/

Kopotkue ¢pa3sl BpoJie «M3BUHUY» U «IIPOITY TMPOIICHHS MOTYT YCHUJIUTh Ballly CBSI3b C
KOJIJIETAaMH JJAJKE B CAMbIe HEMPUSATHBIC MOMEHTHI.

7. He kpumuxyiime.

Ecnmu Bce-Taku HY)XKHO clienarh 3aMedaHue, OyJbTe€ BEXIIMBHI U CTapaiiTech IPUBJICYb
BHUMaHUE K OIIMOKaM, HE YHIDKAs KOJUIET M HE Jelasi JIMYHBIX BhIMag0oB. CTaHBTE YEIOBEKOM,
MIOMOTAIOIIMM JPYTUM JIFOSIM, @ HE YHUKAIOIIUM HX.

8. Uzbezaiime cnopos.

9. He yka3zvisatime 11003Mm, Ymo 0eiams, a 3a0asatime 60npocwl.

Bmecto TOro 4ToOBI OTAABATh PACHOPSIKEHHS, CIIPOCHTE KOJUIETY, HE XOTen OBl OH
nopaboTaThk HaJl ONpEeIICHHOHN 3a1aueii. 3a0cTpuTe BHUMAHKUE Ha TOM, KaK Ba)KCH UYEIIOBEK IS
KOMaH/Ibl, ¥ CKQKUTE, YTO OH MOXET MOMOYb KOMaH/E J0Ka3aTh KIUEHTY, YTO C HUMHU MOKHO
paboTarh U B OyAyIIUX MPOCKTAaX.

10. Cmapaiimeco ne umems 0ena ¢ «MOKCUUHLIMUY TIOObMU.

Ecnu y Bac HeT BbIOOpa M MPUXOIUTCS UMETh JIENIO0 C TAKUMH JIFOJIbMH, CIEAYET 3apaHee
MOpAIBHO MOATOTOBUTHCS K ATOMY, BHyIIas ceOe, 4TO HUKTO HE MOXET TOBIHUATh Ha BaIlle
HACTPOCHHUE WJIH UCTIOPTUTH BaM JICHb.

Ho cTrouT mMOMHUTE: OT Bac HE OXKUIACTCS, YTO BBl CMOXKETE CIIEJ0BaTh 3TUM COBETaM
MIOCTOSIHHO U B JIFOOBIX CUTYyalusix. Bce MBI JIFO/IH, Y KaXI0TO OBIBAIOT CIIOXKHBIC MEPHUOJbI B
)u3HU. Haio s ciieiuTh 3a TeM, YTOOBI TT0T0OHBIE TSHKETbIE MOMEHTHI M IIPOSIBIICHUS 3JI0CTH
U pa3ouapoBaHMs HE CMOTJIM Pa3pyIIUTh HATY MPOPECCUHOHATBHYIO H JTMYHYIO KHU3Hb.

A career change

Many of us have thought about changing jobs at least once in our lives, but few have
brought the matter to an end. Suddenly it will not work out, suddenly I will lose a good place and
will not find anything better, suddenly | will be left without money — these and other fears often
prevent us from moving forward and achieving more.

Despite such experiences, it is still worth changing an unloved occupation to a new field
of activity. It is only important to remember a few factors so as not to repeat past mistakes.

1. Work should be fun.

Research shows that the pleasure of work increases when it gives a sense of purpose,
gives a feeling that we are really going to our dream.

2. It's never too late to open your own business.

American scientists have found that the feeling of satisfaction from work and the level of
success increase with age if you work for yourself or be an entrepreneur.

Think about how you see your next job. If you've always wanted to start your own
business, maybe now is the right time to do it.

3. It is important to remain flexible and curious.

Success and a dizzying career largely depend on the ability to adapt. It is also important
to remain curious, be self-confident, get better and be able to control the situation. By the way,
most often people with just such a set of qualities think about changing careers. If you have a
similar thought, it is quite possible that you already have some of them.

Life's curiosity is especially important — it makes us more flexible. Therefore, it is worth
preserving this quality in yourself — it will help in finding the perfect job. If you are not
particularly interested in other career opportunities yet, it is probably not worth changing
anything.

4. Support is needed on the way to success.

Useful acquaintances are often much more important than useful skills, so it does not hurt
to find a mentor. Ideally, it should be a person with extensive experience in a new field of
activity that you are interested in.

To do this, you will need not only to know the right people, but also to be able to
convince them that you are worth their time and advice. Such conversations and acquaintances



are truly priceless. They will not only help you learn more about your chosen career, but also
inspire and motivate you.

5. Do not be afraid to leave your comfort zone.

If you're worried about changing jobs, ask yourself a simple question. What are you most
likely to regret more — that you left your old job or that you stayed at it? Most of us stay in the
same place for years, despite the fact that every day we dream of changing something.

HN3MeHeHHne Kapbepbl

MHorue u3 Hac xXoTs Obl pa3 B JKU3HU 33JyMBIBAINCH O CMEHE PabOThl, HO HEMHOTHE
JOBOJWIIM N0 A0 KOHILA. Bapyr He momyduTcs, BAPYT s MOTEPSII0 XOpoIllee MECTO U HE Hailay
HUYEro JIydlle, BAPYT OCTaHyCh 0e3 JeHer — O3TU M JPYrHe CTpaxW 4YacTO MEUIaloT HaM
JBUTAThCS BIEPEA U JOOUBATHCS OOJIBILIETO.

HecmoTpst Ha mooOHbIe MepeKuBaHMs, MEHATh HENMIOOMMOE 3aHATHE HA HOBYIO cdepy
JESTENIbHOCTH BCE K€ CTOMT. TONBKO Ba)XKHO TMOMHHUTH O HECKOJBKHX (DaKTOpax, 4yTOObI HE
MOBTOPSTH MPOIILIBIC OMIHOKH.

1. Paboma 0onxcua npuHocums y00801bCmaue.

HccnenoBanust MOKa3bIBAIOT, YTO YAOBOJIBCTBHE OT PaOOTHI MOBBIIIAETCS, KOT/1a OHA JaéT
OILYILIEHUE IIeJIH, TapUT YyBCTBO, YTO MBI IIO-HACTOSIIIEMY UJEM K CBOCH MeuTe.

2. Omkpvims c80€ 0elo HUK020a He NO30HO.

AMepHKaHCKUEe YYEHbBIE BBISICHUIIM, YTO YYBCTBO YAOBIETBOPEHUS OT pabOTHI U YPOBEHb
ycIiexa ¢ BO3pacToM YBEIHMUYMBAIOTCS, €CITU paboTaTh Ha ceOst Wi OBITh MPEIITPUHUMATEIICM.

OO6nymaiite, Kakoil Bbl BHJIWTE CBOIO cleayioulyto paboty. Eciu Bbl Bcerga xotenu
OTKPBITH COOCTBEHHBIN OM3HEC, BOBMOXKHO, Ceifyac caMoe TOXOIAIIee BPeMs 3TO CIIENIaTh.

3. Baosicno ocmagsamucs 2uOKUM U 110O0NBIMHBIM.

Ycnex W TOJNIOBOKPYXKHUTEIbHAas Kapbepa BO MHOTOM 3aBHUCSAT OT CHOCOOHOCTH
aJanTupoBaThcs. TakKe BaXKHO COXPaHITH IIOOOMBITCTBO, OBITh yBEpEeHHBIM B cele,
CTaHOBUTHCA JIyUllle U YMETh KOHTPOJIMPOBATH CUTyaruio. Kcraru, game BCero JIr0 I UMEHHO C
TakKMM Ha0OpOM KauecTB M 3aJyMBIBAIOTCSI O CMEHe Kapbephl. Ecnmu Bac mocemaer nmogoOHas
MBICJTb, BIIOJTHE BO3MOKHO, Y BaC YK€ €CTh HEKOTOpPbIE U3 HUX.

Oco6eHHO BayKHO KM3HEHHOE JTH0OOIBITCTBO — UMEHHO OHO JieJlaeT Hac 0oJiee THOKMMHU.
[ToaTomy crouT Gepeub B cebe ITO KauecTBO — OHO TMOMOXKET B MOHMCKE HJCalIbHON paboThl.
Ecnu Bam moka He 0c000 MHTEPECHBI Jpyrue KaphbepHbIE BO3ZMOXKHOCTH, BEPOSITHO, U MEHSTh
HUYETO HE CTOUT.

4. Ha nymu K ycnexy HyscHa n000epiicKda.

[Tone3nple 3HAKOMCTBA 3a4acTyl0 KyAa BaKHEE IIOJE3HBIX HABBIKOB, ITOATOMY He
MOMeIIaeT HaliTH HacTaBHHMKA. B ujeane 3T0 AOMKEH OBITh YETOBEK C OONBIINM OMBITOM B
HOBOH c(epe nesITeTbHOCTH, KOTOpasi BAaM HHTEpECcHa.

Jl7is 5TOTO MOHAAOOUTCSI HE TOJNBKO 3HATHh HY)KHBIX IIFOJIEH, HO U yMETh yOexXaaTh UX B
TOM, YTO BBl CTOUTE UX BPEMEHH U COBETOB. Takue pa3roBOpHI M 3HAKOMCTBA I10 [ |HACTOAIIEMY
OectieHHbl. OHU HE TOJBKO TMOMOTYT Yy3HaTh OOJbIINE O BBHIOPAHHOW Kaphepe, HO M 3apsIsT
BJIOXHOBECHHEM M MOTHBAITHCH.

5. He cmoum 60smbcs 8b1x00ums u3 30Hbl KOMgopma.

Ecnm BBI mepexxuBaeTe 1Mo MOBOIY CMEHBI paboThI, 3aaiTe cebe mpoctoit Bompoc. O uém
BBl CKOpee BCEro OyjeTe skaneTh 00Jblle — 0 TOM, YTO YIIIH CO CTapoil pabOThl UM O TOM, YTO
OCTaJIMCh Ha HEM? BOJBIIMHCTBO U3 HAC OCTAETCS HA OJHOM U TOM K€ MECTE TOJJaMH, HECMOTPS
HA TO, YTO KaXK/IbI IEHb MEUYTAET YTO-TO U3MEHHTb.

Business marketing
Marketing is the process of planning and executing the conception, pricing, promotion,
and distribution of ideas, goods, and services to create exchanges that satisfy individual and
organizational goals.



Exchange is the key term in the definition of marketing. The concept of exchange is quite
simple. Ideal that people give up something to receive something they would rather have. It
means that people give up something to receive something they would rather have. Normally we
think of money as the medium of exchange. We "give up™ money to "get" the goods and services
we want. Exchange does not require money, however. Two persons may barter or trade such
items as baseball cards or oil paintings.

Five conditions must be satisfied for any kind of exchange to take place:

- There must be at least two parties.

- Each party must have something the other party values.

- Each party must be able to communicate with the other party and deliver the goods or
services sought by the other trading party.

- Each party must be free to accept or reject the other's offer.

- Each party must want to deal with the other party.

Exchange will not necessarily take place even if all these conditions exist. They are,
however, necessary for exchange to be possible. For example, you may place an advertisement in
your local newspaper stating that your used automobile is for sale at a certain price. Several
people may call you to ask about the car, some may test- drive it, and one or more may even
make you an offer. All five conditions are necessary for an exchange to exist. But unless you
reach an agreement with a buyer and actually sell the car, an exchange will not take place. Notice
that marketing can occur even if an exchange does not occur. In the example just discussed, you
would have engaged in marketing even if no one bought your used automobile.

Business marketing is a marketing practice of individuals or organizations (including
commercial businesses, institutions). It allows them to sell products or services to other
companies or organizations that resell them, use them in their products or services or use them to
support their works.

Business marketing is also known as industrial marketing or business-to-business (B2B)
marketing.

Business-to-business marketing is the marketing of goods and services to individuals and
organizations for purposes other than personal consumption. The sale of an overhead projector to
your college or university is an example of business-to-busi- ness marketing. Business-to-
business products include those that are used to manufacture other products, that become part of
another product, that aid the normal operations of an organization, or that are acquired for resale
without any substantial change in form. The key characteristic distinguishing business-to-
business products from consumer products is intended use, not physical characteristics. A
product that is purchased for personal or family consumption or as a gift is a consumer good. If
that same product, such as a microcomputer or a cellular telephone, is bought for use in a
business, it is a business-to-business product.

Bbusznec-MmapkeTuHr

MapKeTHHT - 3TO MpoLEecC MIAHUPOBAHUS U peallu3allii KOHILIENINH, 1IeHO00Opa30BaHus,
NPOJABMKEHHUSI W PACHpPOCTPaHEHUsS UJEH, TOBApOB M YCIAYyr s CO3/JaHHusd OOMEHOB,
YIOBJIETBOPSIOIINX WHIUBUYAIbHBIM U OPTaHU3AIIMOHHBIM LIETISIM.

OOMeH - 3TO KIIOYEBOM TepMHMH B ompeaeneHUM MapkeTuHra. Konmenuus oOmeHa
JIOBOJIBHO TipocTa. MeanbHo, 4TOOBI JIFOM OTKA3bIBAINCH OT YEro-TO, YTOOBI MOJIYYUTh TO, YTO
OHM TMpPEANnowIn Obl MMETh. OJTO O3HAYaeT, YTO JIOAM OTKa3bIBAIOTCA OT YEro-To, 4TOObI
HOJYYUTh TO, YTO OHH Mpeanowid 0sl uMeTb. OOBIYHO MBI yMaeM O JEHbrax Kak O Cpe/ICTBE
oOMeHa. Mbl "oTKka3biBaeMcs" OT JA€HEr, yToObl "MOJy4uTh" HYKHBIE HaM TOBAphl U YCIYTH.
Opnnako obMeH He TpeOyeT neHer. J[Ba demoBeka MoOryT oOMeHHBATh WM OOMEHUBATH TaKUe
peIMeThl, Kak 0eicO0IbHbIe KapTOUKU MIIM KAPTHHBI MacJIOM.

Jlnst ocymiecTBIeHHS JF000r0 BUa 0OMEHa JTOJIKHBI OBITh BBIITOJIHEHBI MATh YCIOBUIL:

- Jlo;okHO OBITH 1O KpaliHel Mepe IBE CTOPOHBI.

- ¥ KaXI0i CTOPOHBI IOJDKHO OBITh YTO-TO, UTO IIEHUT APYyTrasi CTOPOHA.


http://en.wikipedia.org/wiki/Industrial_marketing

- Kaxpas cropoHa [OKHAa HMMETh BO3MOXXHOCTb TMOJJEPXKUBATH CBSI3b C JPYrou
CTOPOHOM M MPEAOCTABIATH TOBAPHI UJIW YCIIYTH, 3alpalliiBaeMbl€ IPYroid TOProBOil CTOPOHOM.

- Kaxnmas cropoHa AomkHa OBITh CBOOOJHA NPUHATH WM OTKIIOHHUTH IPEJIOKCHUE
JIPyrOM CTOPOHBI.

- Kaxz1ast ctopoHa 10JKHA XOTETh UMETh JIENIO € APYroil CTOPOHOM.

OO6MeH He 00s3aTeIbHO COCTOUTCS, JaKe €CIM BCE ITH YCIOBHS CyHIECTBYIOT. OJIHAKO
OHH HEOOXOJUMBI I TOTO, 4YTOOBI OOMEH ObLT BO3MOKEH. Hampumep, BbI MOXKETe pa3MEeCTUTh
00BsIBIICHHE B CBOCH MECTHOM ra3zeTe O TOM, 4TO Ball MOJep>KaHHBI aBTOMOOUIIb BBICTABIICH Ha
IPO/IaXYy IO ONpeNeIeHHON eHe. HeCKoIbKO 4eI0BEeK MOTYT MO3BOHUTH BaM, YTOOBI CIIPOCUTh
00 aBTOMOOMIIE, HEKOTOPbIE MOTYT MPOBECTU €ro TECT-IpaiB, a OJAUH WJIM HECKOJIBKO MOTYT
JlaKe c/IenaTh BaM npezuioskenue. st cyniectBoBaHusl 0OMeHa HEOOXOIMMBI BCE MSTh YCIOBHIA.
Ho no Tex mop, moka Bbl HE JIOCTUTHETE COIJIALIEHUS C IMOKyHareaeM U (aKkTUYeCKH He
MPOJaUTe aBTOMOOWIb, OOMEH He cocTouTcsi. OOpaTuTe BHUMAaHWE, YTO MAPKETUHT MOXKET
MPOUCXOUTh, NaXE €CId OOMEH He MPOUCXOAUT. B TOJIBKO YTO PaCCMOTPEHHOM IPHUMEPE BbI
OBl 3aHSTUCh MAPKETUHTOM, JJaXKe €CJIM Obl HUKTO HE KYITUJI Balll TI0JIEPKAHHBII aBTOMOOWJIb.

busHec-MapKeTHHT - 3TO MapKETUHIOBasl MPAKTUKA OTIEIbHBIX JIUI[ MU OpraHu3alui
(BKITFOUAsE KOMMEPUECKHUE TIPEANPUITHS, YIPEKICHHUS ). DTO MO3BOJISET UM NMPOAABATH MTPOTYKTHI
WIH YCIYTH APYTMM KOMITAHUSM WM OpPraHU3alusM, KOTOpPbIE MX MEPEnpoAaroT, UCIOIb3YIOT
WX B CBOUX MPOAYKTAX WJIM YCIyrax WIH UCTOIB3YIOT UX JJIA MOACPKKH CBOUX PadoT.

busHec-MapKeTHHT Tak)Ke U3BECTEH KaK MPOMBIILICHHBIA MAPKETUHT UM MAapKETUHT OT
o6usHeca k 6usnecy (B2B).

MapxkeTuHr ot Ou3Heca K OM3HECY - 3TO MapKETHUHT TOBAPOB U YCIYT YaCTHBIM JIUIAM U
OpraHM3alusaM JUid Liejeid, OTIMYHBIX OT JU4YHOro notpednenus. Ilpomaxka mpoekropa aus
Balllero KOoJUIe/Ka UM YHUBEPCUTETA SIBIISETCS MPUMEPOM MapKeTHHra oT Ou3Heca K OusHecy.
[IponykTel myiss Ou3HEca BKIIOYAIOT T€, KOTOPHIE HCIOJIB3YIOTCS JUIsl TIPOM3BOJACTBA JAPYTHX
MPOJIYKTOB, KOTOPBIE CTAHOBSITCS YaCThIO JPYroro MpoayKTa, KOTOPbIE MOMOTal0T HOPMaJIbHOU
JeSITeIbHOCTH OpPraHM3allMM WM KOTOpble MpUoOpeTaroTCs AJis Mepenpoaaku 0e3 Kakux-inbo
CYIIIECTBEHHBIX M3MeHEeHUU B (opme. KiroueBoil XapakTepUCTHKOW, OTIMYAIONIEH MPOAYKTHI
JUist OU3Heca OT MOTPEOUTENBCKUX TOBApOB, SIBISETCS HMCIOJIb30BAaHUE MO HA3HAYEHUIO, a HE
busznyeckue XapakTepUCTUKU. ToBap, NPUOOPETEHHBIA [UIsI JUYHOTO WM CEeMEHHOro
NOTpeOJICHUsT WJIM B KAa4eCTBE IMOJApKa, SBISIETCS MOTPEOUTENHCKUM ToBapoMm. Ecim TOT ke
caMbli TPOAYKT, TaKOM KaK MHKPOKOMIBIOTEDP WM COTOBBIM Tele(oH, MOKyHaeTcs IS
WCIIOJIH30BaHUs B OU3HECE, 9TO MPOIYKT /JIsi Ou3Heca.

What Makes a Good Manager?

Here are some best practices of good managers:

1. They have their team's back

Do you have your team's back? During one-on-ones, it's easy to side with your team
members, but are you consistent around your boss?

Good managers aren't afraid to stand up to their directors and defend the team's ideas and
efforts. However, good managers won't always take their team's side. They're upfront and honest
with their team when it comes to pushback from executives.

2. They have their team's trust

It's important to ask yourself: does my team trust me? Managers often say one thing to
appease their team and then do another — which leads to manipulation and mistrust from the
team.

Good managers keep promises to their team and provide explanations (not excuses) when
plans change. Earning trust is a form of respect, and respect is fundamental to leadership.

3. They aren't afraid to get their hands dirty

Many poor managers believe busywork should be left to their employees. They leave
tedious tasks to the team, no matter how many fire drills are thrown at them.

Remove barriers, find clarity, exceed goals



Anything is possible with the most powerful work management software at your
fingertips

Diving in and getting involved with your team on important projects is the difference
between a boss and a leader.

Good managers understand that failure reflects both on the team and on the manager,
which is why they jump in to help out in any way possible, no matter how mundane the task.

4. They want you to succeed as individuals and as a team

Part of what makes a good manager is remembering that your team is made up of
individuals who strive to reach their personal goals as well as the team's goals.

Good managers make it a priority to meet with each individual on their team to discover
strengths and find ways to work on weaknesses.

5. They are transparent

When it comes to important decisions, big project updates, and crucial changes within the
organization, good managers keep their team informed.

They believe that being honest and transparent instills trust and demonstrates leadership.

Except for confidential company decisions, a good manager should always communicate
with their team and be open to answering questions or addressing concerns.

6. They take risks

Playing it safe might be the easy way out, but meeting your goals doesn't always come
easy. Taking risks and experimenting should be encouraged, and managers should set the
example by being first to jump in and test the waters. Failures will happen — being agile and
making mistakes is a key component to learning and growing as a team.

7. They say no

As hard as it may be, a good manager is not afraid to say no. They understand it might
not make everyone happy, even if it's the right decision.

This also applies when new work requests come from directors and executives that the
manager believes cannot (or should not) be handled by their team.

8. They encourage collaboration

Learning to be a better manager will encourage your team to be better collaborators.
Collaborating on projects and ideas improves communication and overall productivity.

Each team member can have separate roles and tasks, but finding ways to encourage
collaboration, such as organizing brainstorming sessions and team-building activities, will boost
morale and innovation.

Increase the quality and velocity of your collaboration by adopting a collaboration tool.

9. They give credit where credit is due

A good manager recognizes when their team works hard. Outside of bonuses and
promotions, there are many other small ways to show appreciation for their hard work and
dedication. Organizing a small party, having cupcakes delivered to the office, or sending a
simple email shoutout acknowledges their excellent performance and increases morale.

10. They find time to have fun

Yes, you are constantly busy and focused on being an effective leader, but good
managers always make time for fun. Scheduling happy hours, lunch outings are great activities
for keeping things light and entertaining.

It's never too late to start implementing some characteristics of great managers.

Whether you've received A + feedback from your employees or know there are some
areas you could work on, the definition of a good manager is someone who makes the success
and happiness of their team a top priority.

Yro aenaer xopouero Menemxepa?
BoT HEeCKONBbKO TyUIIUX MPAKTUK XOPOIINX MEHEKEPOB:
1. OHu npukpwieaom ceorw KOMAHOy



Brb1 npukpsiBaeTe cBOI0 KoMaHay? Bo BpeMs TeT-a-TeT JIeTKO BCTaTh Ha CTOPOHY YJICHOB
Balllell KOMaH/bl, HO MOCJI€0BATENbHBI JIU Bbl B OTHOLICHUSIX CO CBOUM Ooccom?

Xoporue MeHeKEepbl He 00sITCS MPOTUBOCTOSITH CBOUM JUPEKTOpaM U 3allUINATh UACH
U ycuiaus koMaHzabl. OJHAKO XOpOIIME MEHEKEepbl HE BCErja NMPUHMMAIOT CTOPOHY CBOEH
KoMaHAbl. OHM HUCKPEHHM M YECTHbl CO CBOEM KOMAaHJIIOM, Korga JAeiao JIOXOAMUT [0
IPOTUBOACHCTBUS CO CTOPOHBI PYKOBOJIUTENCH.

2. Onu nonwv3ytomes 0ogepuem c8oetl KOMAHObl

BaxHo cnpocuth cebsi: poBepseT Jid MHE MOsl koMaHAa? MeHepKkepbl 4acTO T'OBOPST
OJTHO, YTOOBI YCHOKOUTh CBOIO KOMaHAy, a 3aTeM JeJaroT JApyroe, 4YTO MPUBOAMUT K
MaHMITYJISUSAM U HEIOBEPUIO CO CTOPOHBI KOMaH/IbI.

Xopome MeHEIKEpbl BBIMOMHAIOT OOCIIaHWsi, IaHHbIE CBOCH KOMaHjae, M JaioT
00BsICHEHUS (a HE OlpaBlaHMs), KOTAA IUIaHbl MEHSAIOTCA. 3aBOEBAaHUE JOBEPHs - 3TO (Gopma
YBa)KEHHUSI, @ yBAKEHUE UMEET OCHOBOIIOJIATAOIEE 3HAUEHHE JUIsl JTUAEPCTBA.

3. OHu ne boamces ucnaukams pyKu

MHorue OeiHbIe MEHEKEPhI CUUTAIOT, YTO JeNIoBas paboTa JI0JKHA OBITH OCTABJICHA Ha
YCMOTpEHHE UX COTPYIHUKOB. OHU OCTaBJISIIOT YTOMUTEIbHBIE 331a4l KOMaH/e, HE3aBUCHMO OT
TOT'0, CKOJIbKO YYEHHH Ha HUX OpOIIEHO.

Ycrpanure 6apbepbl, 0OpeTHTE ICHOCTb, IPEB30MHANTE LIEIH

Bce BO3MOXHO C caMbIM MOUIHBIM IPOrPaMMHBIM OO€CII€YEHHEM JUIsl YIPaBJICHUS
paboToii y Bac moja pykou

[TorpyxeHnue B paboTy M y4yacTHE BMECTE CO CBOEH KOMaHJ10il B BaKHBIX IPOEKTaX - BOT
B YEM pa3HHULA MEXAy 00CCOM U JIUEPOM.

Xopol1inue MeHeIKepbl MOHUMAIOT, YTO HeyJlada OTpa)kaeTcsl Kak Ha KOMaHJe, Tak U Ha
PYKOBOJUTEIE, I03TOMY OHHM OpOCArOTCsl Ha MOMOIIIb JIFOOBIM BO3MOKHBIM CIIOCOOOM, Kakoi Obl
0ObIIEHHOH HU ObLIa 3a7aya.

4. Onu xomam, umobwl 6bl npeycneny Kaxk UHOUBUOYAIbHO, MAK U 8 KOMAHOe

Yactp TOro, 4ro J€naeT XOpOLIero MEHEKepa, - ATO MOMHHUTh, YTO Balla KOMaH7a
COCTOUT M3 JIIOJIeH, KOTOpbIE CTpeMsTCS IOCTHYb CBOUX JIMUHBIX LENed, a Takxke Iesel
KOMaH/Ibl.

Xopole MeHeIKepbl CYUTAIOT MPUOPUTETOM BCTPETUTHCS C KAXKIbIM WIEHOM CBOEH
KOMaH/bl, YTOOBl BBISIBUTH CHJIbHBIE CTOPOHBI M HAWTH CIOCOOBI pabOThl HajA CilIaObIMH
CTOPOHAMH.

5. Onu npo3spaunvl

Korna neno g0XOAMT 10 BaXKHBIX PEIIEHHUH, KPYNHBIX OOHOBJICHMH MPOEKTa M Ba’KHBIX
M3MEHEHUN BHYTPHU OpTraHU3alliy, XOPOLINe MEHEKEePhl HHOOPMUPYIOT CBOIO KOMAHTY.

OHM CUHUTAIOT, YTO YECTHOCTh U IPO3PAUYHOCTH BCENAIOT JIOBEpHUE U JIEMOHCTPHPYIOT
JUEPCTBO.

3a MCKIIOYEHHEM KOH(MUICHIMAIBHBIX pEIICHUH KOMIIAHUHM, XOPOLIU MeHekep
JIOJIKEH BCerja o01aThCsi CO CBOEH KOMaH0M U ObITh OTKPBITHIM ISl OTBETOB Ha BOIIPOCHI MIIH
peleHus mpooem.

6. Onu udym Ha puck

IlepecTpaxoBaTbcs MOXKET OBITH MPOCTBIM BBIXOO0M, HO JIOCTH)KEHHE BaIlIUX IEJeH He
Bcerna paercs Jjerko. CreayeT NOOHIPATh PUCK MU 3KCIEPUMEHTHPOBAHHE, a MEHEIKEpPbI
JIOJDKHBI TTOAaBaTh MPHUMEp, NMEPBBIMU Opocasich B BOAY U MpoOys ee Ha Mpo4YHOCTh. Heymauu
OyIyT CiiydaThCsi — OBITHh THOKMM M COBEPIIATH OMIMOKHU - KIFOUEBOW KOMITOHEHT OOYy4YEeHUs U
pocTa B KOMaHJE.

7. Onu 2oeopam "nem"

Kak Obl TsKenmo 3TO HU ObLIO, XOpOLIM MeHepkep He Ooutcs ckazarth "Her". OHU
MOHMMAIOT, YTO 3TO MOXET HE€ clieJaThb BCEX CUACTJIMBBIMHU, AK€ €CIU 3TO IMPaBUIIbHOE
peleHue.



DTO TakXke OTHOCUTCA K TEM CilyyasM, KOrjJa OT JIUPEKTOPOB M PYKOBOAMUTENEH
MOCTYMAOT HOBBIE 3aIPOCHl Ha pPabOTy, KOTOphIE, 10 MHEHUIO MEHEIKepa, He MOTYyT (WU He
JIOJI’KHBI) 00pabaThIBaTHCS UX KOMaHIOM.

8. Onu noowpsirom compyorHuuecmeo

OOydenne ToMy, KaK CTaTh JIYIIIUM MEHEHKEPOM, TOOYIUT Ballly KOMaHIy K JIy4IIeMy
corpynuudectBy. CoBMecTHas paboTa HaJ MPOEKTAMHU U UACSIMH YIY4IIaeT KOMMYHUKAIUIO U
001110 TPOU3BOIUTEIBHOCTb.

VY KaxxJ0ro ujeHa KOMaH/Ibl MOTYT ObITh OTJIEIbHBIE POJIH U 33J]a4l, HO IOUCK CIIOCOOOB
MOOIIPEHUSI COTPYAHUYECTBA, TAKUX KAK OPTaHMU3aIMsl MO3TOBBIX IITYPMOB U MEPONPUSITHI 1O
CIUIOYEHHIO KOMAaH/Ibl, TOBBICUT MOPAJIbHBIN 1yX U MHHOBALIUU.

[ToBbICKTE KaUE€CTBO U CKOPOCTH COBMECTHOM PabOTHI, BHEJPUB HHCTPYMEHT COBMECTHOM
paboTHI.

9. OHu omoarom 0odHcHOe MaM, 20e IMO HeoOX00UMO

Xopomuii MEHeIKEp paclo3HaeT, Korja ero KomMasaa ycepano paboraer. [lommmo
OOHYCOB ¥ IMOOIIPESHHIA, €CTh MHOTO JPYTUX HEOOJBIINX CIIOCOOOB BBIPA3UTh MPU3HATEIHHOCTh
3a HUX YyCEepAHYI0 paboTy M CamMOOTBEp>KEHHOCTb. OpraHu3anus HeOONBIION BEUYEPHHKH,
JIOCTaBKa KEKCOB B O(HC WM OTIpaBKa MPOCTOrO COOOIICHUS IO JJICKTPOHHOW IOYTe
MOJATBEPXKIAIOT UX OTIIMYHYIO PaOOTY U MOBHIIIAIOT MOPATBHBINA TyX.

10. Onu Haxoosm epems, Ymoodwvl NOBECEeNUMbCS

Jla, BBl TMOCTOSIHHO 3aHSTBI M COCPENOTOYEHBI HA TOM, YTOOBI OBITH 3(H(HEKTUBHBIM
JTUJEPOM, HO XOpOIIME MEHE/KEPhl BCErJa HaxoJsIT Bpemsi sl Becelbs. llmanupoBanue
CYACTJIMBBIX YacOB, 00€IEHHBIEC MPOTYJIKH - OTIIMYHBIC 3aHATHUS I MOAJIEPKaHUs JIETKOCTH U
pa3BicUCHHUS.

Hukorna ©He mo3iHO HadaTh BHEAPSATh HEKOTOPHIE XapaKTEPUCTUKU  BEIIMKHX
MEHEKEPOB.

HesaBucrumMo oT TOrO, MOTYYUIIN JIU BbI MOJOKUTEIBHBIE OT3bIBBI OT CBOMX COTPYIHUKOB
WIM 3HaeTe, 4YTO €CTb HEKOTOphle O0JIacTH, HaJ KOTOPbHIMH BBl MOIJIM Obl MOpaboOTaTh,
OMpeIeJIEHUE XOPOILIEro MEHEKepa - 3TO TOT, KTO JENaeT yCHeX M CYacThe CBOEH KOMaHIbI
TJIAaBHBIM MIPUOPUTETOM.

Business etiquette

Business etiquette is an integral part of different countries' and regions' business culture.
Etiquette encompasses the prescriptive elements of culture — the things people are expected to do
and say, or to avoid doing and saying. As the globalization of industries and marketplaces bring
managers ever closer to unique cultures around the world, it is more important than ever for
managers and small business owners to understand why business etiquette is important.

Business etiquette provides a standard framework within which business people can
operate as they communicate and collaborate. Attention to etiquette is a sign of professionalism
and respect for others, and it can make positive first impressions while building trust among
colleagues. When business partners and co-workers adhere to a well-understood code of
etiquette, it can be easier for diverse individuals to work together and focus their energies on the
task. Etiquette plays a large role in the business cultures of different countries and geographic
regions. Business etiquette encompasses a range of factors. Verbal and non-verbal
communication are a large part of etiquette. Dress and appearance is another important facet of
etiquette

JlesioBoii 3 THKET
JIenoBOM 3TUKET SIBIAETCS HEOTHEMJIEMOM YacThIO JI€JIOBOM KYJIbTYpPbI Pa3HbIX CTpPaH U
PErHOHOB. DTUKET BKJIIOYAET B ceOsl MPENNUCHIBAIOIINE HOPMATUBHBIE JIEMEHTHI KYJIbTYPhl —
TO, 4YTO JIFOJAU AOJDKHBI ACTIaTb U TOBOPUTH UJIM TO, YTO HYXXHO I/I366F8.TI: JAcJ1aTh. HOCKOHLKy
rio0anu3anusi OTpaciie U PIHKOB COMMKAET PYKOBOJMTENCH ¢ YHUKAJIBbHBIMU KYJIbTypaMH BO



BCEM MI/Ipe, JUTA MeHeI[)KCPOB M1 BJIAACJIBIICB MAJIbIX HpCI[HpI/ISITI/II\/'I O4YCHBb BAXHO IIOHATH, Hoquy
HEOOXOINM JIEJTOBOU ITUKET.

busnec sTuker obecrmeunBaeT CTaHIAPTHYIO CTPYKTYPY, B paMKax KOTOPOW JENIOBBIC
JIFOJIM MOTYT B3aMMOJICHCTBYIOT, B TO BpEeMs KaK OHU OOIIAIOTCS M COTPYIHUYAIOT. BHUMaHME K
ATHKETYy — MPU3HAK NPOPECCHOHATM3Ma W YBXKEHUS K JAPYTUM, U OH MOXET MPOU3BECTH
MOJIOKUTEIIbHBIC TICPBBIC BIICYATICHHS M CIIOCOOCTBOBATh JIOBEpHIO cpeau koiuier. Korma
JIEJIOBBIC TTAPTHEPHI U COTPYTHUKU MPUIACPKUBAIOTCS XOPOIIO MMPOTyMAHHOTO KOJIEKCA ITHKETA,
JIIOJISIM MOXKET OBITh IMPOIE padoTaTh BMECTE M COCPEIOTOYHUTH CBOI DHEPIHIO Ha PEIICHUU
3a/1a4. DTUKET UTrpaeT OOJIBIIYI0 POJIb B JIEIOBBIX KYJIBTYPaxX Pa3HBIX CTPAaH U reorpapuvecKux
peruoHoB. bu3Hec-3THKET BKIIFOYAeT B ceOs 1elbli psit pakTopoB. BepOaiibHOE U HEBepOATbHOE
ob1renre — 310 Oompiasg 4acTh 3THKeTa. Ooekaa M BHEMIHOCTL — €Ie OJUH BaKHBIA aCIIEKT
JTHKETA.

CpencTBo OleHUBaHUsI: YTeHHE TEKCTa

IIIxana orleHUBaHUS:

UteHue TekcTa OLEHHMBACTCS MO S5-0ayuibHOM ImKane. bamibl mepeBoAsSTCS B OLIGHKH
YCIIEBAGMOCTH CIISAYIOMUM 00pa3oMm:

OneHka «OTJIIMYHOY» BBICTABISETCS OOydYaromiemycsi, €clii KOMMYHUKAaTHBHas 3ajaya
MOJTHOCTHIO penieHa. OOyJaronuiicss MOJTHOCTHIO TIOHSIUT U OCMBICIIHII COJISPKaHUE WHOS3BITHOTO
TeKcTa B 00beMe, IPEeTyCMOTPEHHOM 3aJJaHUEM (YTEHHE C OOIIUM, BHIOOPOYHBIM WIIM MOJHBIM
MOHMMAaHUEM COJICPIKAaHUA); JICMOHCTPHPYET XOPOIIWE HABBIKM H YMCHHS OIPEACIATh
TE€MY/OCHOBHYIO MBICIb TEKCTa; BBIJIENSIET TJ1aBHbIE (haKThl, HCKIIOYas BTOPOCTEIICHHBIE; MOKET
JOTaAaThCcsl O 3HAYCHUM HE3HAKOMBIX CJIOB; BEPHO YCTAaHABIMBACT MPUYUHHO-CIICCTBECHHYIO
B3aMMOCBS3b MKy COOBITHAMI/(aKTaMU TEKCTA.

OrneHKa «XOpOIIO» BBICTABIISAETCS OOyYarOIIeMycCs, €ClIi KOMMYHHUKAaTHBHAs 3aj1ada
pemieHa. OOyd4aromuiicss TONHOCTHIO TOHSUI M OCMBICIWI  COJIEp’KaHUE MPOYUTAHHOTO
MHOSI3BLIYHOIO TEKCTa 3a MCKIIFOYEHHEM JeTajleld W YaCTHOCTEH, He BIMSAIOINX Ha ITOHUMAaHUE
ATOr0 TEKCTa B 00beMe, MPEAyCMOTPEHHOM 3aJaHUEM; JIEMOHCTPHUPYET HAaBBIKM U YMEHHS
OTIPE/ICIIATh TEMY/OCHOBHYIO MBICITb TEKCTA; B OOJBIIMHCTBE CIy4acB BEPHO BBIICISET TJIABHBIC
dakThl, HCKIIOYas BTOPOCTENEHHBIE; JAEMOHCTPUPYET HAIMYue NpoOJeMbl TMpU aHAIIU3e
OTJICTBHBIX MECT TEKCTa, P OIEHKE TEKCTa M BBICKA3bIBAHUH COOCTBEHHOTO MHCHHS.

OreHka «yIOBIETBOPUTENLHO» BBICTABIISACTCS O0yUYaIOIIEMYCs, €CIM KOMMYHUKAaTHUBHAs
3amaga perieHa dYacTU9HO. OOydJarommiics YacTUYHO TIOHSUI W OCMBICIHII COJIEepIKaHUe
MPOYUTAHHOTO UHOSI3BIYHOTO TEKCTA; IEMOHCTPUPYET HeC(HOPMHUPOBAHHOCTH HABBIKOB U YMEHUS
OTIPE/ICIIATh TEMY/OCHOBHYIO MBICIIb TEKCTA; HE MOXKET IOJTHO U TOYHO IMOHUMATh COJIEpIKaHUE
TEeKCTa; B OOJBIIMHCTBE CIy4aeB HE MOXET BBIOpPaTh HEOOXOAMMYIO / HWHTEPECYIOUIYIO
MH(pOpMaIHIO.

Onenka «HEYIOBJIETBOPUTEIHLHO BBICTABIISIETCS oOydarormemycs, ecau
KOMMYHHKATHBHAs 3ajiada He pemieHa. OOyJarommiics He TIOHSJI MPOYUTAHHOTO WHOS3BIYHOTO
TeKcTa B 00bEMe, MPEAYCMOTPEHHOM 3aJaHUEeM; JEMOHCTPHPYET MHOTOUYMCIICHHBIE OMIMOKU B
MOHMMAaHUH TPOYUTAHHOTO TEKCTa, KOTOPBIC HE IO3BOJISIOT BBHIMOJIHUTh KOMMYHHKATHBHYIO
3amavy.

CpeacTBo OleHUBAHUS: YCTHBIN NePeBO/I TEKCTA

IIIxana oneHNBaHMA:

YCTHBIN TepeBOJl TEKCTa OIEHUBAETCS MO S-0annpHON ImiKane. bamibl mepeBoasTcs B
OIICHKH YCIIEBAEMOCTH CJIEAYIOIIUM 00pa3oMm:

OneHka «OTIMYHO» BBICTABISIETCST OOydYaroIIeMycs, €CIM COJAEpKAHHE TeKCTa
MEePEBEICHO MOJIHOCTHIO U MPABUIIBHO, JJOTUYHO M MOCJIe0BaTeNbHO. [lepeBo caenan yBepeHHO
B TEMII€ HOPMAIbHOW pe4H C COOJIIOJICHWEM JIMTEPATYpPHBIX HOpM 0e3 CYyIIEeCTBEHHOW MOTEepU
uHpopmaruu. Jlomymeno He 6osee 1 ommoOKH.



OrneHKa «XOpOII0» BBICTABISIETCS 00yUYaIOIIEMYCsl, €CITU COACPKAHUE TEKCTa MepeaaHo
MOJTHOCTBIO, JIOTHYHO M TOCJenoBaTelnbHO. [lepeBoj chenaH yBEpeHHO B TeMIle HOPMaJIbHOM
pedn ¢ COOJIFOJICHUEM JUTEPaTypHBIX HOPM, HO JOMNYIIEHB HE3HAYUTEIBHBIC MPOITYCKH
uHpopmanuu. JlomymieHo He 6oJiee 2 OMUOOK.

OneHKa «yIOBIECTBOPUTEIIBHO» BBICTABIISICTCS O0YJaIOIIEMYCsl,  €CIIU coJiepKaHue
TEKCTa TEPEBEJCHO TMOJNHOCThIO. Temm mnepeBoma 3aMeieHHbIH. OTMEYaroTcs TOBTOPBI,
ucnpasnenus. Jlonymeno He 6osee 20% norepu nHGoOpMaIum, a Takxke He OoJiee 4 OMUOOK.

OreHKa «HEYJOBICTBOPUTEIBHO» BBICTABISIETCS O0yUYarOMIEMYCs, €CIIH CMBICI TEKCTa
UCKaKeH. TeMIl peun 3aMeJUICHHBIN, ¢ OONbIIMM KoilndecTBOM may3. [lomymeno Gonee 20%
norepu HHPOPMAIINH, a TAKKE OOJIBIIOE KOJTUIECTBO OIIHOOK.

CpeacTBo oOleHMBAHUS: MTUCbMEHHBIH MEePeBO TEKCTA

IIIxana orleHUBaHUS:

[TucbMeHHBIN TTEpEeBOI TEKCTa OIIEHUBAETCS M0 S-0auTbHOM IKane. baisl nepeBoasTcs
B OIIEHKH YCIIEBAEMOCTHU CJICAYIOIIUM 00pa3oMm:

OneHka «OTIUYHO» BBICTABIAETCA OOy4aroUmeMycs, €CIU COAepXKaHUE OpUrHHala
MepeaHo aJCKBaTHO M TIIOJHO, COXPAHEHbl KOMMYHHKATHUBHO-TIPArMAaTHYECKUM IMOTEHIIMAT
TEKCTa U CTUJICBBIC YEPThI, HE HAPYILIEHBI HOPMBI IIEPEBOJISIIETO S3bIKa, A0oMyleHa 1 omuoka.

OrneHKa «XOpOIIN0» BBICTABISICTCS OOYYArOMIEMYCsl, €CIIM COJIEp)KaHWe OpUTHHAJIA
NEpPEeaH0 aJIeKBATHO M IIOJIHO, COXPAHEHbl KOMMYHMKATUBHO-NPAarMaTUYECKUW MOTEHIMAI
TEKCTa W CTHJIEBBIE YEPTHI, JOMYIICHbl HE3HAYUTEJIbHBIE HAPYLWICHHUS HOPM NEPEBOISILIETO
A3bIKa, JOMYILEHO He OoJee 2-X OMUOOK.

Or1eHKa «y/I0BJIETBOPUTEIHHOY BBICTABIISIETCS 00yJalomeMycsi,  €cliu coepKaHue
OpUrMHaja NEPEelaH0 HE IOJHOCThIO, HMMEETCS HEKOTOPO€ HCKAKEHHE KOMMYHHMKATHBHO-
MParMaTUYeCcKOro MOTEHIMANa TEKCTa W HApYLICHUE CTHJIEBBIX YEpT, IOMYUIEHbI HApPYIIEHUS
HOPM TIEPEBOJISIIETO A3bIKA, JOMYIIEHO 4 OIUOKH.

OrneHka «HEYJIOBJIETBOPUTEIHLHO» BBICTABISACTCS OOyYaromemMycsi, €cCiu TepeBOJ
BBITIOJTHEH HUXKE TpPeOOBaHUM, YCTAaHOBIEHHBIX ISl OLEHKU «YIOBJICTBOPUTEIBHO»: CMBICIT
OpUTMHANa WCKaXEeH, HEe COOJIIOJCHBl CTHIEBBIE YEPThl, HMCKaXXEH KOMMYHHKATHBHO-
MparMaTHYeCKHil MOTEHIIMAT TEKCTa, B A3bIKE MEPEBO/Ia TOMYIIEHO MHOTO OIIHOOK.

CpeacTBo oneHUBaHUS: NepecKa3 TEKCTa

[IIkana oueHMBaHUSA:

Ilepecka3 Texcra oleHHMBaeTCs MO S-OamnpHON Imikane. bamnbl mepeBomATcs B OIEHKU
yCIIEBAaEMOCTH CIIEAYIOLIUM 00pa3oM:

OrneHka «OTIUYHO» BBICTABISETCS OOydaroleMycsi, €Clid COOMI0AeH 00BheM IMepecKkasa.
[Tepecka3 COOTBETCTBYET TeMe; CTUJIEBOE O(POpPMIIEHHWE PEYH COOTBETCTBYET THUITY 3aJIaHMS;
apryMeHTallds Ha YPOBHE, HOPMBI BEXJIMBOCTU COOMOJEHBL. JIeKcHKa COOTBETCTBYET
MOCTaBJICHHOW 3a7a4e U TpeOoBaHUAM. VCTOIB30BaHbl pa3Hble TpaMMaTUYECKHE KOHCTPYKIIAH.
Peub 3By4HT B €CTECTBEHHOM TeMIIE, HET IPYOBIX (POHETUUECKUX OIIUOOK.

OrieHKa «XOpOIIIOY» BBICTABISETCA O0ydYalOIMEeMyCs, €Clu COONII0eH 00BheM MepecKasa.
[Tepecka3z COOTBETCTBYET TeMe; CTHJIEBOE O(POPMIICHHE PEYM COOTBETCTBYET THITY 3aJaHMS;
apryMeHTallds He BCETJla Ha COOTBETCTBYIOIIEM YPOBHE, HO HOPMBI BEKJIMBOCTH COOJIIO/ICHBI.
KomMmyHuKarusi HeMHOro 3aTpyldHeHa. Jlekcuueckne ©  TpaMMaTHUeCKHe  OIIHMOKH
HE3HAUMUTEIbHO BIMSIOT Ha BOCHPHUATHE peuyd ywamierocs. Peubr WHOTIAa HEOMpaBIaHHO
nay3upoBaHa. B oTeNbHBIX CIOBaX JIOMYCKAIOTCS (POHETUYECKUE OMTUOKY (3aMeHa, aHTJIMACKHIX
dboHEM CXOTHBIMHU pycCcKuMH). OO011asi MHTOHAIMS O0YCIIOBIIEHA BIUSHUEM POJHOTO SI3bIKA.

OreHKa «yI0BIETBOPUTEIBHOY» BBICTABISICTCS O0YJAIOIIEMYCsl,  €CIIM TepecKa3 TeKcTa
HETOJTHBIN, HE B TOJHOW MEpPEe COOTBETCTBYET TEME; CTHJIEBOE€ O(DOPMIICHHE pEeYd HE B MOJTHOU
MEpe COOTBETCTBYET THUIY 3aJaHUsl; apryMEHTAllUsi HE Ha COOTBETCTBYIOIIEM YPOBHE; HOPMBbI
BEeXUJIMBOCTH He coOmoaeHbl. KoMMyHUKanus CyIIECTBEHHO 3aTpyIHEHa, Yydalluiics He
MPOSIBIIIET PEUYEBOM WHUIIMATHUBBIL.  YUalIWiicss JgenmaeT OoNbIIoe KOJMYECTBO TIPYOBIX



rpaMMaTUYeCKUX M JIEKCUYECKUX OIMOOK. Pedb BOCIpHHMMAETCS ¢ TPYAOM H3-3a OOJIBILIOTO
KOJIM4YecTBa OHETHYECKUX OMIMOOK. VIHTOHAIMS 00yCIOBIeHa BIUSHUEM POJHOTO S3bIKA.

OneHka «Hey10BIETBOPUTEIBHO» BBICTABIISAETCS 00Y4arOIIEMYCsl, €CJIM OH HE TOHUMAET
cMmbicia 3anaHus. KoMMmyHuKaTuBHas 3adada He pemieHa. OOydarommuiics HE MOXET
rpaMMaTU4YEeCKU BEPHO MOCTPOUTH Nepeckas. Peub NOHATH HE BO3MOKHO.

BapI/IaHTbI 3aJaHUH 1J1 MTHCbLMEHHOI0 ompoca
B HaHHOﬁ JUCLHUIIIINHC MMMChMEHHBIN OIMpOC MPCACTABJICH B BUJIC CJIOBAPHOI'O JUKTAHTA.

BapuaHTBI CJI0BAPHOIO IMKTAHTA
Dictation 1:
Business card, business contact, welcome, legal, company name, nationality, team
member, PhD, degree, education, colleague, teamwork.
BI/ISI/ITKa, HGHOBOﬁ KOHTAaKT, IIPHUBCTCTBOBATD, 3aKOHHBII71, Ha3BaHUC KOMIIAHHUH,
HAI[MOHAJILHOCTh, WICH KOMAaHJbI, JIOKTOp HAayK, CTEIEeHb, 00pa3oBaHUE, KOJUIeTa, KOMaHIHAs
pabora.

Dictation 2:

Analysis, equipment, furniture, share office, desk, clean up, organized, waiter,
communication, bill, cost, standard of living, cost of living, currency.

Amnamus, oOopynoBanue, wmeOenb, AECTUTh O(QUC, NHUCBMEHHBIA CTOJ, NPUOUPATB,
OpraHU30BaHHbBIN, O(UIMAHT, OOIIEHHE, CUET, CTOMMOCTh, YPOBEHb >XU3HHU, MPOKUTOUHBIN
MHWHUMYM, BaJIrOTa.

Dictation 3:

Agriculture, complain, invent, energy, budget, materials, manual labor, install, solution,
describe, useful, receipt, competition, location.

Cenbckoe XO035HCTBO, JKaloBaThCs, U300peTaTh, SHEPTHs, OIOKET, MaTepUalIbl, PYYHOIM
TpyA, YCTaHaBJIMBATh, pEUIEHWE, OMNUCAaTh, IMOJIE3HbIA, KBUTAHLHMS, KOHKYPEHIIHS,
MCECTOIIOJIOKCHHUC.

CpencTBo OLleHNBAHUS: MHUCHMEHHBII onpoc

[[Ikana oueHMBaHUSA:

— OLIGHKAa «OTJIUYHO» BBICTABISIETCA CTYJEHTY, €CIH CTYAEHT HEe TOJbKO TIyOOKO W
MIPOYHO YCBOWJI BECh MPOTPAMMHBIA MaTepuan, HO W TMPOSBWJI 3HAHUS, BBIXOJSIIUE 32 €ro
npelenbl, MOYEPIHYThIE W3 JIOTOJHUTEIbHBIX HCTOYHHKOB (ydeOHas JUTepaTypa, Hay4dHO-
MOMYJISIpHAsT JINTEparypa, HaydyHbIe CTaThWl W MOHOTpaduu, COOPHHUKH HAyYHBIX TPYIOB U
WHTEPHET-PECYPCHI U T. 1.); YMEET CaMOCTOSATENIBHO 00001aTh MPOTrPaMMHBIN MaTepual, He J0-
myckas OMMUOOK, MPOAHATM3UPOBATH €0 C TOYKH 3PCHHS Pa3IUYHBIX IMKOJI W B3IJISJIOB;
VBSI3BIBAET 3HAHHUS C TPAKTHKOW, WPHUBOJUT TMPHUMEPHI, JAEMOHCTPUPYIOIIUE TIyOOKOe
MOHMMAaHHE MaTeprasia Wi MpoOJIeMbI;

— OLIEHKA «XOPOIIO» BBICTABISETCS CTYACHTY, €CITU CTYACHT TBEPAO 3HAET MPOrPaMMHBIIA
MaTepuai, TPaMOTHO M ITOCIICJIOBATEILHO €r0 HM3JIaracT, YBA3BIBAET C MPAKTHKOW, HE JOIycKas
CYIIIECTBEHHBIX HETOYHOCTEH B OTBETE HA BOMPOCHI,;

— OIIEHKA «YJIOBJICTBOPUTEIILHO» BBICTABIISETCS CTYACHTY, €CJIH CTYJICHT YCBOMJ TOJIBKO
OCHOBHOI MpOTrpaMMHBIA MaTepuai, HO He 3HACT OTACNbHBIX MOJIOKEHUH, B OTBETE JOIMYCKAET
HETOYHOCTH, HEJAOCTATOYHO MpaBHIIbHBIC (DOPMYIMPOBKH, HApyIIaeT IOCIEIOBATSIILHOCTh B
W3TI0’KEHUH TIPOTPAMMHOTO MaTepHana;

— OIIEHKAa «HEYIOBJICTBOPUTEIHHO» BBICTABIISICTCS CTYJICHTY, €CJIM CTYJCHT HE 3HaeT
3HAYUTENBHON YaCTH OCHOBHOTO MPOTPAMMHOT0 MaTepuaia, B OTBETE JOMYCKAET CYIECTBEHHBIC
OImMOKH, HETIPABWIbHBIC (DOPMYITUPOBKH.



Ilepeyennb Tem 3cce

1. How do people greet business contacts in your country? (Kak jroan MpHBETCTBYIOT
JIEJIOBbIE KOHTAKTHI B Balllel cTpaHe?)

2. How do people greet business contacts in different countries? (Kak mromu
NPUBETCTBYIOT JICJIOBBIC KOHTAKTHI B Pa3HBIX CTpaHax?)

3. Do you like the idea of working in different countries as a part of your job? (HpaBurcs
JM BaM Hjiest paboTaTh B Pa3HBIX CTpaHaX KakK 4acTh Ballei paboThi?)

4. What countries do you think are interesting to work in? (B kakux crpaHax, [0 Baliemy
MHEHHIO, THTEPECHO paboTaTh?)

5. What do you think is a good time to start and finish work? (Kak BbI qymaete, Kakoe
BpeMs JIy4llle BCEI0 HAaYMHATh U 3aKaHUYMBaTh paboTy?)

6. How to introduce yourself and your company/employer? (Kak mpeacraBuTh ceOs u
CBOIO KOMIaHu0/paboToaarens?)

CpeacTBo OLlEHMBAHMSA: ICCe

[IIkana oleHUBaHUS:

Occe ouenuBaercs mno 100-0aympHONM 1mikane. bamnel mnepeBOATCS B OLEHKHU
YCIIEBAEMOCTH CJICIYIOIIUM 00pa3oM:

86-100 0amI0B — «OTIUYHON;

70- 85 6aITIOB — «XOPOIIIOY;

51-69 6amIoB — YJOBIETBOPUTEIHHO;

MeHee 51 Oayia — «HEYJOBICTBOPUTEIBHOY.

Kpurepun Iloka3zarenn

1. HoBu3zHa pedeprupoBaHHOTO — aKTYaJIbHOCTH MPOOJIEMBI U TEMBI;

TeKCTa. — HOBH3HA M CAMOCTOSITEIbHOCTh B TIOCTAHOBKE

MakcumanbHas orieHka — 20 6aoB. npoOnaemMbl, B  (QOPMYyIUpPOBAHUU  HOBOTO
acrieKkTa BIOpaHHOM JJIs aHaIM3a MpoOJIeMbI;
- HAINYHE aBTOPCKOI1 TO3ULINH,
CaMOCTOSITEJIBHOCTbD CY>KJICHUM.

2. CremneHb pacKpbITHs CYIIIHOCTH NMPOOJIEMBI. | — COOTBETCTBHE IJIaHA TEME ICCE;

MaxkcumanbHas oneHnka — 30 6aos. — COOTBETCTBHE COJIEP)KAHUSA TEME M IUIAHY
Jcce;

— TOJIHOTAa U TIYyOMHA PacKpbITHS OCHOBHBIX
MOHSTUH MTPOOIIEMBI;

— 00OCHOBaHHOCTb CIOCOOOB U METOJOB
paboThI ¢ MaTepuanoM;

— yMmeHue paboTatb C HUCTOPUYECKHMHU

HUCTOYHUKAMHU 51 JIUTEPATYPOH,
CHUCTEMaTH3UpOBaTb U CTPYKTYpUPOBAThH
MaTepHal;
—  yMeHHe 000011aTH, COIOCTaBIISATh
Pa3INYHEBIC TOYKHN 3pCHHUA 110
paccMaTpuBaeMOMY BOIIPOCY,
APryMCHTHUPOBATHL OCHOBHBLIC IIOJIOKCHHA U
BBIBOJIbI.
3. OOOCHOBaHHOCTH BbIOOpPa HCTOYHHKOB U | — KpYT, MOJIHOTA UCIOJIb30BAHUS
JUTEPATYPHI. UCTOPUYECKHX MCTOYHUKOB U JIUTEPATYpPhI IO
MakcumanpHas onerka — 20 6amios. npoOueme;
— MpUBJIEYEHHE HOBEUIINX paboT 1o npodieme
(KypHaJIbHBICE  TyOJIWKAIMK,  MaTepHabl

COOpDHUKOB HAay4yHBIX TPYAOB, HMHTEPHET-
PECYpPCOB U T. 11.).




4. Cobmonenne TpeboBaHU K 0(hOPMIICHHIO.

MaxkcumanbHas oneska — 15 60aju1oB.

— TnpaBwiIbHOE OQOpPMIEHHE CCBUIOK Ha
HCIIOJIb30BAaHHBIE UICTOYHUKH U JINTEPATYPY;
— I'PaMOTHOCTb U KYJbTYpa U3JI0KCHHUS,

- UCIIOJIb30BAHUE PEKOMEH/I0BaHHOTO
KOJINYECTBA MCTOPUYECKUX HCTOYHUKOB M
JIUTEPATYpHI;

— BJAJICHUEC TEPMUHOJOTHUEH W TOHITUHHBIM
anmnapaToM MpoOJIEeMbI;

— cobmoieHne TpeboBaHUi K 00beMy 3cce;

— KyIbTypa o)OpMIICHHUS: BBIIEICHUE a03a1leB,
rJIaB ¥ naparpagos.

5. I'paMOTHOCTB.
MaxkcumainbsHas oleHka — 15 0ayuios.

— OTCYTCTBHE opdorpaduyeckux u
CHUHTAKCUYECKMX OIIMOOK, CTUIMCTUYECKUX
IIOTPEUIHOCTEN;

— OTCYTCTBHME OII€YaTOK, COKpAIEHUH CIIOB,
KpOM€ OOILLENPUHSITHIX;

— JINTEPATYPHBIN CTUJIb.

ITepeuyens TeM A0KJIAT0B MO AUCHHUILINHE «/]e/10BOii HHOCTPAHHBII A3BIK»
1. Working in a foreign company (Pabota B ”HOCTpaHHOW KOMIIAHUH).
2. Teams with bright ideas (KoMaHabl ¢ SpKHMH HAESIMU).
3. The paperless office (be30ymaxHsiii oduc).
4. Basics of intercultural communication (OCHOBBI MEXKYJIBTYPHOH KOMMYHMKALIUN).
5. Business etiquette in Russia and in the country of the studied language (/lenoBoit

3TUKeT B Poccuu u B CTpaHC U3y4acMoro HSBIKa).

6. Structure of business letter and email (CTpykTypa IeI0BOr0 MUChMa U 3JIEKTPOHHOTO

MUChMA)

7. Typical phrases and phrases of business correspondence (Tumossie (pa3ssl 1 060pPOTHI

JIETIOBOM KOPPECTIOH ICHITHH )

8. Communication by phone (O6menue mo tenehony)

Cpe}ICTBO OICHUBaAHUA: JOKJIAJA

[Ixama onneHUBaHUA:

OHGHKa «OTJIMYHO» BBICTABJISICTCA, €CIIN

— AOKJIaA MPOU3BOAUT BLIAAIOMICECS BIICYATIICHHUEC, COIIPOBOKAACTCS HINIFOCTPATHBHBIM

MaTepHalIoM;

- O6yanOIHHﬁ0H mpeacTaBuil I[GMOHCTpaI_II/IOHHHﬁ MaTepuall U IPCKPACHO B HEM

OPHUCHTHUPOBAJICA,

— aBTOP OTBCYACT HA BOIIPOCHI ayIUTOPHUH,
— IMOKa3aHO BJIAACHHUC CIICHIMAJIbHBIM allliapaToM;
— BBIBO/JIbI ITOJITHOCTBIO OTPAXKAKOT MMOCTABJICHHBIC LICJIN U COACPIKAHUC pa60Ty.

OHCHKa «XO0PpPOII0>» BBICTABIIACTCSA, CCIIN:

— AOKJIaa 9Y€TKO BBICTPOCH,

— JIEMOHCTPALMOHHBINA MaTepHall UCIIOJIb30BaANICA B JOKJIA/€E, XOpOIIo 0(OpMIIEH, HO €CTh

HCTOYHOCTH,

— o0yyarouuiicss He MOXKET OTBETUTh HAa HEKOTOPbIE BOMPOCHI;

— JIOKJIAJIYMK YBEPEHHO MCIIOJIb30BAN OOIIEHAYYHbIE U CHeIHaTbHbIE TEPMUHBL;
— BBIBOJIbI JJOKJIAJJUMKA HE SBISIOTCA YETKUMHU.

OneHka «yI0BJIeTBOPHUTEIBHO) BbICTABIISAETCS, €CIIH:

— IOKJaJ 3a4HTHIBACTCS;

— MPEACTABICHHBIN JEMOHCTPALMOHHBIA MaTEPUAJ HE UCITOIB30BAJICS JOKIATYMKOM WU

OBLIT OPOpPMIIEH TIIIOXO0, HETPAMOTHO;




— JIOKJIATYUK HE MOXET YETKO OTBETUTH HA BOIIPOCHI ayIUTOPHH;
— MOKa3aHO HEMOJIHOE BIIaIcHHE 0a30BbIM HAyYHBIM U PO(ECCHOHATILHBIM alapaToMm;
— BBIBOJIbI UMEIOTCSI, HO OHU HE JIOKa3aHBbI.

OneHka «HeyA0BJIeTBOPUTEIbHOY BbICTABIIACTCS, €CIIHU:

— COJIEpKaHMe JI0KJIa/la HE COOTBETCTBYET TEME;

— OTCYTCTBYET JIEMOHCTPAI[MOHHBII MaTepHait;

— JIOKJIATYUK HE MOXET OTBETUTH HAa BOIIPOCHI;

— JIOKJIQJIYUK HE TIOHUMAaeT CIeHUaIbHYI0 TEPMUHOJIOTHIO, CBI3aHHYIO C TEMOM JTOKIa1a;
— OTCYTCTBYIOT BBIBOJIBI.



IIpomeskyTOUHAS aTTeCTALMS 1O AMCHUILIMHE «/le10BO HHOCTPAHHBIN SA3BIK»

OOyuvaromuecss mo HarmpaBieHu0 ToarotoBku 38.03.02 MeHemkMeHT. YIpaBiieHUE
OM3HECOM M MapKETHHI MPOXOASAT MPOMEXKYTOUHYIO aTTECTALUI0 MO AUCUUILTNHE «JlenoBoit
WHOCTPaHHBIN S3BIK» B popMe 3auera B 3 ceMecTpe U B (hopMe dK3aMeHa B 4 cemecTpe.

[Ipun mpoBeneHUM 3aueTa/’K3aMeHa MO AUCHUIUIMHE «JleloBOM WHOCTpaHHBIN SI3BIK»
MOJKET UCTIOIh30BaThCS YCTHAS HIIM TUChbMEHHAs popMa MpoBeICHUS.

IIpumepHasi cTpyKTYypa 3a4era/sK3aMeHa Mo JUCHMILIMHE «/(eJI0BOIl HHOCTPAHHBIH
SI3BIK

1. yCTHBIN 0OTBET HA BONIPOCHI

OOyvarommMcss Ha 3a4eTe/PK3aMEHe JaeTcs BpeMs Ha MOATOTOBKY BOIIPOCOB
TEOPETUUECKOI0 XapaKkTepa U MPaKTUYECKOro 3a/IaHusl.

2. BBINIOJIHEHUE TECTOBBIX 3aaHUil

TecTtoBble 3aaHus BBINONHAIOTCS B TedyeHue 30 MuHyT U cocrosat u3 20-30 BompocoB
pasHbIX TUNOB. [IpenogaBaTellb TOTOBUT HECKOJIBKO BAPUAHTOB TECTOBBIX 3aJaHHIA.

OtBer o0yuarmerocs Ha 3a4ere/3K3aMeHe /10JZKeH 0TBE4aTh CJIeyIOHNM
TpeOOBAHUSIM:

¢ HAay4HOCTb, 3HAHWE U YMEHUE I10JIb30BAThCS MOHATUWHBIM alllapaToM;

e U3JIO)KEHUE BOIPOCOB B METOJOJOTMYECKOM aCIEKTe, apryMeHTalus OCHOBHBIX
MOJIOKEHUH OTBETa TPUMEpPAMH U3 COBPEMEHHOW MPAKTHKH W3 OIBITa MPO(hecCHOHATBLHOU
JESATEIILHOCTH;

e OCBEJIOMJIEHHOCTb B Ba)KHEHMILKMX COBPEMEHHBIX IMPOOJIEMax JEI0BOI0 MHOCTPAHHOIO
A3BIKA.

BeinmosiHeHHe  NPAKTHYeCKOr0  3aJaHUs  JOJKHO  OTBe4YaTb  CJeIYIOLHMM
TpeOOBaHUAM:

e BJIaJIeHUE NPOPECCUOHAIBHON TEPMUHOJIOTHUEN;

e [IOCIIEJOBATEIIBHOE U aPTYMEHTUPOBAHHOE U3JI0’KEHUE PEILICHMUS.

Kputepun onieHuBaHNs 0TBETOB Ha 3a4eTe

YpoBenn ®opMyJIMPOBKA TPeOOBAHHUI K CTENEHHU Ikana oueHMBaHUA
0CBOCHHS c(hopMHPOBAHHOCTH KOMIIETEHLU I
KOMIIETEHIIUH
KOMHGTGHHI/II/I Nmeer MMpEaACTaBJICHUE O A3BIKOBBIX HOpMax 3a4TCHO
c(OpMHPOBAHBI M3y4aeMOT0 HHOCTPAHHOI'O A3BIKA.

Nwmeet npeacraBnenne o MeTo1ax 00paboTKH

YCTHOM M MHCbMEHHOM /1€J10BOM MH(pOpMaIUH.
Nmeer mnpencraBienue o ¢Gopmax, BUAAX
YCTHOW ¥ TIUCBbMEHHOW KOMMYHHUKAllUM Ha
WHOCTPAHHOM SI3BIKE.

Nwmeer mipeacraBienre 00 OCHOBHBIX MpHEMax
U S3BIKOBBIX  CPEACTBAX  OCYLIECTBIICHUS
JIETIOBOM KOMMYHUKAllMM HAa HWHOCTPAaHHOM
SI3BIKE.

[IpumeHsieT S3BIKOBBIE HOPMBI HHOCTPAHHOTO
sI3BIKA.

CBOOOAHO BOCHMPUHUMAET, aHAIM3UPYET H
KPUTHYECKU OLIEHUBAET YCTHYIO U IMCbMEHHYIO
NENOBYI0  MHGOPMAIIMI0O HAa HHOCTPAHHOM
SI3BIKE.

I'pamoTHO W  1EM€CO00pPAa3HO  HMCHOJIB3YyET
paznuuHble  (QOpPMBI, BHIBI  YCTHOM U




MMCbMEHHOW KOMMYHHUKAIIMM HAa WHOCTPAaHHOM
S3BIKE.

['paMOTHO CTPOUT KOMMYHHUKAIIMIO, UCXOIS U3
nenei " CUTYAIHH; UCTIOJNB3YyeT
KOMMYHHKATHUBHO npuemieMbie CTHJIb
oOmieHusi, BepOanbHBIE U HEeBepOabHBIC
CpeICTBa B3aUMOICUCTBUS C TAPTHEPAMH.
Brnaneer S3bIKOBBIMM HOpPMaMH HHOCTPAHHOTO
SI3BIKA.

Brnaneer cnocoGHOCTBIO JIOTHYHO M aJIeKBaTHO
U3JIaraeT CBOI0 TOYKY 3PEHHSI O BOCIPHUHSTON
(YCTHOM MJIM MIUCbMEHHOM) MaTepuae.
Bnageer  cmocoOHOCTBIO ~ JIOTUYECKH U
rpaMMaTU4YeCKH BEPHO CTPOUTH YCTHYIO U
MUCbMEHHYI0O KOMMYHUKAIIUIO HA UHOCTPAHHOM
S3BIKE.

Brnageer ombiTOM MOCTPOCHHUS KOMMYHUKALIUU
C UCTIOJIb30BaHUEM CTHIIUCTUYECKH
MPUEMIJIEMBIX SI3BIKOBBIX M PEUEBBIX CPEICTB
WHOCTPAHHOTO 5I3bIKA B  COOTBETCTBHUH C
CHUTYyalneH, HEJSIMU U 3aJa9aMu
po¢ECCUOHAIBHOTO OOIICHHMS.

Kommerenninu He
c(hopMUpPOBaHbI

He COOTBCTCTBYCT KPUTCPUAM OLICHKU 3aYTCHO

He 3aureno

KpnTepml OINCHUBAHHUA 0TBECTOB HA JK3aMCHC

YpoBenb
OCBOEHUS
KOMIIETCHIH U

®opmyMpPOBKa TPeOOBAHMI K CTENIEHH
c¢opMHPOBAHHOCTH KOMIIETEHIM A

Ikana oueHNBaHHUA

Bricokuii

Brnazneer s3bIKOBBIMH HOPMaMM HHOCTPAHHOTO
A3BIKA.

Brnaneer cniocoOHOCTBIO JIOTUYHO U a/IEKBATHO
U3JIaraeT CBOIO TOYKY 3PEHMSI O BOCIHPHUHATON
(YCTHOM MJIM MUCbMEHHOM) MaTepuae.
Bnaneer  cmoCOOHOCTBIO — JIOTUYECKM U
rpaMMaTH4YE€CKH BEPHO CTPOUTh YCTHYIO U
MUCHbMEHHYIO KOMMYHHKAIIUIO HA HHOCTPAHHOM
SI3BIKE.

Brnaneer onbeIToM MOCTPOEHUS KOMMYHHMKAIUU
c HCIIOJIb30BaHUEM CTHJIUCTUYECKU
MIPUEMIIEMBIX SI3BIKOBBIX M PEUEBBIX CPENCTB
WHOCTPAHHOTO SI3bIKAa B  COOTBETCTBUH C
CUTyauuei, HENSMU u 3aauaMu
poECCHOHAIBHOTO OOIICHHS.

O1iau4yHo

IIponBUHYTBII

IIpumeHsieT SA3BIKOBBIE HOPMBI MHOCTPAHHOTO
SI3BIKA.

CB0OO/IHO BOCIPHUHHUMAET, aHAIM3UPYET U
KPUTHYECKH OLIEHUBAET YCTHYIO U MMMCbMEHHYIO
JEeNOBYI0 HMH(OpPMAIMI0O HAa HHOCTPAaHHOM
SI3BIKE.

I'pamoTHO ®  1emecoo0pa3sHO  HCIOJNIB3YeT
paznuuHble  (QOpMBI, BHJBI  YCTHOM U

Xopoo




MMCbMEHHOW KOMMYHHUKAIIMM HAa WHOCTPAaHHOM
A3BIKE.

['paMOTHO CTPOUT KOMMYHHUKAIIMIO, UCXOIS U3
neneu u CUTYalluy; HCIOJIb3YET
KOMMYHHKATHUBHO npuemieMbie CTHJIb
oOmieHusi, BepOanbHBIE U HEeBepOabHBIC
CpeJCTBa B3aUMOJICHCTBUS C TApPTHEPAMH.

ba3zoBbiii HNmeer npexncraBieHHe O S3BIKOBBIX HOpMax | Y IOBIETBOPUTEIBHO
M3y4ae€MOr0 HUHOCTPAHHOIO A3BIKA.

Hwmeer npezacTaBieHne 0 MeToaax 00paboTKu
YCTHOM ¥ MUCBbMEHHOM JIeTTOBOM MH(POPMAITIH.
Nmeer mnpencraBienne o (Gopmax, BUAax
YCTHOM M TIMCBMEHHOM KOMMYHHUKALIMM Ha
WHOCTPAHHOM SI3bIKE.

Nwmeet mpexacraBneHne 00 OCHOBHBIX IMpHEMax
U S3BIKOBBIX  CPEACTBAX  OCYIICCTBICHUS
JIEJIOBOM  KOMMYHHMKAallUM HAa HMHOCTPAHHOM
SI3BIKE.

Komnerenuyun He | He  coorBercTByeT — KputepusMm  oueHkH | HeynoBineTBopuUTenbHO
c(hopMUpPOBaHbI YAOBJIETBOPUTEIBLHO

PexoMeHgaumnu mo npoBeieHUIO 3a4eTa/IK3aMeHa

1. OGyuaromuecss AODKHBI OBITH 3apaHee Oo3HaKOMIIeHBI ¢ [lomokeHuem o Tekyiem
KOHTPOJIC YCIIEBAEMOCTH M MPOMEKYTOUHOH arTtectanuu oodydarommxcss AHO BO MOCH.

2. C kpuTepussMH OLIEHUBaHHUS 3a4eTa/dPK3aMeHa MpernojaBareib 00s3aH O3HAKOMHTH
o0yyJaronuxcs 10 Havaia 3a4eTa/sK3aMeHa.

3. IlpenonmaBarenr B Xo0jAe 3adeTa/sk3aMeHa IIPOBEPSET YpPOBEHb TMOIYYCHHBIX B
TEUEHUE W3YyYEHUS AUCIUIUIMHBI 3HAHUW, YMEHUHW U HABBIKOB U CHOPMHUPOBAHHOCTH
KOMIIETECHIIU .

4. TectupoBaHHUE MO TUCIUILINHE MPOBOAUTCS B LIeHTpe OlIEHKM M KOHTPOJISl KayecTBa
obpazoBanus MOCH.

IIpuMepHBbIi IepedYeHb BONPOCOB K 3a4€eTy

1. Axrnmiickuii kak s3Ik mupoBoro odmenus (English as the language of world
communication).

2. Urto takoe aenoBou anrnuiickuit si361k? (What is Business English?)

3. Uro takoe communicationskills (maBbiku obmenus)? (What are communication
skills?)

4. 3nakomctBo u npuem (Introduction and reception).

5. IIpo6nemsr B3anmononumanus (Problems of mutual understanding).

6. Benenue nenoroii nepenucku (Conducting business correspondence).

7. Pacrionoskenue u yactu aesoBoro muckma (Location and parts of the business letter).

8. BCI[CHI/IC HCHOBOﬁ HepeHI/ICKI/I: TUIIBI IIMCEM, 3.66peBI/IaTypBI, HCIIOJIb3YCMBIC B
nuckmax (Conducting business correspondence: types of letters, abbreviations used in letters).

9. Tenedonnsie meperoBopsl. OcHOBHBIE MpaBuia oOmeHus mo tenedony (Telephone
conversations. The basic rules of communication by phone).

10. Kak Bectu aenoBoil pa3roBop 1o tenedony (MpuHsATHE WHPOPMAIMY, HAa3HAYCHUE,
nepenoc, ormeHa Berpeun) (How to conduct a business conversation on the phone (acceptance of
information; appointment, postponement, cancellation of a meeting).

11. Busutnsie kaprouku (Business cards).

12. CocraBnenue pesrome (Resume preparation).

13. CurriculumVitae: cxoxcrBa u paznuuns ¢ pestrome (Curriculum Vitae: similarities and



differences with a resume).

14. CobecenoBanue rmpu ycTpoicTBe Ha padoty (Job interview).

15. Kak moarotoButhest K yctHoMy uHTepBbio (HOW to prepare for an oral interview).

16. Kak Bectu ce0s Ha mHTEpBbIO. [loBenenue mociae uarepspo (HOW to behave in an
interview. Behavior after the interview).

IIpuMepHBIH NepedYeHb BONPOCOB K IK3aMEHY

1. OcuoBHele neau u Buabl meperoBopos (The main objectives and types of negotiations).

2. KauectBa, HeoOXoauMble s yCIEIIHOTO BejaeHus mneperoBopoB (The qualities
necessary for successful negotiation).

3. Kaxk ObITh X0OpoIIMM ydyacTHUKOM rieperoBopoB (How to be a good negotiator).

4. OcHOBHBIC LM Tpe3cHTanuid u Tunsl mpeseHranuii (The main objectives of
presentations and types of presentations).

5. HeoOxoaumas wuHpOpManus JyUisi MOATOTOBKH IPE3CHTALIUN (ayz[HTopI/I;I, OlICHKA
BO3MOXKHOCTEN BBICTYIIAIOICTO, 0COOEHHOCTH BBICTYIIAIOICTO, Ccoco0 H3I0KEHUS mMarcpuaia,
karoueBbie MomeHTh) (Necessary information for the preparation of presentations (audience,
assessment of the speaker's capabilities, features of the speaker, method of presentation of the
material, key points).

6. IloaroroBka mpe3eHTanuu (IUTAHKPOBaHKE, OTOOpP, 00pabOTKa M MpEACTABICHUC
PIH(l)OpMaI_II/II/I, 0COOEHHOCTH IIOMCIICHUA, HAIIlMCAaHUC TCKCTA, pacucT BPCMCHU, TpeHHpOBKa)
(Preparation of the presentation (planning, selection, processing and presentation of information,
features of the room, writing text, timing, training).

7. Yto npexacrasisiet coboit aenosas Becrpeua? (What is a business meeting?)

8. Ilnanuposanue aeaoBoit Berpeun (Planning a business meeting).

9. Berpeua yuactHukoB nenoBoi Bcrpeun (Meeting of the participants of the business
meeting).

IIpuMepHbIe MPaKTHYECKUE 3aJaHUA AJIS IPOMEKYTOYHOI0 KOHTPOJISA
1. You will hear five people talking about telephoning. For each recording, match
each speaker to the piece of advice (a-h) that he/she gives. You will hear the recording
twice (Bl ycabluTe, Kak MaTh YEJIOBEK TOBOPST O Teae(OHHBIX 3BOHKAX. J[iIs Kax10# 3anucu
COIIOCTAaBbTC KaAXJA0I'0 BBICTYIIAOIICTO C COBETOM (a—h), KOTOpHﬁ OH / oOHa nacT. Bl
MIPOCITYIIAETE 3aMUCh ABAXK/IbI).

1 Speaker a) Explain the purpose of your call
2 Speaker b) Don’t interrupt the other person
3 Speaker c) Be careful when transferring calls
4 Speaker d) Control any feelings of frustration
5 Speaker e) Prepare your call before dialling

f) Be friendly and professional
g) Clarify anything you don’t understand
h) Take notes during the cal

2. Listen to the radio report and choose the correct option (IIpocaymaiite
PaANOpPEeNnopTax U BbIOepUTE NPABUJIbHbINH BAPHAHT).

1. Over the last year, Matthews has seen

a) overall profits fall by over fifty percent.

b) its turnover more than double.

c) clothing sales decrease by about a third.

2. Which statement is true of the smaller clothing retailers?

a) Six have sold their businesses to bigger retailers.

b) Three went bankrupt over the summer.

c) Two hope to merge their operations soon.

3. According to Jane, Beanelys




a) is the most popular retailer in the area.

b) is changing the way the company is organised.

c) plans to expand the chain.

4. Which statement does Jane make about the clothing industry?
a) There have been relatively few changes in customer demand.
b) Small businesses can’t afford the rates on their premises.

c) There is a large number of competitors.

5. What reason is given for problems in the clothing industry?
a) Companies are failing to diversify.

b) There has been an increase in customers shopping online.

c) Large companies can demand better deals from suppliers.

3. Reading (Urenue)

A Read the article and complete the gaps (11-15) with the sentences (a—€) (ITpouunTaiite
cTaThio U 3anonHuTe npoodensl (11-15) npemioxkenusmu (a—e)).

a) On the one hand, some manufacturers can be too old-fashioned and too concerned with

the importance of product engineering and the functionality of manufactured objects.

b) Still, the battle between form and function is one that never quite goes away.

c) And what of the Dyson vacuum cleaners?

d) He may be right, but the Design Museum is just doing what every other museum in the

world is doing these days.

e) This could be through the visual appeal of the product or its packaging.

Does style really sell?

By Richard Tomkins

How can the appearance of a product be more important than what it does? | mean, what
use is a designer kettle if its handle becomes too hot to hold or if the spout pours water
everywhere but in the cup?
11 It rose again last week when James Dyson, British inventor of the

Dyson bagless vacuum cleaner that has sold in millions around the world, resigned as
chairman of London’s Design Museum. It is widely believed that Mr Dyson felt that the museum
put too much emphasis on style and fashion at the expense of serious industrial design.

In his resignation letter, Mr Dyson accused the museum of not keeping true to itself.
12 Museums everywhere can no longer afford to be exclusive centres
of scholarship and learning. Among rivalry for sponsorship, they must use exhibitions of populist
culture, nice cafés and shops or, best of all, a new building by Frank Gehry to increase visitor
numbers.

13 On the other there are those who believe that how a product looks
iIs more important. Design is indeed a broad term, involving both function and form. Typically,
in any given product area, it migrates from the former to the latter. Look at clothing: originally
its function was to provide warmth, but having long since achieved that objective, its form is
now dictated almost entirely by fashion. But surely you would have to be a very shallow person
to think something’s appearance was more important than what it did?

Today, in the post-industrial age, nearly all manufactured goods at any given price-point
do much the same job. So almost the only way in which manufacturers can differentiate their
products from those of their competitors is to establish some sort of emotional connection with
the consumer. 14 Or it might happen through the imagery created by
advertising or branding or some other such triumph of style over substance.

15 Mr Dyson may believe that people buy these machines because of
the graphs on the company website illustrating their superior suction, but I doubt very much
whether they do. Most vacuum cleaners do a good job; the main reason people pay extra for a
Dyson is because it is a designer vacuum cleaner with a trendy brand. With its internal workings
exposed, it is a bit like a Richard Rogers building with all its pipes and ducts displayed in bright




colours on the outside instead of being hidden inside. Functional it may be, but it is a bit of a
gimmick, too.

Complete the phrases with the correct alternatives (Jlomonaute ¢pasbl mpaBUILHEIMI
aJIbTEPHATHBAMH).

1. Dyson left the Design Museum because he

a) found it took up too much of his free time.

b) no longer agreed with its ideas.

c) wanted to concentrate on his own design work.

2. What does the article say about museums?

a) They no longer have to compete with each other for grants.

b) They still need to attract more visitors.

c) They should try to offer more specialised events.

3. What statement does the author make?

a) The majority of consumers prefer to buy branded goods.

b) Most similarly priced products are of a comparable standard.

c) There are more inventions today than ever before.

4. The writer believes that people buy the Dyson vacuum cleaner because

a) it has an excellent after-sales service.

b) it has a fashionable range.

c) it has a life-time guarantee.

5. Which of these opinions does the author have?

a) Function and design both influence buyers.

b) Few companies dominate the fashion industry.

c) Design is more important than function.

4. Complete the short dialogues below with a response (a—j) (3aBepuute
MPUBCACHHBIC HUKC KOPOTKUC NUAJIOT OTBETOM (a—j).
1 A: Thank you for listening. Does anyone have any questions?

2B A It’s nice to see you again, Sue!

f? A Can we come back to that later? Dave, over to you now.

4? A Are you saying that we’ll have to postpone the meeting?

SB A | propose that we develop a prototype.

EA In your opinion, when shall we publish the annual report, in December?
B:

7 A: Let’s look at the issue from a different angle. Is there a way we could save money,
for example?

B:

8 A: So, have we covered everything?

B:

9 A: Right, let’s get started, shall we?

B:
10 A: Would you find out what has happened to my plane tickets? They haven’t arrived
yet.

B:

a) You too. How are you?



b) Yes, can you tell us the reasons for the low sales figures?

¢) Thanks, I’d like to focus on the problems we’re having with outsourcing.
d) I agree with you.

e) | think a month earlier would be better.

f) Hold on a moment, Michelle isn’t here yet.

g) No, just that we should start a bit later.

h) Sure, I’ll look into things straightaway.

i) Yes, I think so. Joe, do you agree?

J) Do you mean by reducing salaries?

5. A Complete the sentences with the correct alternatives (Jlomonaute mpemioKeHus

IMpaBUJIbHBIMHA aJ'IBTepHaTI/IBaMI/I).

usual

1. All the staff were asked to to Spain.
a) outsource b) invest c) relocate d) reorganise
2. There’s a problem with the machinery so the quality of the goods hasn’t reached its

a) fault b) flaw c) standard d) design
3. B-Voy Bank is looking for three new bank officers to work in its new high street

a) branch b) factory c) plant d) store
4. It’s important that we get a for our product soon so that no one can

copy our ideas.

a) breakthrough b) discovery c) brainwave d) patent

5. This organisation is too There are four forms for everything!

a) bureaucratic b) hierarchical c) flexible d) progressive

6. Bed-Lux has recently its main rival Duvet-Delights.

a) merged b) taken over c) reorganised d) outsourced

7. 1 am writing to invite you to your research findings at the ECR
conference.

a) network b) socialise c) present d) talk
8. I want my new sofa to look good but it’s more important that it’s I

don’t want to have to replace it for years!

a) time-saving b) stylish ¢) durable d) space-saving

9. I’'m 63 now, so I’ve only got two years to go until I reach age.
a) redundancy b) appointment c) retirement d) promotion

10. Pre-tax profits have to an all time low of $1.2m.

a) plummeted b) skyrocketed c) soared d) risen




3. MeTtoanuyeckue MaTepuaJibl, ONpeaesiiolue NpoueIypbl OHeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB M (MJIM) ONBITA 1eATEIbHOCTH, XapPAKTEePU3YIOIIUX 3Talbl (GOPMHUPOBAHUSA
KOMIIeTeHIINH

CpencTBo OLIEHUBAHUS: YCTHBIN OIIPOC
METOANMYECKME PEKOMEHIALINU TTPU ITOAT'OTOBKE
K YCTHOMY OITPOCY (BECEJIA)

Yerubrit onpoc (Oecena) - ynooHas popma TeKyiero KOHTpoJis 3Hanuid. Llenpro ycTHOTO
ompoca (Oecenpl) siBIsieTcs 0000IIeHME W 3aKpeIUIeHHMEe H3Y4YeHHOro Marepuana. [ aBHOe
NPEUMYIIECTBO — 3aHMMaeT Majo BPEMEHH OT 5 10 7 MUH., TIPU 3TOM B 3aBUCHMOCTH OT
KOJIMYECTBA BOIPOCOB, IMO3BOJISIET MPOBEPHUTH OOJBIION O0bEM W TIIYOWHY 3HAHHWM. YCTHBIN
orpoc (Oecena) MOXKET MPOBOJAUTHCS HECKOJBKO pa3 3a TEMY, YTO IMO3BOJISIET JUArHOCTUPOBATb,
KOHTPOJIMPOBATh M CBOEBPEMEHHO KOPPEKTHUPOBATh YCBOGHHE MaTrepuaia, 4To 3HAYUTEIHHO
noBbINAaeT 3P(HEKTUBHOCTH O0OYUCHUS M 3aKPEIUISCT 3HAHHS yJaIUXCS.

Jlnst ycnenmrHoM TOATOTOBKM K YCTHOMY ompocy (Oecene), oOydaroniuiics AOKEH
U3Yy4UTh/ 3aKOHCIIEKTUPOBATh PEKOMEHIOBAaHHYIO JUTEparypy. BHHMATEIbHO OCMBICIUTH
yueOHbIi MaTepuai. [Ipu oTBeTe 0000 BBACTHUTD TTIABHYIO MBICIb, C/I€TATh BBIBOJ.

CpencTBo OLICHHBAHUSA: ICCe
METOJUYECKHWE PEKOMEHJALINU I10 ITOATOTOBKE 3CCE

Occe - 9TO KpaTKasi MMChbMEHHAsi TBOpUYecKasi paboTa CTy/IeHTa Ha ONPEACICHHYIO TEMY.
OcHoBHasi 1eNb HAMUCAHHUS 3CCE€ - PACKPBITh NPEIOKEHHYIO TEeMYy IyTeM IIpHUBEICHUs
pa3nuyHBIX apryMeHToB (Te3ucoB). OHH JIOIKHBI TOAKPEIUIATHCS JOKa3aTeNbCTBAMH |
WJLTIOCTPUPOBATHCS BCEBO3MOKHBIMH MTPUMEPAMHU.

Ilenp 3cce COCTOMT B pa3BUTHHM TAKUX HABBIKOB, KaK CAMOCTOSITEIFHOE TBOPYECKOE
MBIIUIEHHE U TUChMEHHOE M3JI0KEHUE COOCTBEHHBIX MBICIIEH

Hanucanue scce mo3BosisieT aBTOPY HAy4yUThCS YETKO U TPaMOTHO (POpPMYIMpPOBATh
MBICTTH, CTPYKTYpUPOBaTh HH(OPMAIINIO, HCIOIH30BaTh OCHOBHBIE TOHSATHS, BBIIETAThH
NPUYHNHHO-CJICICTBEHHBIE CBSI3M, HJUTFOCTPHPOBATH OIBIT COOTBETCTBYIOIIMMHU TPUMEPAMH,
apryMEHTHUPOBATh CBOU BBIBOJIBI.

Cmpyxkmypa scce

CtpykTypa 3cce onpenensiercs MpeabsBIsieMbIMA K HEMY TPEOOBaHUSAMU:

1. Meicnu aBTOpa 3cce mo npobieMe uznaramTtces B popme kpatkux Te3ucos (T).

2. MbIcib ToIHKHA OBITH TIOAKPEIJICHA JOKA3aTeIbCTBAMH, TOITOMY 32 TE3HCOM CIEIYIOT
apryMeHTHI (A).

ApryMeHTBl - 3TO (aKThl, SBICHHUS OOIIESCTBEHHOW KHW3HU, COOBITHS, >KH3HCHHBIC
CUTyallMul M JKU3HEHHBIN OMNBIT, HAyYHbIE JOKAa3aTelbCTBA, CCHUIKM HA MHEHHME YUEHBIX U JIp.
Jlydyme TpUBOAWTH JBa apryMeHTa B IIOJIb3Y KaXJIOTO Te3WCa: OIMH apryMEHT KaXeTcs
HEyOeUTENbHBIM, TPU apTyMEHTa MOTYT "MEeperpy3uTh' H3J0KEHHE, BHIIOJHEHHOE B JKaHPE,
OpPUEHTHPOBAHHOM Ha KPaTKOCTh U 00Pa3HOCTb.

Takum o6pazom, scce NMPHOOpPETaeT KOJBIEBYIO CTPYKTYpPY (KOJIMYECTBO TE3HCOB U
apryMEHTOB 3aBUCHT OT TeMbI, N30paHHOTO TUTaHa, JJOTHKH Pa3BUTHSI MBICIIH):

- BCTYIUICHUE;
- TE3UC, apTyMEHTHI;
- TE3UC, apTyMEHTHI;
- TE3UC, apTyMEHTHI;
- 3aKIII0YECHHUE.

Ilpu nanucanuu 3cce 8aHCHO MAKIHCE YHUMbBIBAMb CLe0YIOUUe MOMEHMNbL:

1. Berymienne u 3akiodeHHE AOKHBI (DOKYCHPOBATh BHUMaHHE Ha TpoOieme (BO
BCTYIJICHUU OHA CTaBUTCSI, B 3aKJIIOUEHUH - PE3IOMHUPYETCS MHEHUE aBTOPa).

2. HeoOxonuMo BbIzienieHue a03a1eB, KPAaCHBIX CTPOK, YCTAHOBIICHHE JIOTUYECKON CBSI3U
a03aIeB: TaK JOCTUTACTCS IIEIIOCTHOCTh Pa0OTHI.



3. CTuip WM3NOXKEHMS: 3CCE MPUCYILHM SMOLMOHAIBHOCTh, SKCIPECCUBHOCTD,
XYyJ0’KECTBEHHOCTb.

CrenuanicTbl MOJAralT, YTO JOJDKHBIN 3¢ (eKT 00ecrnednBaloT KOPOTKUE, MPOCTHIE,
pa3zHooOpa3Hble 10 MHTOHALIUU MPEAJIOKEHHUS, YMEJIOe UCIIONIb30BaHKe "caMoro COBpeMeHHOro"
3HaKa MpeNnuHaHus - Tupe. Brpodyem, CTHIB OTpakaeT OCOOCHHOCTH JIMYHOCTH, 00 3TOM TOXeE
M0JIE3HO TIOMHUT.

Knaccughuxayus scce

C Toukm 3peHHs coAepxkaHUs 3cce ObBalOT (QUIOCOPCKUMHU, JIUTEPATYPHO-
KPUTUYECKUMHU, HCTOPHUYECKUMH, XYIOKECTBEHHBIMHU, XYHI0KECTBEHHO-ITyOIUIUCTHYCCKUMH,
JTyXOBHO-PETUTHO3HBIMH U JIP.

[To muTeparypHoil GopMme dcce MPEACTAOT B BUC PELCH3UH, TUPUICCKON MUHUATIOPHI,
3aMEeTKH, CTPAHUYKU U3 JHEBHUKA, MHUCbMA U JP.

PaznuuaroT Takke 3cce  OmUcarelbHble, IOBECTBOBATENbHBIC, pEQIIEKCUBHBIC,
KPUTHYECKHE, aHATUTUYECKUE U JIP.

Tpebosanus k nanucanuio scce

1. O6Bem a3cce - OT TpexX A0 CeMHU CTpPaHHI] KOMIBIOTEPHOTO TeKcTa (MUHU-ICCE — 10 3-X
CTpaHuI).

2. [loguepkHyTO CyObEKTHBHAS TPAKTOBKA TEMBI.

3. CB0oOOIHAS KOMITO3UIIHSL.

4. HenmpuHyX1I€HHOCTH TIOBECTBOBAHMS.

5. CKJIOHHOCTb K MapajiokcaM. Dcce MPU3BaHO yAUBUTH YUTATENs (CIyIIaTens) - 3TO, 1O
MHEHUIO MHOTHX UCCIIEJIOBAaTeJIC, ero oo0s3arenpHoe KadecTBO. OTMpPaBHOW TOYKOW IS
pa3MBIIUICHUM, BOIUIOLMIEHHBIX B 3CCE, HEPEOKO sABIsAeTCS adopucTUyYecKoe, sIpKoe
BBICKA3bIBAaHUE WM NapaJOKCAIbHOE OIpe/ieieHre, OYKBaJIbHO CTAJKHUBAIOIIEE Ha MEPBBIN
B3rJIs11 OeCCrOpHBIE, HO B3aMMOMCKIIIOYAIONIUE APYT ApPyra YTBEPKACHHS, XapaKTEPUCTHKH,
TE3HCHI.

6. BHyTpeHHee cMbICIOBOE €AMHCTBO. BO3MOMKHO, 3TO OJMH M3 MapaJOKCOB KaHpa.
CBo6oiHOE TO KOMIIO3MIIMM, OPHEHTHUPOBAaHHOE Ha CYOBEKTUBHOCTb, 3CCE BMECTE C TEM
o0JasaeT BHYTPEHHUM CMBICIIOBBIM €IMHCTBOM, T.€. COINIACOBAHHOCTBIO KJIFOUEBBIX TE3UCOB U
YTBEP)KJICHUH, BHYTPEHHEH rapMOHHMEN apryMEHTOB U aCCOLMAIUN, HEMPOTUBOPEUMBOCTHIO TEX
CYXJIeHUI, B KOTOPBIX BbIpa)ke€Ha JIMUHOCTHAS MO3UIHUS aBTOPA.

7. OpueHTalMs Ha pasrOBOpPHYIO peub. B To ke Bpems HeoOXoaumo u3berarb
ynotpeOseHuss B 9dcce ClIeHra, MmaOJIOHHbIX (pa3, COKpalieHus CJOB, dYepecuyp
JETKOMBICIIEHHOTO ~ TOHA. SI3bIK, ymoTpeOiseMblii MpU  HAlMCaHUU  3cCe,  JIOJKEH
BOCIIPMHUMATHCS CEPHE3HO.

8. Dcce - 3TO peruiMka, aJpecoBaHHas MOJATOTOBICHHOMY YHUTATeNO (CIyHIATEN0), TO
€CTb YeJIOBEKY, KOTOPBIN B OOIMX YepTax yxke MPeACTaBISAET, O YeM MOUIET peyb.

Owiubku npu Hanucanuu scce

1. Ilnmoxas mpoBepka. He nymaiiTe, 4TO MOXXHO OTpPaHUYHMTHCS JIMIIb HPOBEPKOM
npaBonucanus. llepeunTaiite cBoM 3cce W yOenuTech B TOM, UYTO TaM HET KaKHUX-JIMOO
JIBYCMBICJICHHBIX BBIPOKEHHH, HEYAa4HBIX 000POTOB H T.JI.

2. YTOMHTENBHBIE NPEINUCIOBUSI.

3. HepocraTouHoe konuuecTBO AeTaneld. CIUIIKOM 4acTO MHTEPECHOE 3CCE TPOUTPHIBAET
B TOM, YTO IPEACTaBIsIET COOON NepeuncieHne yTBepKAeHUH 0e3 WILTIOCTpalii UX IPUMEpaMu.

4. MHorocnoBue. Dcce OrpaHHUYEHbl ONPEACTICHHBIM KOJIMYECTBOM CIIOB, TOSTOMY BaM
HEO00XOIUMO Pa3yMHO PacCIoOpsIUTHCSA 3TUM 00beMoM. MHOrIa 3T0 03HAa4YaeT 0TKa3 OT KaKHUX-TO
uaed WM MOAPOOHOCTEH, OCOOEHHO, €CIM OHU YyXe TJe-TO YINOMHHAJIMCh WM HE HMEIOT
HENOCPEJICTBEHHOTO OTHOUIEHMsSI K Jieny. Takue Bely TOJbKO OTBJIEKAIOT BHUMaHUE YUTATENS
(crmymrarensi) ¥ 3aTMEBAIOT OCHOBHYIO TEMY JCCe.

5. lnunnsie ¢paszpl. JJnuHHbe (Ppa3sl emie He JOKa3bIBAIOT MPAaBOTY aBTOpa, a KOPOTKHE
MPEIOKEHUST 9acTO MPOM3BOIAT Oonbmuii 3 dext. Jlydme Bcero, korma B 3cce JIMHHBIC



¢pasbl uepenyrorcs ¢ kopoTkumu. [lonpoOyiiTe mpounTatk 3cce Beiyx. Eciau modyBcTByere, 4To
y Bac IepexBaThIBACT AbIXaHue, pa30eiite naparpad Ha 6oiee Menkue ad3albl.

6. Kora BbI 3aKOHUMTE MUCATh ICCE, CENANTE TaKoe ynpaxHeHue. [IpucBoiite Kaxxaomy
ab3amy OykBy: 160 S (short), 6o M (medium), 1160 L (long). S - menee 10 cioB, M - meHee
20 cnos, L - 20 u 6oiee ci1oB.

7. [IpaBUIIbHOE ACCE UMEET CIICYIONTUI MM MOXO0XKUM rmopsiaok 0yke - M SM L M S.

8. HempaBunbHOE 3cce XapaKkTepu3yeT Takas rmocjaeaoBareabHocTh OykB -SSSML L L.

9. He meperpyxaiite 3cce. [lpu Hamucanum 3cce OTOPOCHTE CIIOBA M3 SHIMKIOECIUN.
HenpaBunbHoe ymnorpeOieHHe TakKUX CJIOB OTBJIEKAaeT BHHUMAaHUE YUTaTelNs, MPUYMEHbIIAET
3HaYeHHE HCCe.

CpencTBo OLIEHUBAHUS: TOKIIA]
METOJUYECKHE PEKOMEHJIALIMU
1O IMMOATOTOBKE AOKJIAJIA

[ToaroroBka noKjaza — 3TO BHJ CaMOCTOSTENbHONW pabOThl, KOTOPBIA CIIOCOOCTBYET
(OpMHPOBAHNIO HABBIKOB HCCIIEIOBATENBCKON pabOThI, pacIIMpsET 103HABATEIbHbIE UHTEPECHI,
npuy4aeT KPpUTHUECKH MBICTUTh. [Ipu HamucaHuu NOKIaAa MO 3alaHHOM TeMe Oo0ydJaromuecs
COCTaBIISIIOT TUTAH, TOJOMPAIOT OCHOBHBIC MCTOYHWKH. B mporiecce pabOThI ¢ MCTOYHHKAMU
CUCTEeMATU3UPYIOT TMOJIyYCHHbIE CBEIEHUS, JENaloT BbIBOJAb U 0000menus. Iloaroroska
JIokiIaga TpeOyer oT  OoOydarommxcsi OOJBIION  CaMOCTOATETBHOCTH W CEPhE3HOU
MHTEIJIEKTYaTbHOM paboThl, KOTOpasi MPUHECET HaWOOBIIYIO MOJIb3Y, €CIH OyIeT BKIIOYaTh C
ce0sl CIIeIYIONINE ITAIIbI:

— u3yueHue Hanboliee BaXKHBIX HAYYHBIX paboT MO JaHHOM TeMe, IepeYeHb KOTOPhIX, KaK
NPaBUJIO, TAET CaM IPETI0/1aBaTelb;

— aHalM3 U3yYEeHHOr0 MaTepuana, BblJeIeHne Haubosee 3HAaUMMBbIX ISl PACKPBITUS TEMBbI
(akTOB, MHEHUI Pa3HBIX YUEHBIX U HAYYHBIX MOJIOKEHUM;

— 00001IeHHe W JIOTHYECKOe IMOCTPOCHHE MaTepuala [OoKjiana, Hampumep, B dopme
Pa3BEepHYTOTO IJIaHA;

— HamMcaHue TEKCTa I0KJIaa ¢ coO0IeHneM TpeOOBaHH HAyYHOTO CTUJIS.

[ToctpoeHne noOkiana BKIOYAeT TPU YacTH: BCTYIUIEHHME, OCHOBHYIO 4YacTh U
3aKIIovYeHre. Bo BCTYIJICHHH YKa3bIBaeTCsl TeMa JOKJIa/Aa, YCTaHABIUBACTCS JIOTMUYECKasl CBA3b
€e C IPyruMH TeMaMH WM MECTO pacCMaTpPUBAEMOM MPOOIeMbI Cpeld IPYTruX Mpo0ieM, daeTcs
KpaTKuii 0030p MCTOYHUKOB, HA MaTepuane KOTOPBIX packpbiBaeTcs Tema u T. m. OcHOBHas
YaCTb OOJDKHA UMCTb YCTKOC JIOTHUYCCKOC IMOCTPOCHHUC, B Hel JOJI’KHaA OBITH packpbeiTa TEMaA
JIoknana. B 3akimioyeHHHM TMOABOIATCS HTOTH, (HOPMYIUPYIOTCS BBIBOABI, MOJYEPKUBACTCS
3HAYEHHE PACCMOTPEHHOM MPOOJIEMBI U T. II.

CpencTBo OlIEeHUBaHUSA: TECT
METOJIUYECKHNE PEKOMEHJIALIMU 110 BBITIOJIHEHHNTIO
TECTOBBIX 3AJIAHUI

HenpemenHoil comyrcTByomeil mponeaypoil mpenogaBaHus JIIOOOW —TUCIUITIMHBI
ABIISAJICSL KOHTPOJIb YPOBHS YCBOEHHMS ydyeOHOro wmarepuana. B HacTosiiee Bpems cpenu
pa3sHo0Opa3HbIX (POPM KOHTPOJIS B yUeOHOM MPOILECCe CTAIM aKTMBHO HMPHUMEHSTHCS TECTOBbIE
3aJJaHus, KOTOpPBIE MO3BOJISIIOT OTHOCUTEIBLHO OBICTPO OMPEENIUTh YPOBEHb 3HAHUM CTYyJIEHTA.
TecroBble 3afaHus SABISETCS OAHOM M3 Haubojee HAay4HO OOOCHOBAHHBIX NPOLELYp s
BBISIBJICHUSI PEaJIbHOTO KayecTBa 3HAHUS Y UCIIBITYEMOTro CTy/leHTa. Bripouem, TecTupoBaHue He
MOYET 3aMEHUTH CO0O0M Jpyrue mnegaroruyeckue CpeacTBa KOHTPOJIS, MCIIOJIb3yeMble CeroHS
npenogaBaTensiMu. B X apceHasie OCTaroTCsl yCTHBIE IK3aMEHbI, KOHTPOJIbHBIE pa0OThI, ONPOCHI
CTYACHTOB M Jpyrue pa3HooOpas3Hble cpeiactBa. OHU 00JIaal0T CBOMMHM IMPEUMYIIECTBAMU U
HEoCTaTKaMU U IoceMy OHM Haubosee 3(p(eKTUBHBI MPU MX KOMIUIEKCHOM NPHUMEHEHUM B
y4eOHOI1 paKTHKe.



[To sToi MpUYMHE Ka)XI0€ U3 MEPEUUCICHHBIX CPEICTB MIPUMEHSETCS TIPEToaaBaTeIs MU
Ha OMpEENICHHBIX dTanax M3y4eHHs TUCIHILIMHBL. CaMoe IIaBHOE NMPEHMYIIECTBO TECTOB — B
TOM, YTO OHH TO3BOJIIOT IMPEMOJaBaTeNII0 U CAMOMY CTYACHTY MPU CAMOKOHTPOJIE MPOBECTH
OOBCKTHBHYI0 M HE3aBUCHUMYIO OIIGHKY YpOBHS 3HAaHMH B COOTBETCTBHH C OOIIUMH
oOpa3oBaTenbHbIME TpeboBaHussMU. Hanboee BaKHBIM MMOJOKHUTEILHBIM IPU3HAKOM TECTOBOTO
3aJ]aHus SBJSICTCS OJHO3HAYHOCTh MHTEPIPETAIlMH PE3YyJIbTaTOB €ro BBINOJNHEHMA. biaronaps
TOMY TpOIEAypa MPOBEPKH MOXKET OBITH JOBEACHA /IO BBICOKOTO YPOBHSI aBTOMAaTH3Ma C
MUHHMaJIbHBIMH BPEMEHHBIMH 3aTpaTaMu. [Ipu mpoBeeHUU TECTUPOBAHUSI CTEIICHb CII0KHOCTH
MpeyIaraéMbIX BOIMPOCOB OMPEICISAIOTCS TPENoAaBareieM B 3aBUCUMOCTH OT  YpPOBHS
MOJITOTOBJICHHOCTH TPYIIIIBI.

CpencTBo OlLIEHWBAHUSA: MMCbMEHHBINH OMPOC (CIOBAPHBINA AUKTAHT)
METOJUYECKHNE PEKOMEHJJAIIMU 11O HATITMCAHWIO
CJIOBAPHOTI'O JUKTAHTA

3ayuynBaHHE JICKCUKH 1O TE€MaM IO3BOJISIET TMOIMOJIHUTh AKTHBHBIM CIIOBAph. JTO
3HAYUT, 4TO OoOydaromuecss OyIyT aKTUBHO IMOJIb30BAThCA STUMHU CIOBAaMH B aHTJIOS3BIYHON
peuu.

[Ipouiecc 3ayuymBaHUS 3aKIIOYAeTCs B 3alOMUHAHUM KaK IPOU3HOLICHHS, TaK H
3HAUEHUsl KaX/J0ro CcJIoBa. 3HAUYE€HHWE U IPOU3HOILEHUE CJOB 3allOMUHAETCS IYTEM
MHOTOKPATHOTO TIOBTOPEHHUS.



