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1. TlosicHuUTebLHAs 3aMIUCKA

Heap n3yyeHuss IMCHMIIMHBI: (OPMHUPOBAHUE Yy CTYACHTOB IMPAKTHUECKUX HABBIKOB
UCIIOJIb30BAaHUSI CPEJICTB BBIYUCIHUTEIHHOW TEXHUKA B TIOBCEIHEBHOH paboTe. MOATOTOBKA
TEKCTOBBIX U TpaduyeckuxX JOKYMEHTOB, IPOBEJACHHUE BBIYHCICHUN, paboTa B CeTsX,
II0JIb30BAaHUE IEKTPOHHOM ITOYTOM.

MecTO IMCHUIUIMHBI B Y4e0HOM IJIaHE:

[IpennaraeMelii Kypc OTHOCHTCS K IUCIUIUIMHAM 0a30BOW YacTh 00pa3oBaTenbHOU

nporpammel 40.03.01 FOpucnpynennus. YroiaoBHoe mpaso.

Jucuummnaa «AHpopManMOHHBIE TEeXHOJOTHM B IOPHINYECKON AesTeIbHOCTH»
o0ecrneynBaeT OBJAJeHHE CJeIYIOIIMMH KOMIIEeTCHIIUAMM:

[Tponomxkaer popmupoBaHre OOMIEKYIBTYPHBIX KOMIETSHIUH:

BJIQ/ICHUEM OCHOBHBIMU METOJAaMH, CIOCOOaMU M CPEICTBAMHU IOJYYEHHUS, XPaHEHHUS,
nepepaboTku uH(pOpMamuu, HaBEIKAMU PabOTBHI C KOMITBIOTEPOM KaK CPEIICTBOM YIIPABJICHHUS
urdopmarmeit (OK-3) — 3 srar;

HayrHAET (POPMUPOBAHHUE OOIICKYILTYPHOW KOMITCTCHITUH:

CHOCOOHOCTBIO PaboTaTh ¢ MHGOpPMAaIUell B rI00aTbHBIX KOMITBIOTEPHBIX CETAX
(OK-4) — 1 sram.

Jtansbl GopMHUPOBAHUA KOMIIETEHINH
(3aouHasi popma 00yueHust)

Kon dopMynrpoBKa V4yeOHas qUCHUILUINHA Cemectp Otan
KOMIICTEHIIMH KOMIIETEHITUU
OK-3 BIIAZICHUEM Microsoft Office Word 1 1
OCHOBHBIMH B Mpo¢eCCHOHATBHOM
METOJaMH, JIEATEIbHOCTH
crocobamMu u Microsoft Office Power 2 2
CpeACTBaMU Point B
MOJTy4eHus, npodeccnoHanbHOM
XpaHeHUs, JIEATEIbHOCTH
nepepaboTKu WNudopmanmonssie 4 3
nH(popManuu, TEXHOJIOTUHU B
HaBBIKaMU pabOTHI ¢ FOPUIMYECKOM
KOMITBIOTEPOM KaK JIEATEIbHOCTH
CpEeICTBOM I'ocynapctBennas 10 4
YIpaBJICHUS HUTOTrOBas aTTECTAIIUA
uHpopmanuei
OK-4 CIIOCOOHOCTBIO WNudopmannonnsie 4 1
pabotath ¢ TEXHOJIOTHH B
uHpopmanuei B FOPUINYECKON
r100aJIbHBIX JEATEIIbHOCTH
KOMIIBIOTEPHBIX I'ocynapcTBeHHast 10 2
CeTAX UTOrOBas aTTeCTalus

B pe3yabTare 0CBOCHUS TUCHUILIMHBI 00YyYAI0UIUICH T0JIKEH:
OK-3 3HaTh:
- CYHIHOCTh HMH(OpMalMH, OCHOBHBIE CBOICTBa MH(pOpPMAIUM U 3aKOHOMEPHOCTH
Pa3BUTHSI COBPEMEHHOTO MH(OPMAIIMOHHOTO O0IIEeCTBa;
- OCHOBHBIE 3aKOHOMEPHOCTH CO3JaHUs U (YHKIMOHUPOBAHUS WMH(OPMALMOHHBIX
MIPOIIECCOB B ITPaBOBOM cepe;
- OCHOBBI TOCYJJaPCTBEHHOM MOJUTHKYU B 001aCTH HHPOPMATUKY;
- METOIbl W CpeACTBa IIOMCKa, CUCTeMaTH3alMu U 00pabOTKH IPaBOBOM
nH(pOpMaIuu.




Ymersb:
- pacmo3HaBaThb ONACHOCTH W YrpO3bl, BO3HHUKAIOIIME B TMpolecce padoThl CO
CITyeOHOW HHPOPMAIIHECH;
- TPUMEHSTh COBPEMEHHbIE HWH(POPMALMOHHBIE TEXHOJOTMU JJIsI TOHUCKA W
00paboTKku mpaBoBOW HHGOpMAIMH, OGOPMIICHUS IOPUIUYCCKUX JTOKYMEHTOB H
MPOBE/ICHUS CTATUCTUYECKOTO aHAIM3a MPaBOBOM HH(OPMAITHH.
Baagern:
- HaBblkaMu cOopa u 00pabOTKM uH(MOpMAIMK, HMMEIOLUIEH 3HAYeHUE I
peaiv3allii IMPaBOBBIX HOPM B COOTBETCTBYIOLIUX cdepax mnpodeccruoHaIbHOI
NeSTEeIbHOCTH;
- HaBBIKAMHU 00PaOOTKHM CIy)KeOHOW M KOH(HIACHIHATbHOW HHGOPMAIMH, B TOM
qucae COAEp)Kalled TrocylapCcTBEHHYIO TaiiHy, B COOTBETCTBHHM CO BCEMH
TpeOOBaHUSMU MO 3alUTe UHPOPMALIHH.
OK-4 3HaTh:
- NPHUHIMIBI paboOThl ¢ MPaBOBOil MH(pOpManmeld B riao0albHBIX KOMITBIOTEPHBIX
CeTsIX.
Ymersn:
- OCYIIECTBIISITH IOMCK HEOOXOIMMOW TpaBOBOM HHGPOpPMANMU B TIOOAIBHBIX
KOMITBIOTEPHBIX CETSIX C COOMIOZeHHEM TpeOOBaHUN 3aKOHOAATENHCTBA O 3AIUTE
MEPCOHAIBHBIX JAHHBIX, AaBTOPCKUX MPaB.
Baagern:
- HaBblkamMM cOopa U 00pabOTKM NPaBOBOM HHPOpMAIMK B TIJI00ATBHBIX
KOMITBIOTEPHBIX CETSX.

@opMbl TeKyUIEro KOHTPOJSA YCHeBAeMOCTH CTYAEHTOB: NPAKTUYECKUE 3aIaHMs,
pedepar, yCTHBIM 0Ipoc, KOHTPOJIbHAs padoTa.

@opMbI NPOMEKYTOUHOI aTTECTAIMU: DK3aMEH.




2. CTpykTypa u cofep:KaHus TUCHUILTHHBI
TpynoemkocTh 4 3aueTHbIe eAMHULIBI, 144 yaca, U3 HUX:
3ao4yHass ¢opma oOydeHus: 10 TpaKTHUECKHX dYacoB, 125 YacoB caMOCTOATEILHOM
paboThI, KOHTPOJIb — 9 YacoB.

2.1. TemaTnyecKkuii MJIaH y4eOHOH TMCUUTIHHBI
(3aouHasi popma 00yueHus1)

HaumenoBanue KosmnuecTBo 4acoB 1o
pa3/iesioB U TeM Y4eOHOMY IIAHY
Buabl yueOHoii padoThl
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2 3 4 5 6 7
1 | MadopmManmoHHbIE TEXHOJIOTUU M UX poib B | 15 - 2 - 13
COBPEMEHHOM OOIIECTBE
2 | CoBpeMEHHbBIC KOMITBIOTEPHBIC TEXHOJOTHMU B | 15 - 1 - 14
IOPUINYECKON [IPAKTUKE u
MIPABOOXPAHUTENLHOM JIeATEeIbHOCTH
3 | OducHple KOMIBIOTEpHBIE TeXHOJOrMH B | 16 - 2 - 14
IOPUCTIPYACHLIUU
4 | Ucnonws3oBanue 6a3 JaHHBIX JJIS1 OpraHUu3aIuu 16 - 2 - 14
XpaHEeHHUs JAHHBIX
5 | besonacHocts wH(poOpmanuu U ee mpasBoBoe | 15 - 1 - 14
o0ecreyeHre, KOMIbIOTEpHbIE NPECTYIICHUS
6 | Ucmonp3oBanue pecypcoB. Hutepuer B | 14 - - - 14
IOPUINYECKOH MPAKTHKE U HAyKe
7 | Texnomorust  KopropaTHBHOH paborer ¢ | 16 - 2 - 14
IOPUJINYECKUMU JIOKYyMEHTaMHU
8 | omck wHPOpMamuu 1O  KOHKpeTHoMmy | 14 - - - 14
IIPAaBOBOMY BOIIPOCY
9 | Pomp cerm wuHTEpHET B lopuaunyeckoit | 14 - - - 14
TSI TeITbHOCTH
KonTpo:s 9 - - - -
Hroro mo nucuunimnHe 144 - 10 - 125




2.2. TeMaTn4yeCKMil JIAH NPAKTHYECKUX (CEMHUHAPCKHUX) 3aHATHH
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1 2 3

1 WudopmanroHHbIe TEXHOJIOTUHU U UX POJIb B COBPEMEHHOM OOIIECTBE 2

2 CoBpeMeHHbBIE KOMIIBIOTEPHBIE TEXHOJIOTUH B FOPUIUICCKON MTPAKTHKE
Y TIPAaBOOXPAHUTENBHOM JACSITEITbHOCTH

3 OducHbIC KOMITBIOTEPHBIC TEXHOJIOTHH B FOPUCTIPYICHIIUN 2

4 Vicnonp3oBanue 0a3 JAHHBIX JIJIsI OPTAaHU3ALUHU XPaHEHHsI JAHHBIX 2

5 be3zonacHocth  wHGOpMamMM M €€ NPaBOBOE  OOECICUCHHE, 1
KOMITBIOTEPHBIC TPECTYILICHUS

6 Hcnonb3oBanue pecypcoB. VHTEpHET B IOPUIUYECKON MPAKTUKE W -
HayKe

7 TexHoJ0rHs KOPIOPATHBHOMN pabOThI C FOPUINICCKUMH JIOKYMEHTAMU 2

8 [Townck nHGOPMAIUH 10 KOHKPETHOMY ITPABOBOMY BOITPOCY -

9 Posib ceTr MHTEpHET B FOPUAMYECKON JACATEIbHOCTH -
Hroro no Aucuuminxe 10

CemuHapckue 3aHATHA 110 TEMaM

Tema 1: UndopmanuoHHbIe TEXHOJOTHHM U UX POJIb B COBPEMEHHOM 001ecTBe

IThan:

1. CymHocTs uHpOpMAIMK U €€ OCHOBHBIE CBOMCTBA

2. OcHoOBHBIE 331241 HH(pOpMATU3aLUU. MEeTO/Ibl U CPEe/ICTBA MOUCKA, CUCTEMATH3AIMH U
00paboTKH paBOBOI MHPOPMALUH

3. TlonsTHE N 0COOEHHOCTH Pa3BUTHSI COBPEMEHHOTO MH()OPMAIIMOHHOTO O0IIECTBA

4. OCHOBBI rOCY/IapCTBEHHOW MOJIMTUKU B 0071aCTH HH()OPMATUKH

3apanme. Pabota B opucHbIx npuiioxeHusx. C nomomibio PowerPoint co3nats TectoBoe
3asanue Ha 3HaHue npuioxeHuit Word, Excel,PowerPoint. [To kaxaoMy IpuI0KeHUIO JTOJIKHBI
Ob1Th He MeHee 30 TecTOBbIX 3agaHMi.Kaxoe TecToBoe 3ajaHHe JODKHO OCHOBBIBAThCS Ha
3HAHWU OCHOBHBIX Pa3J/ieJIOB MEHIO U pabOThl NMpUIIOKEeHUH. B ciaiif 3a1anust BXOAUT: PUCYHOK,
OTHOCSIIUICS K CYIIECTBY BOIpoca, 4 BapuaHTa OTBETa HAa MOCTaBJIEHHBIM Bompoc.dDain ¢
MOArOTOBJIEHHON IIpe3€HTalueld —3aJaHueM JOJDKEH MMETh UM cocrosuiee u3: Damunus
CTYJEHTa, KypcC, Tpymmna.
1.CocraButh U OPOPMHUTH IMOJIOKEHHE O CTPYKTYPHOM IOJpa3eieHUN (TEOPETHUYECKOE MECTO
Bamneit paboTsr)
2.CocTaBUTh TOJKHOCTHYIO MHCTPYKIIMIO B COOTBETCTBHHU C 3aHMMaeMoi BaMu TOKHOCTBIO.

Tema 2: CoBpeMeHHbIe KOMIIbIOTEPHbIE TEXHOJIOTHM B IOPHIMYECKON NMPaKTHKe M
NPABOOXPAHUTEIbHOI 1esITeIbHOCTH

IInan:

1. OcHoBHBIE 32aKOHOMEPHOCTHU CO3AaHUSI U (PYHKIIMOHUPOBAHUS UHPOPMAIIMOHHBIX
IPOIIECCOB B MIPABOBOM cepe

2. ndpopmMannoHHO-TeI€KOMMYHUKAI[MOHHBIE TEXHOJIOIMH B NPAaBOOXPAHUTEIBHOU U
AKCIEPTHOM AEATEIBHOCTH



3. DKcrepTHbIE PABOBBIE CUCTEMBI

s evinonnenus HudcenpueeoeHHbIX 3a0anuli 60CNOIb308AMbC UHMEPHEM-PeCcypcami,
CNpagouHo-npagosvimu cucmemamu «I apanmy, « Koncyremanm niuoc» u m.n.

3ananme. Hailinurte noctaHoBienuss D®AC Cepepo-3anagHoro OKpyra, MNPHUHSTHIE B
nepsoM mnoxyroguu 2012 r. mpu mepecMoTpe CyAeOHBIX aKTOB ApOUTPaXHOTO cyaa
ApxaHrenbckoi 0071acTH, BBIHECEHHBIX O CIIOPaM, CBSI3aHHBIM C KYIUICH-TIpOoIaxeit

Tema 3: O¢pucHbIe KOMNIbIOTEPHbIE TEXHOJOTHH B IOPUCIPYAEHIHA

IThan:

1. Texnomorust pa3paOOTKU dJICKTPOHHBIX YHH(PHUIIMPOBAHHBIX JOKYMEHTOB ((opMm
OnmaHKOB, TaOnMI, Ia0JIOHOB, MHUCEM PACCHUIKU), MCIIOJIb3YEMBIX B TOBCEIHEBHOW MPAKTHKE
IOpHUCTA.

3aganue. CocraBpre wuH(popManmonnoe muceMo OO0  «lIpomereitt++»  (T.
HoBotpyOunck) B razery «/lenoBoit HoBoTpyOMHCK» O pacmpopake MPOMBIILIEHHBIX TOBapOB
co ckuakoi 20 %

3aganue. CocTaBbTe COMPOBOAUTEIHHOE MUCHMO aKIIMOHEpHOTo obmiecTBa «llumopamay
r.Yccypuiicka MpOU3BOJICTBEHHOMY 00beuHeHHI0 «Mebenb» T. JlambHepeueHcka 00 OTIpaBKe
B UX aJpec MUIOMaTepUasoB.

Tema 4: Ucnosnb3oBanue 6a3 JaHHBIX AJI5l OPraHU3ANMU XPAHEHHUS JAHHBIX

Ilnan:

1. Texnonoruss pa3pabOTKU SIEKTPOHHBIX YHU(DUIIMPOBAHHBIX JOKYMEHTOB ((popm
0;1aHKOB, TaONUIl, 1M1a0JIOHOB, MTUCEM PACCHUIKM), MCIOJb3yeMbIX B MOBCEIHEBHOM MPAKTHKE
IOpUCTA.

3apanme. Haiimure pemenusi Koncturynmonnoro cyma P®, mpunstue B 2000-2001
IT. TIO BOMPOCY CyBEpeHHTETa pecnyonuk B coctaBe PD u coxpaHuTe UxX B Manky ¢ Ha3BaHUEM
CYBEPEHUTET PECITYBJIMK.

Tunosble HHAMBUAYAJIbHBIE 32JaHUS (BAPHAHTHI PAKTHYECKHUX PadoT)
BAPUAHT 1
Ha nocutene wundpopmanuum coznaiite nanky «WuauBuayanbHoe 3amaHue». B Helt
co3naiiTe TeKCToBbIH (¢ pacupenueM .doc nin .docx) ¢aiin «Bapuant No 1 ©.1.0.».
B (aiine oTBeThTE Ha HMKECTIENYIONINUE BOIIPOCHI.
1) WWW-cepBuc. ['unepTekcToBbIC JOKYMEHTHI.
2) Uro Takoe (opmMaTUpoBaHUE JUCKA. PeXUMBI (popMaTHpOBaHHs (CYLIIHOCTb,
JIOCTOMHCTBA U HEIOCTATKU KAXXJOTO PEXKUMA).
[TepeBenute ero B popmar pdf.
3aapxuBupyiiTe ero pazMyHbIMU apxuBaTopamu: WinZip, WinRar.
CpaBHuTE pa3Mep 3TUX apXUBHBIX (ailyioB.
BAPUAHT 2
Ha wocutene wundopmanum cosnmaiite mnanky «MHaumBuayanbHOE 3amaHue». B Helt
co3naiiTe TeKCTOBBIH (¢ pacupenueM .doc) daitn «Bapuant No 2 ©.1.0.».
B (daiine oTBeThTE Ha HIKECTEMYIOMINUE BOIIPOCHI.
1) DnexTpoHHas MOYTa, KOMMEpYECKas 1 HEKOMMEpYecKasi pacChUIKa.
2) Kak ckonupoBath ¢aiia Ha TUcKeTy?
[TepeBenure ero B popmart pdf.
3aapXuBUpYITe ero pa3iauuHbIMH apxuBatopamu: WinZip, WinRar.
CpaBHHUTE pa3Mep ITHX apXUBHBIX (aifioB.
BAPUAHT 3
Ha nocurene undopmamuu cosnaiite nanky «HaumBuayanbHoe 3amaHue». B Helt
co3maiTe TeKCTOBbIH (¢ pacmmpenuem .doc) daitn «Bapuant No 3 ©.1.0.».
B ¢aiisie oTBeThTE HA HUKECITETYIOIIUE BOPOCHI:
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1) Kak momy4uuth OBICTPBIN HOCTYI K JUCKaM, AKaM, JOKyMeHTaMm?

2) OncaTh BCe U3BECTHBIE BaM CIIOCOOBI YAAJICHHsI 1 BOCCTAHOBJICHHUS TAroOK U (paityios.
[Tepeenure ero B popmart pdf.

3aapXuUBHUPYHTE €T0 pa3IM4YHBIMU apxuBaTopamu: WinZip, WinRar.

CpaBHHTE pa3Mep dTHX apXHUBHBIX (aiioB.

BAPUAHT 4
Ha nocutene wundopmanum cosnmaiite nanky «MHAuBuayanpHOE 3amaHue». B Helt
co3maiite TeKCcToBbIH (¢ pacmuperuem .doc) daiin «Bapuant No 4 ©.1.0.».
B (aiine oTBeThTE Ha HHUXKECIIEAYIONIKE BOMPOCHIL:
1) Kak 3amuTuThCs OT KOMIIBIOTEPHBIX BUPYCOB?
2) Kakue onepanroHHble cuCcTEMbl Bbl 3HaeTe, MepeyrcaInuTh B 3BOJIIOLUOHHOM MOPSJIKE,
yKa3aTh UX OCHOBHBIE OTJIUYUTEIIbHBIC TPU3HAKHY.
Iepeseaute ero B hpopmat pdf.
3aapXuBUPYHTE €ro pa3IudHbIME apxuBaropamu: WinZip, WinRar.
CpaBHuTE pa3Mep 3TUX apXUBHBIX (aillioB.
BAPUAHT 5
Ha wnocurene wubopmanuu coznaiite manky «VHauBuayanbHOe 3anaHue». B Helt
co3maiite TeKCcToBBIN (¢ pacmmperuem .doc) daitn «Bapuant No 5 ©.1N.0.».
B (aiine oTBeThTE Ha HMKECIIEAYIONINE BOMPOCHIL:
1) OcHoBHbIe cepBUCH MHTEPHET U KX KCITOJIb30BAHUE TIPEAPUATHIMH.
2) Wnrepuer-texuonorun. [lyonukaius nanusix B cetsix Internet,Intranet.
[TepeBenure ero B popmart pdf.
3aapxuBHpYHTE €ro pa3nuyHbiMU apxuBaropamu: WinZip, WinRar.
CpaBHuUTE pa3Mep 3TUX apXUBHBIX (ailiioB.

Tema 5: besonacHocThs MHGoOpManuN U ee NPaBoBoe obecrneyeHne, KOMIbIOTEPHbIE
NpecTynJIeHus

IThan:

1. Meroabl 3auuThl MHGOPMAIMK ITPU UCTIONB30BaHUH KOMIIBIOTEPHBIX CETEH.

2. Meroa «MHTEIUIEKTYyaIbHOTO Iepedopa maposein»

3aganme. Mexay oOpraHu3alusMM — 3aKJIIOYEH JIOTOBOP  apeHIbl  HEABHXKMMOIO
UMYILIECTBA. ApEeHJaTop TPWXKIbl HE BHOCWJI apeHJHYI IUIaTy [0  HCTEYEHUU
YCTQHOBJICHHOTO  JIOTOBOPOM  CpOKa Iiarexa. ApeHAojaresb CcoOHpaeTrcs JIOCPOYHO
pactopruyTh aoroBop. st storo B coorBerctBUM co cT. 619 I'K P® o momken
HalpaBUTh apeHJAaTOpPy NUCbMEHHOE MpenynpexIeHHe O HeOOXOAMMOCTH HCIOJHEHUS WM
o0s3aTenbCTBA B pa3yMHBIM CpOK. BbIICHMTE, KakoH CpOK MOXHO CYHMTAaTh pPa3yMHBIM.
YcTaHoBHUTE 3aKia/IKy Ha ()parMeHT JOKYMEHTa ¢ OTBETOM Ha BOIPOC.

Tema 6: Ucnosb3oBanue pecypcoB. UHTepHeT B IOPUANYECKOI MPAKTHKE U HAYKe

Inan:

1. Hcnonb3oBaHHE MOUCKOBBIX cUCTEM ceTd HTEpHET B IOPUANYECKON NeATeTbHOCTH

2. Texuomoruu co3mganus BeO-cTpaHuil. OCHOBBI TPOJBHKCHHS CAalTOB B CETH
WNHurepHer.

3apanue. Haiinure cratpio, omyOnuKoBaHHYIO B KypHaie «Kwmmmuoe mpaBo» B 2013
T., TOCBSILIEHHYIO BOIPOCAaM OTBETCTBEHHOCTH MPH 3aJIUBE KBAPTUPHI. Y CTAHOBUTE 3aKJIAJKY Ha
HalICHHBIN TOKYMEHT.

Tema 7: TexHo/10rusi KOPNOPATUBHOI PadoThI C WPUANYECKUMHU TOKYMEHTAMH
IInan:

1. Microsoft Outlook kak cpeacTBo aBTOMaTH3anuu pabodero Mecra

2. Texunonoruu coznanust Be6-ctpanuil. OCHOBBI IPOJIBUKECHHUS CAUTOB B ceTH HTepHEeT
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3aganme. BriicHuTe, Kakoil 1mTpad MOKeT OBITH Ha3HA4YeH 3a YIpaBJICHUE
TPAHCIOPTHBIM CPEJICTBOM 0€3 OIHOr0 M3 TOCYIAapCTBEHHBIX PErHCTPAL[MOHHBIX 3HAKOB B
cootBeTcTBUH cO CT. 12.2. KOAII P®. HaiineHHbIil TOKyMEHT [TOCTaBbTE HA KOHTPOJIb.

BapuaHTbl KOHTPOJIBLHBIX padoT
BAPUAHT 1

1.Ha3znauenue u 001acti npuMeHEHUs! UHOOPMAIIHOHHBIX CUCTEM.

2.IlpuBenute KJ1accu(pUKaLUIO UH(POPMALMOHHBIX CUCTEM M IIPUMEpbI
UH(POPMALIMOHHBIX CHCTEM.

3. Ilepeuncnute GyHKIUN UHPOPMALIMOHHBIX CUCTEM.

4. Paznuna texnonoruit padot mexay Koncynsrant [lmtoc u ['panr.

5. BelnosiHuTE TECT:

1. CIIC Kouncyastanr Iliioc nosiBuiiach:

A)B 1985 rony;

b) B 2000 rony;

B) B 1998 rony;

I') B 1992 rony.

2.01 MmomeHTa nosay4yeHusi komnanueil «Koncyabrant Iltoc» n1okymenTa 10
MOMEHTA BKJIIOYEHHS ero B 3TAJTOHHbINH HH(POPMALIMOHHBIH 0aHK, B cCpeiHeM, IPOXOJIUT:

A)1-2 mecsa;

b) 1-2 nenenu;

B) 5-7 wacos;

I') 1-3 nns.

3.OCHOBHBIM HMCTOYHHKOM TNOJY4YeHHs HHPOPMALUM /Ui BKJIOYEHUS ee B
uHpopmannoHubie 6anku cucrembl Koncyastant Ilintoc aBasiiores:

A)opranbl BIacTH W YIpaBleHUs HAa OCHOBaHMU JOTOBOPOB 00 HH(OPMAIIOHHOM
oOMeHe;

b) odunmanpHble HCTOYHUKH MYOIUKAIIHIA;

B) mo6sie CMU;

I') coTpyAHMKM OpraHOB BJIACTH U YIPABICHUS HA OCHOBE JINYHBIX KOHTAKTOB.

41lonyynts  HMHPOPMALMIO O  NOJHOM  KOJHYeCTBe  /IOKYMEHTOB B
HHpopMannoHHbIX 0aHkax cucteMbl KoncyastanT Ilnroc MokHO ¢ moMoIbIo:

A)nynkra meHto «Ilomoirs / O mporpammey;

b) nynkra meHto «Cepsuc / CTaTucTHKay;

B) Bxnanku «Mcropusi» OxHa noucka;

I') mynkra meHto «ITomorts / PykoBoACTBO 1M0JIb30BaTENs».

5.B nunpopmannonnom danke «Bepcus Ilpod» coxpansirorcs ciaenyoumue pejakuun
JAOKYMEHTOB:

A) TOJIBKO MOCTIEAHSS IO BPEMEHU PEeIaKIIHS;

b) Bce penakiuy;

B) Tosibko nepBoHavanbHas pelakiys U MOCIEAHSISI 10 BPEMEHU PelaKIIns;

I') TonbKO TE pefakuuu, KOTopble ObUTH O(UIIMATBEHO OMyOIMKOBAHBI.

6. CymectByomue Bapuantbl pynkuuonupoBanus CIIC - 370 ...

A) CIIC na xommakTt-auckax (CD);

b) CIIC Ha nokaibHOM KOMIBIOTEPE U B JIOKAJIbHON KOMIBIOTEPHOI CETH;

B) CIIC B UnTepHer;

I') CIIC B koprniopaTUBHOM CeTH;

7. Hpn sxcnuryaranun CIIC B JIOKaIbHOH KOMIBIOTEPHOI CeTH TeXHOJOTH4YecKHe
npoueaypbl 00HOBJIEHUS] MOTYT OCYLIECTBIATHCS...

A) Ha cepBepe TOJIBKO KypbepoM, a Ha pabouux CTaHLUSAX - U 10 ceTH MHTepHeT;

b) Ha cepBepe Tosbko 10 cetu MIHTEpHET, a Ha pabo4nX CTAaHUMAX - U KypbEpOM;

B) Ha ToM KOMIBIOTEpE, T'/Ie YCTAHOBJICHBI 0a3bl JaHHBIX, KAK KYpbepOM, TaK U 1O CETH
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NurtepHer.

8. Aktnl [IpaBuTenncTBa P® u3znaiorcs B Bujae:

A) pacriopsiK€HUU U TIOCTAHOBJICHHUU;

b) yrBepxneHus;

B) BepHOro BapuaHTa OTBETa HET.

9. B ocHoBe MH(OPMAITMOHHOW CHCTEMBbI JIESKUT

A)cpena XpaHeHHsI U JIOCTYTIA K JIAaHHBIM

b) BbIuMcnuTENbHAS MOIIIHOCTH KOMITBIOTEPA

B) xomnbroTepHas ceTb IS epeiaun JaHHbIX

I') meTonb1 06paboTkH HHPpOPMALTUH

10.B Hacrosiniee BpeMsi Haubo/1ee MUPOKO PACHPOCTPAHEHBI CUCTEMbI YIPABJIEeHHUS
0a3aMM JaHHBIX

A) penaiMoHHbIE

b) uepapxuueckue

B) cereBbie

I') 00BEKTHO-OpUEHTUPOBAHHBIE

11. UudopmanmoHHble CHCTEMbI OPUEHTHPOBAHBI HA

A) KOHEYHOTO TMOJIb30BaTeNs, He 00J1a/1a01Iero BEICOKON KBalupuKanuen

b) nporpammucra

B) cnermmanucra B o6mactu CYB/]

I') pykoBoguTeNs mpeanpusTUs

12. HeoTbemiieMoli 4acThio J1000i HHGOPMAIIMOHHONW CUCTEMBI SIBISETCS

A)6aza JaHHBIX

b) nporpamma, coznannas B cpene pazpadorku Delphi

B) Bo3amMoxHOCTB TIEpeaBaTh HHPOpMaIHio yepe3 MuaTepHer

I') mporpamma, co3gaHHas ¢ TOMOMIBIO S3bIKA TPOTPAMMHUPOBAHUS BEICOKOTO YPOBHS

BAPUAHT 2
1.Ilepeuncaure n3BectHble Bam nHpopManmonssie TexHonoruu. Kakue u3 HUX HaxoIsT
HauOosbIIee ynorpebnenue B Ousznece? [IpuBenure npumepsl.
2.Mcxonda w3 yHHUBEpCaJdbHBIX (YHKUUNH MHOOPMALIMOHHBIX CHUCTEM, HPEUIOKHUTE
NpUOJIN3UTENBHYIO CTPYKTYPY HH()OPMAITMOHHBIX CUCTEM.
3.Kakue cneuuduueckue (QyHKIUM MO  MOAAEPKAHUIO  (QPYHKIIMOHUPOBAHUS
MH(POPMALIMOHHBIX CHCTEM, CIIEIyeT NPeTyCMOTPETh?
4. Packpoiite conepxkanne TepmuaoB ACY, ACYIIL, AUC
5. BbIIIOJIHKTE TECT:
1. OcHoBHbIM J103yHrom komnanuu «Koncyasranr [Lroc» aBasercs:
A) beictpee, Briie, CumnbHee;
B) M&1 pabotaem, Brl oTnipixaere;
B) Hanexxnas mpaBoBast mofiepKKa;
I') Me1 ummem, Ber HaxoguTe.
2.Bo Bkiuaake «CnpaBka» JOKYMeHTOB HHGpopManuuoHHOro oOanka «Pemenus
BBICHINX CY/I0B», SIBJSIIOIIUXCS CyAeOHBIMH AKTAMHU, BCera cojepKuTcsa nHgopmMaumu:
A)o cocrase cyzen;
b) o Ha3zBaHuu U aTe TOKYMEHTA;
B) 0 mpsiMBIX 1 OOpaTHBIX CCBHUIKAX;
I') y cyneOHbIx akToB HeT BKIaku «CrpaBKay.
3.®enepanabubiii 3akoH oT 01.12.2007 No 315-®3 «O camoperyaupyembix
OpraHu3anusax» pasMeniaercs B MHGpopManuoHHoOM 0aHKe:
A) «PelieHus BBICIIUX CYJIOBY;
b) «Bepcus IIpod»;
B) «Okcnepr-Ilpunoxenuer;
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I') «3aKOHOIPOEKTHI.

4. Bo Bkiaaake «Ilouck co ciaoBapem» mojsi «Texker mokyMeHTa» BbIOpPaHbI JIBa
ciaoBa. UYToObl HAWiTH BCe JOKYMEHTBbI, B KOTOPBIX JaHHbIC CJIOBAa He BCTPEYAOTCs, HAT0
COCJUHHUTD MX JIOTHYECKHUM YCJIOBHEM:

A)U;

b) NIN;

B) KPOME;

I') PA1IOM.

5. Ilpu coxpaHenun B ¢aiil NanKu JAOKYMEHTOB B 3TOT (aiij 3anucbiBaeTcsi
ciaeayomee:

A) TEeKCTBI TOKyMEHTOB M3 IMaNKd B TEKCTOBOM (hopmarte, YyTO MO3BOJIAET MPOCMOTPETH
JIOKYMEHTBI Yepe3 TEKCTOBBIM PEAAKTOP;

B) TekcTBl [OKyMEHTOB U3 TAamnkKd B CHENMAIBHOM (opmare, 9YTO TO3BOJISET
BIIOCJIEZICTBUM CO3/1aTh COOTBETCTBYIOLIYIO IAllKy HAa IPYrOM KOMIIBIOTEPE, I YCTaHOBJICHA
cucrema KoncynpranT Ilintoc, nocie yero J0OKyMeHThl MO>KHO IIPOCMOTPETb;

B) cneunanbHas wuHpopmanus HeOOJBIIOr0 00beMa, IO3BOJAIONIAS BIIOCIEICTBUU
CO37aTh COOTBETCTBYIOLIYIO MANKy Ha JpPYroM KOMIIBIOTEpE, IJ€ YCTAaHOBJIEHA CHCTEMaA
KoncynpranT Ilmroc, HO TOJBKO B TOM cCily4ae, KOIZa Ha 3TOM KOMIIBIOTEPE HUMEIOTCSA BCE
MH(pOpMallMOHHbIE OAHKH, B KOTOPBIE BXOJAAT JOKYMEHTBI U3 MAIKH;

I') cneunanbHas wuHpopMmanus HEOOJBIIOr0 00beMa, IO3BOJIAIONIAS BIIOCIEICTBUU
CO37aTh COOTBETCTBYIOLIYIO MANKy Ha JpPYroM KOMIIBIOTEpE, IJ€ YCTAHOBJIEHA CHCTEMaA
Koncynbrant Ilntoc, mocne 4yero TOKyMEHTBl 3TOM Hamnku UX TeX MH(MOPMAIMOHHBIX OaHKOB,
KOTOpBIE€ YCTaHOBJIEHBI HA KOMIIBIOTEPE, MOYKHO ITPOCMOTPETD.

6. CIIC co31a10T ...

(bupMmbl, 3aHUMAIOIIMECS CO3JaHUEM ITPOTrPAMMHBIX ITPOJYKTOB;

pellakLuu CpesICTB MacCOBOM MH(OpMaIuy;

IopuaAnYecKrue GUpMBbL;

CHenualIn3upoBaHHbIE OpraHu3aluy, BKJIFOUYAIOLINE IIPOrPaMMHO-TEXHOJIOTUYECKUE
noJipa3/iesieHus1, FOPUINYECKYIO CIyKO0Y, U3JaTeNIbCTBO, CEPBUCHBIE IIEHTPHI.

7. Augopmanus B CIIC nocrynaer ...

A) 13 OpraHoB rocyJapcTBEHHOI BIIaCTH;

b) ot xypHanucros;

B) 13 nuHopMalOHHBIX areHTCTB;

8.0cHoBHbIe BuABI CIIC — 370 ...

A) crieninanu3upoBaHHbIE CIIPABOYHBIE CUCTEMBI;

b) npodeccuonanbHble IOPUANYECKHE CUCTEMBI,

B) anexTpoHHBIE TPaBOBbIE CIIPABOUYHUKH ISl IIUPOKOT0 Kpyra Mojib30BaTesnei;

I') mpaBOBBIE CHCTEMBI C TEKCTOBOI HH(OPMAIIHEIA;

J1) a5ieKTpoHHBIE 00yUYaOIINe CUCTEMBI.

7.Ha pblHke 1paBoBoili unHpOpPMANMU HMEOT PpPacHpoCTPaHeHHe TaKue
npogeccuoHa/ibHbIe KOMMepUYeCKHe MPABOBbIe CUCTEMbI, KK ...

A) Pambiep;

b) l'apanr;

B) Koncynpsranrllntoc;

I') Texakcnepr;

) Konekc;

E) Pedepenr;

8. XapakrepubiM a5 ucnoJib3oBanus CIIC B cetu HTEepHeT BbICTYNAET TO, YTO...

A) 10CTyN MOXET OCYLIECTBIISITHCS JIFOOBIM I0JIb30BaTesieM cetu MHTepHer;

b) Hayno ycranaBiMBaTh HUKaKue 0a3bl JAHHBIX HA CBOM KOMIIBIOTED;

B) Hamo 3a60oTuThest 06 0OHOBIICHNH 0a3bl JAHHBIX;

I') Hao mIaTuTh 3a YCTAaHOBKY 0a3 IaHHBIX Ha CBOM KOMITBIOTEpP U MX OOHOBJICHUE;
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J1) Ha/10 MIATUTH 32 MCIIOB30BaHUE HHPOPMALIMH C CEPBEPA;
9. BoJsiee cOBpeMEHHBIMH ABJISAIOTCS CHCTEMbI YNIPaBJIeHUsI 62a3aMHU TaHHBIX
A) nocTpensiuoHHbIE

b) uepapxuveckue

B) cereBbie

I') pensiionHbIe

10. TpaaAMIHOHHBIM METOA0M

A) opranuzanuy HH(GOPMAIIMOHHBIX CUCTEM SIBIISETCS

b) apxuTektypa kiaueHT-cepBep

B) apxutexrypa KIMEeHT-KINEHT

I') apxuTektypa cepBep-cepBep

J1) pa3melenue Bceil nH(popMaly Ha OAHOM KOMIIbIOTEpE
11. llepBbiM marom B npoektuposannu UC saBasiercs
(dbopmanbHOE ONKcCaHUe NPeAMETHONW 001acTH

IIOCTPOEHUE MOJIHBIX U HENIPOTUBOPEeUnBbIX Moaeneit 1C
BBIOOp SI3bIKa POrPaMMHUPOBAHUS

pazpabotka uarepdeiica C

12. Ilo macmtady UC noapasnensiiorcs Ha

A) ogMHOYHBIE, TPYIIIOBBIE, KOPIIOPATUBHBIE

b) mainbie, Gonpime

B) cnoxubie, npocThie

I') 00BEKTHO-OPUEHTUPOBAHHBIE U IIPOYUE

BAPUAHT 3

1. Yro Takoe cipaBOYHO-IIpaBOBas HH(OpMaLIMOHHAs cucTeMa?

2. Kakue CIIC otHOCsATCS K cuctemaM yHuBepcanpHoro tuna? Kakue CIIC otHOCATCS K
CUCTEMaM CIIeHUaIu3UPOBAHHOTO THIIA?

3. Ha3nauenue u 061acTy NpUMEHEHU HHPOPMALIMOHHBIX CHUCTEM.

4. Tlepeuucnute 1 OXapakTEPU3yHTe H3BECTHBIC BaM cripaBOYHO-TIPaBOBBIE CHCTEMBI.

5. BeInonHuTe TECT:

1. Ina BbiOOpa 3Havenuii B moJie «[IpuHABIIMII Opran» B CTPOKe NMOMCKA HY’KHO
Ha0paTth:

A) 1100 MoJTHOE Ha3BaHKE OpraHa, JTMO0 COKpAIICHHOE HAa3BaHUE;

b) o0s3aTenbHO MOJTHOE Ha3BaHHME OpPraHa;

B) o0si3aTenbHO cCOKparieHHOE Ha3BaHUE OpraHa;

I') 00s13aTenbHO 1 OJHOE HAa3BaHUE OpraHa, ¥ €ro COKpalleHHOe Ha3BaHHe.

2. Yka3zarejb KOJHYECTBA CTPAHUI VIS EYATH B IOKYMEHTE HAXOIUTCS:

A) Bo BKiagke «CripaBKay OKHa ¢ TEKCTOM JIOKYMEHTa;

b) B cTpoke craTyca oKHa C TEKCTOM JIOKYMEHTA;

B) HenmocpecTBEHHO B TEKCTE JOKYMEHTA,;

I') Takoit ykazaTensr HE TPETyCMOTPEH.

3. IlpumeyaHusi, OTHOCALIUECH KO BCeMY IOKYMEHTY, HAXOAATCS:

A) HETIOCPEJICTBEHHO B TEKCTE IOKYMEHTA;

b) B cTpoke cratyca;

B) B CripaBke K 1OKyMEHTY;

I') B KOHTEKCTHOM MEHIO.

4. Bblae/jieHHbIN (DparMeHT TeKCTa JOKYMEHTA HeJlb34l:

COXpaHUTH B (aili;

MTOMECTUTH B MAIKY;

pacreuaTarsb;

KOIIMpOBaTh B peaakTop MS-Word.
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5.Caenyrommii npaBoBoii akrt: Yka3 Ilpesunenta P® or 25.09.2007 No 1279 «O
IlepBom 3amecTuTesie Munucrpa Oo6oponnl Poccuiickoit @enepauum) siBJIsIETCA:

A) HOpMaTHBHBIM ITPABOBBIM aKTOM;

b) HeHOpMaTUBHBIM NPABOBBIM aKTOM;

B) nmpaBonpuMEeHHUTENBHBIM aKTOM;

I') akTom oduImanbHOTO pa3bsICHEHUS.

6. CnpaBouHnas npapoBas cuctema (CIIC) 3to:

A)MaccHB TIOKYMEHTOB;

B) snexTponnbie 0a3bl TaHHBIX TEKCTOB MPABOBBIX aKTOB M MPOTrpaMMHOE obecreueHue
TSl pabOoTHhI ¢ Oa30H JaHHBIX;

B) CD-aucku ¢ TeKCTOBBIME (paiiiaMu 3aKOHOB.

7. JI0KyMeHT — 3TO0...

A)3aduxcupoBaHHas Ha MAaTePHAIHLHOM HOCHUTEJE HH(POPMAIHS C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ HJICHTU(DUIIUPOBATS;

b) tekct Ha nucTe Oymaru ¢ eyaTblo;

B) cnyxebnas undopmanus, 3anucanHas Ha TUCKETe.

8.CIIC cocTour u3 ...

A) 6a3bl TaHHBIX U JKECTKOTO JIUCKa;

b) 6a3bl 1aHHBIX U IPOTPAMMHOI0 KOMILIEKCa;

B) xoMmbroTepa ¥ NpOrpaMMHOTO KOMILIEKCA.

9. ITo cdepe npumenennss UC nogpasnessirores Ha

A) mHbOpPMAITMOHHO-CITPABOYHBIC

b) odpucHsie

B) skonomuueckue

I') npuknanuele

10. Tpan3zakumus - 3T0

A)nepenaya TaHHBIX

b) o6paboTka maHHBIX

B) coBokymnHOCTE oneparuit

I') mpeoOpa3oBaHue TaHHBIX

11. K ocHoBHBIM (pyHKkuMsAM, BbinoaHsieMbIM CYB/l, 00b14HO OTHOCAT

A) ynpaBneHue TpaH3aKIHSIMH

b) nporokonupoBanue

B) BoInonHEHNE BBIYUCICHUN

I') nocTpoenue quarpamm

12. Hopmasu3anusi JaHHbIX HAMPABJIEHA HA

A) cHKeHHe U30bITOYHOCTH MHPOpMAIUU

b) npuBeaeHne NaHHBIX K CTAHJAPTHOMY BUIY

B) nmpuBeneHne JaHHBIX K HOPMAIBHOMY BHLY

I') ynopsimounBanue CTpyKTYphl JaHHBIX

Tema 8: Ilouck nHpoOpMaALMHK MO KOHKPETHOMY IPABOBOMY BOIIPOCY

Inan:

1. OcHoBbl moucka nokymeHToB B CIIC: TemMaTH4eckHii W PEKBU3UTHBINA IOWCK.
CpencrBa novcka

2. Paznuunbie meTos! oucka uadopmarnmu B CIIC

s evinonnenuss HudcenpugeoeHHbIX 3a0anuli 60CNOIb308AMbCS UHMEPHEM-PecypCcami,
CNpagouHo-npagosvimu cucmemamu «I apaumpy, « Koncynoemanm naioc» u m.n.

3apnanue. Kpeautop sBIsSeTCS pPe3UACHTOM TOCYAapCTBa, C KOTOPBIM HMMEETCS
cornamieHue 00 wu30ekaHWE [BOMHOTO HAIOTOOOIOXKEHHS, COJEpKaliee TMOJOKEHUs O He
nuckpuMmuHauu. Beisicaute, kak BAC P® pemaer Bonmpoc 0 HEOOXOAWMOCTH HOPMHUPOBATH
MPOLICHTHI IO KOHTPOIUPYEMOM 33J0JIKEHHOCTH B TAKOM CIIydae.
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Tema 9: Posib ceTH HHTEPHET B IOPUAUYECKON e TeJTbHOCTH

Ilhan:

1. IlpumeHeHnEe BO3MOKHOCTEN ceTH MIHTEpHET B IOpUINYECKON AESITEIbHOCTU

2. TlpaBoBbie mpoOiemsbl cetn MHTEpHET

3. Ilpunnumns! paboTsl ¢ TPaBoBO HHpOpPMaLKEH B II00aTbHBIX KOMITBIOTEPHBIX CETIX

2.3. TeMaTH4eCKHii IUIAH UISI CAMOCTOSATEIbHOI padoThI

®
=
2
=
a0
S HaumeHoBaHue KouunyecTBo
E pa3iesioB U TeM 4acos
=
Sl
-z,
1 2 3
1 | MadopmanmoHHbIe TEXHOJIIOTHH M UX POJIb B COBPEMEHHOM OOIIECTBE 13
2 | CoBpeMEHHBIE KOMITBIOTEPHBIE  TEXHOJOTHH B  IOPHIUYECKOM 14
MPAKTUKE U MPABOOXPAHUTEIHHON AESITETbHOCTH
3 | OducHble KOMOBIOTEPHBIE TEXHOJIOTUU B IOPUCTIPYICHIIUU 14
4 | Mcnoap3oBanue 06a3 TaHHBIX JJIs OPraHU3allMY XpPaHEHUs JaHHbIX 14
5 | besonacHocth uWH(pOpManMM W €€ MpaBoBOe  OOECIHeUYCHHE, 14
KOMITBIOTEPHBIE MPECTYIIIICHUS
6 | Ucnonn3oBanue pecypcoB. MHTEpHET B IOPUIMYECKON NPAKTHKE H 14
HayKe
7 | Texnomorusi KOPOPaTUBHOMN pabOTHI C OPUANUECKUMHU JOKYMEHTaAMH 14
8 | [Houck nHpopMay 1o KOHKPETHOMY ITPABOBOMY BOIIPOCY 14
9 | Ponb cet MHTEPHET B IOPUIMYECKON JESITEITHHOCTH 14
HToro no aucuunnHe 125

Coaeprxanue caMOCTOATEIBLHOM padoThI
Tema 1. UndopmanuoHHbIe TEXHOJOTHM M UX POJIb B COBPEMEHHOM 00111ecTBe
ILnan:
1. UndopmanmonHas cuctemMa 1 aBTOMaTU3UpOBaHHas THPOPMAIIMOHHAs CUCTEMA
(AUC)
2. ndopmannoHHbIe TEXHOJIOTHH, UcTopus pa3Butus UT
Bonpocwi ona camoxonmpona:
1. Yro Takoe nH(POpMaLMOHHbIE TEXHOJIOTUN?
2. B yeM 0c00OE€HHOCTH COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOIOTUIA?
3. Kakue obnactu npuMeHeHUs] THPOPMAIIMOHHBIX TEXHOJIOTUN BbI 3HaeTe?

Tema 2. CoBpeMeHHbIe KOMIILIOTEPHbIE TEXHOJIOIMH B IOPUIMYECKON MPAKTHKE U
NPaBOOXPAHUTEJILHOM /1eSITeJIbHOCTH
Ilnan:
1. ABTrOmaTu3MpOBaHHBIE aHATUTUKO-CTATUCTUYECKHE HH(POPMALIMOHHbBIE CUCTEMBI
Bonpocul ona camokonmpons:
1. OxapakTepusyiiTe COBpEeMEHHOE POCCHIICKOE 3aKOHOATENILCTBO 00 MH(POPMAITMOHHBIX
NIPaBOOTHOIICHHUSX.
2. Kakue ¢enepanbHble 3aKOHBI ONPEIEAIOT HH(POpMAIMIO KaK KOH(DUIEeHINANbHYI0?
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Tema 3. OpucHble KOMIBIOTEPHbIE TEXHOJOTHH B OPUCTIPYIEHINH
Inan:
1. DkcnepTHbIE IPABOBBIE CUCTEMBI
2. ABTOMaTH3UPOBAHHBIC AHAIUTUKO — CTATUCTUICCKUE NH(POPMAIIMOHHBIC CHCTEMBI
Bonpocul o3 camoxonmpons.:
1. Yto Ha3bIBaeTCA IOKYMEHTOM?
2. Kakas unpopmanus cuuTaercsi J0KyMEHTHPOBAHHOM?
3. B ueM oTiiuMe 3IEKTPOHHOTO IOKYMEHTa OT OOBIYHOTO JOKYMEHTA?
4. Kakue crucTeMbl 3JISKTPOHHOTO IOKYMEHTOO00pOTa BaM W3BECTHBI?
5. Kakue GyHKIMHM peaau3yroT CUCTEMBI JJICKTPOHHOTO IOKYMEHTOooOopoTa?
6. Uto Takoe ECM u B uem otinune ECM ot COJ1?
7. Yto takoe EDI?

Tema 4. Ucnonb3oBaHue 6a3 JaHHBIX JI5l OPraHU3aAUMU XPaHEHUs JaHHbIX
1. DOxkcnepTHblE IPABOBBIE CUCTEMBI
Bonpocul ona camoxonmpons:
[ToueMy HEOOXOIUMBI KOMITBIOTEPHBIC TEXHOJIOTHH ITOUCKa HHPOpMAIUuU?
Kakue moaxoapl K aBTOMaTU3allUY TOUCKa TEKCTOBbIe HHpopManuu?
Kaxkue 3amaum pemaroT cripaBouHbie npaBoBbie cuctemsl (CIIC)?
Kakwue cBoiictBa CIIC uMmeror HauOoIIbllIee 3HaYEHNE I OJI30BATENS?
Kakue kpurepuu cinenyet npuMeHsaTh npu nokymnke CIIC?

agkrownE

Tema 5. bezonacHocTh HH(OPMALMU U €e IPABOBoOE 00ecneyeHne, KOMIbIOTEPHbIE
NnpecTynJeHHs
ILnan:

1. TIlpaBoBoe obecniedeHrne HHPOPMALMOHHON 6€30MaCHOCTH

Bonpocw ona camoxonmpons:

1. Yto Takoe JOKyMEHT M KaKMMHU IPU3HAKaMU OH 00JyaaaeT?

2. Uto Takoe nuH(PpOPMaIMOHHBIE PECYPCHI?

3. YTO OTHOCHUTCS K NMEPCOHATILHBIM JIaHHBIM?

4. Yro noapasymeBaercs o]l ”HPOPMaMOHHOMN 0€3011aCHOCTHIO?

5. Kakme HOpMaTuBHBIE JOKYMEHTBI pETJIAMEHTHPYIOT [esATEeIbHOCTh B  cepe
MH(OPMALIMOHHBIX OTHOLIEHUN?

6. Uto Takoe rocyjapcTBeHHas TaiHa?

7. Kakue cBeieHMsI He MOJIeKAT 3aCEKPEUMBAHUIO?

8. Kakue BU/IbI OTBETCTBEHHOCTH YCTAHOBJIEHBI 32 HapylIeHHs B 00JacTu oOecrieueHus
3alUTHl TOCYIAPCTBEHHOM TalHbBI?

9. Kakum ob6pa3zom kiaccu(pUUUPYIOTCS CBEACHHUS, COCTABISIOIINE TOCYAapCTBEHHYIO
TanHy?

10. Kakue cpenctBa MOTyT OBITh MCIIOJIB30BAaHBI JUIS 3alIUTHl KOMIIBIOTEPHBIX JaHHBIX,
COAEpKaIINX TOCYIapCTBEHHYIO TallHy?

11. B xakoM JOKyMEHTE OIpeJesIeHa OTBETCTBEHHOCTh 3a IPECTYIJICHUS, CBA3aHHBIE C
pacnpocTpaHEHHEM BPEJOHOCHBIX Mporpamm?

12. Kako#i BuJ OTBETCTBEHHOCTH MPEAYCMOTPEH 32 KOMMPOBAHUE OXPAHAEMON 3aKOHOM
uH(popmanun?

13. IlpenycmoTpeHa 1M OTBETCTBEHHOCTb JIMLA, MPUYMHUBIIETO TSKKUN Bpexd, IO
HEOCTOPOKHOCTH PaCIpOCTPAHUBILET0 BPEIOHOCHYIO IIporpammy?

14. Kakume MeponpusaTHs NPOBOAATCS MJi OIPaHUYEHMsS] HECAaHKLIMOHMPOBAHHOIO
JOCTyNa K KOMITbIOTEPHBIM BH1aM HH(bopMaiuu?

15. Kakue ¢aiinbl 3apaxxaioT KOMIIbIOTEPHBIE BUPYCHI?

16. Yto Takoe 6panamay’p?

17. Kakue neicTBysl MOTYT BBIIIOJIHUTH BPEAOHOCHBIE IPOTrPaMMBbl?
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18. Kakue TpeGoBaHus NPEABABISAIOTCS K CPEACTBAM KPUITOTpapUUECKON 3aIIUThI?

19. Kakue mporpamMMbl HCTIOIB3YIOTCS 1711 OOPBOBI C KOMITBIOTEPHBIMU BUPYCAMH ?

20. Kakuie MeponpusTHs MPOBOAAT Al 00eCICUeHUs] COXPAaHHOCTH JIEKTPOHHBIX BUIOB
uHpopmanun?

21. Jlns 4ero ucnosib3yroTcs MPorpaMMbI-apXUBaTOPbI?

22. B uyeM paznuyme Katajora u apxuBHOro (aitia?

23. KakoBa mocje0BaTelbHOCTh CO3JJaHUsl apXUBHOTO (aiiyia mpu moMomu (HaioBeIx
MEHEIKEPOB?

24. Kakum 00pa3oM MOKHO U3BJICUYb OTJEbHBIC (aiiiibl U3 apxuBa?

25. YTo mpoUCXOAMT ¢ JaHHBIMH NpH yaajieHun (aitina?

26. Kakue cpeacTBa HCHOIB3YIOTCS 1711 BOCCTAHOBIICHUS YAAJICHHBIX (aiinos?

27. Kak rapaHTUpOBaHHO yJaIUTh HH(OOPMAITUIO C MATHUTHOTO HOCHUTEIISA?

28. Kakue nporpaMMsbl peHa3HAuYEHbI 711 TECTUPOBAHUS JUCKOB?

29. Yto mpoucxoauT mnpu ObIcTpoM (popMaTupoBaHUH JuUCKa?

30. B ueM paznuuue npueMoB KOJUPOBAHUS OTKPBITHIM U 3aKPBITHIM KIHOYOM?

Tema 6. Ucnionib30BaHue pecypcoB. UHTepHeT B I0puaMUYecKoi MPaKTHKe U HAyKe
IMinan:
1. DOnexrtponnas uudposas mnoxmuch (DLII). TexHuueckoe, OpraHU3aLUOHHOE |
npaBoBoe obecnieuenue DI

Bonpocwl ona camoxonmpona:

1. Kakue crioco6s1 0OMeHa JaHHBIMU CYIIECTBYIOT MEX1Yy KOMITbIOTepaMu?

2. Uem oTnuyaeTcsi MOJIEMHAs CBSI3b OT JIOKAJIbHOW BBIUMCIUTEIHHOU ceTr?

3. MOXHO 1 COeTMHUTH ISl TIepe/layl JaHHBIX JIBa KOMIbIOTEpa 0e3 ceTeBOi KapThl U
Moziema?

4. Kakue mporpamMmbl HCIONB3YIOTCS JUIsl OOIICHHS] MEXIy aOOHEHTaMH IJIOKaIbHON
BBIYHCIIUTEITLHON CETH?

5. Kakum 00pa3oM MOXXHO MOJYYMTh JOCTYI K pecypcaMm JApYyroro KOMIIBIOTEpa B
JIOKaJIbHOM ofHOpaHroBoi cetu Windows?

6. Kakum oOpa3oMm pecypchl Balllero KOMIbIOTEpa CHAENaTh JOCTYMHBIMH TOJBKO IS
IpOCMOTpa IpyruM a0OHEHTaM JIOKaJIbHOM ceTn?

7. Kak MOJKII0YUTH CETEBOM PECYPC B BUJIE CETEBOTO JUCKa?

8. Kakue pecypchl JIOKaabHOM CETH Balllero By3a IpeIHa3HA4YeHbl JJI1 OpraHU3aluu
yuebHoro nporecca’?

9. Yrto Takoe VPN?

10. /I yero ucnonb3yeTcs Y AaneHHbIN padouuii cton?

11. MoHO J1 TIOJIB30BATENIO, 3apETUCTPpUpPOBaHHOMY 101 UMeHeM Userl, moaKIII0ouuTh
K CBOEMY KOMIIBIOTEPY CETEBBIE PECYPCHI OT UMEHU Noib30BaTens User2?

12. MOXXHO 7M1 CKONUPOBATh M3 JIOKAIBHOW ceTH (pailyibl 63 MOAKIIOYCHHUS K CBOEMY
KOMIIBIOTEPY CETEBOTO JUCKa?

13. s xako#t rienu ciyxat FTP-cepsepsr?

14. Yto Takoe IP-agpec?

15. Yto Takoe ceTeBoil NpOTOKOJI?

16. MoxHO 1M OpraHM30BaTh IIOJKJIIOUEHUE CETEBBIX PECYPCOB KOMIIBIOTEPOB,
paboTaronux MoJi yrpaBJIeHUEM Pa3IMYHbIX ONEPAIIMOHHBIX CUCTEM?

17. Kakoil monb3oBaTellb MOMKET HU3MEHSTh HACTPOMKU CETeBOro OO0OpYIOBaHUS
KOMIbIOTEpa?

18. MoxxHO 71 OpraHM30BaThb OOMEH (QaillaMu B CETH, KOMIBIOTEPHl KOTOPOH HMEIOT
CETEBBIE PECYPCHI, TOCTYIHBIE JPYTUM IMOJIb30BATENSIM TOJIBKO JIsl YTCHUS?

19. Kakue mporpaMMBbI MO3BOJISIOT Opranu3oBath padoty ¢ FTP-cepsepom?

20. Kakum 006pa3omM MOKHO HAHTH KOMITBIOTED B JIOKAJIBHOM CETH?

21. Kakue cepBHCHI CyLIECTBYIOT B ceTu MHTEpHET?
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22. Yem »rieKTpOHHAS ITOYTa OTIUYaeTcs oT online obuienns?

23. MOXHO JM OTHPaBHTh IOYTOBOE COOOIICHUE TIOJIB30BATEN0, Y€l KOMIIBIOTEP
BBIKJIFOYEH?

24. Yro Takoe popym?

25. MOXHO 1 TOJTh30BAThCSI AJICKTPOHHOM 1ouToi 03 mporpammbl Outlook Express?

26. Kak 1o 351eKTpOHHO# mouTe OTIpaBuTh (aitibl hoTorpaduii?

27. Kakue cmocoObl oOmeHa (QaigaMu B TI00AJBHOW CETH CYHIECTBYIOT KpOMeE
3JIEKTPOHHOM MOYTHI?

28. Uro takoe 6xor?

29. Yto Takoe JOMEHHAs cUcTeEMa UMEH?

30. JlonmycTumsl 11 Kupuuinyeckue ajapeca B Iurepuere?

31. Kakoil s13bIK pa3MeTKH TEKCTOB HCIONb3YeTCs AJI JOKYMEHTOB, pa3MellaeMbIX Ha
WWW-cepaepax?

32. Kakue nporpammHbIe CpeJCTBa MOT'YT ObITh HCIOIB30BaHbl AJis moarorosku HTML
JIOKYMEHTOB?

33. Yro Takoe URL?

34. Ha xakue TOKYMEHTHI (U I/i€ OHU JAOJKHBI HAXOAUTHCS) MOKHO JI€JIaTh TUIIEPCCHUIKU
u3 HTML-nokymenTa?

35. Kakue kupmiimdeckue oMcKOBbIE CEpBEPHI CyIIEeCTBYIOT B IHTEpHEeTE?

36. Uto Takoe sI3bIK 3aIIPOCOB U Ui YEro ero npuMeHstoT B MuTepuere?

37. Kak MO’KHO COKpaTUTh CIIMCOK HAlICHHBIX CCBIJIOK I10 3alpocy Moucka’?

Tema 7. TexHoJI0THsI KOPIOPATHBHON PadoTHI ¢ OPUAMYECKUMH JOKYMEHTaMHU
ILnan:

1. Unrerpauus ¢ World Wide Web. BOnpocs 6e3omnacuoctu

Bonpocwi ona camoxonmpons:

1. Yro Ha3pIBaeTCS TOKYMEHTOM?

2. Kakue cBOHCTBa JOKYMEHTA Bbl 3HAET?

3. Kak MOXHO TOATBEpAWTH TOIMHHOCTH 3JIEKTPOHHOTO aokymeHTta? [lpuBemute

IIPUMEPBI UCIIOJIB30BAHUS ATOTO HHCTPYMEHTA.

4. Kakue BO3MOKHOCTH aBTOMaTHU3aI[MK1 pabOThI C JOKYMEHTaMH Bbl 3HaeTe?

5. Kak noBbICHTH Ka4eCcTBO pacro3HaBaHMs TeKcTa?

6. Kakue MammHHBIE METOIBI ITIEPEBOJIA TCKCTA?

7. Kakyro nHopMaIuo MO>XXKHO MOJIYYUTh U3 ayJJU03aMUCH TUKTOpa?

8. Uem oTnmmvaeTcst mpocTast IEKTPOHHAs U(POBast OAMHUCH OT KBATH(PHUIIMPOBAHHOMN?

Tema 8. ITonck MHpOpMALUKM 110 KOHKPETHOMY IIPABOBOMY BOIIPOCY
ILnan:

1. Coucku u Tekctbl JokyMeHTOB B CIIC: BO3MOXKHOCTH 1 cpeAcTBa 00pabOTKH

Bonpocv ona camokonmpons:

1. Kak ocymiecTBisieTcsi MOMCK JOKYMEHTOB B crpaBouHble mpaBoBble cuctembl (CIIC)
«Koncynbrant [Tnroc»?

2. B yeM mpuwHIMIHAIRHOE OTJIWYHE IOWCKAa ¢ IMOMOIILIo [IpaBoBOro HaBHraTropa ot
noucka B Kaprouke noucka?

3. Kakne BO3MOXXHOCTH TIpENCTaBIsIeT TexHONorus Owictporo moncka B CIIC
«KoncynpranT [Imoc»? B kakux ciaydasx ee yJo0HO UCTIONIb30BaTh?

4. Kakue ocoOeHHocTH pacmipeHHoro mnoucka B mone «Tekcr pokymenta» (CIIC
«Koncynbrant [Tnrocy)?

5. Kaxkas nuadopmanus 3anvcana B CrpaBke nokymenTa («Koncynsrant [Tmrocy»)?

6. Kakyro nadopmaruio MOKHO MOTYIUTh, HAXKaB KHOMKY «CBS3M» MUKTOrpaduyeckoro
MeHto CIIC «Koncynbrant [Imroc»? B kakux 1ensx ee ucroiab3yroT?
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Tema 9. Posib ceT HHTEPHET B IOPUAMYECKON 1eSITeIbHOCTH
IInan:

1. KoHuenuus 3JeKTpOHHOTO NPaBUTENIbCTBA

Bonpocwi ona camoxonmpona:

1. KakoBel ocoOeHHOCTH ceTh VIHTEpHET Kak CpeACTBAa  PaclpOCTPaHCHHS
uHpopmanuu?

2. Kakum o00pazoM NpOUCXOTUT NpPUMEHEHHE BO3MOXKHOCTEH cetn HHTepHEeT B
IOPUJINYECKOH e TeTbHOCTH?

3. B dgem 3akmovaroTcs npaBoBbie MPOOIEMbI JOMEHHBIX UMEH?

4. Yro Takoe mpaBoBoOil pexxuM NHTEpHET-CcaiiTa?

5. Yro Takoe cram?

6. Kakue cynecTByroT pa3HOBUJHOCTH KOMIIBIOTEPHON IPECTYIHOCTH?

7. Kakumu cocoGamu MpOUCXOIUT 3aIIUTa NEPCOHATBHBIX JaHHBIX B ceTH MHTepHeT?

TemaTuka pedeparon

1. WudopManuoHHbIE TEXHOJOTUHW B IOPUIMYECKON JAEATEIbHOCTH — Kak HOBas
MHTETpaJIbHAs IOpUANYECKAs JUCLIUILINHA.

2. CoorHomenne MHPOPMAIMOHHBIX TEXHOJOTUH B IOPUIAMYECKOW AEATEIBHOCTU C
JPYTUMH BUJIAMH IOPUANYECKUX JTUCHUILIMH HHPOPMALIMOHHOTO LIUKJIA.

3. bynymee nndopmaruzanuu pa3arudHbIX chep PUITICCKON TeITSIHHOCTH.

4. PaznuuHoe noHUMaHue UH(GOpMaIUK U HHPOPMALMOHHBIX TEXHOJIOTUH.

5. CymecTtByromue KiaccupuKaiy MpaBoBoii HHPOPMALIUH.

6. CwmbIC BbIACIEHUS B IOPUAMYECKON JEATENbHOCTHM TAKUX MOHATHM  Kak
«H(pOpMaLUY, «TaHHBIE», «CBEICHUS.

7. UHpopMaLnOHHbIE TEXHOJIOTHH 110 BUJIaM FOPUANYECKON JEATEIbHOCTU: IEPCIEKTUBbI
pa3BUTHSL.

8. Poirs CMMU B pacnpocTpaHneHuu HH(OpMAIMH, UMEIOLIas IPaBOBOE 3HAYCHHUE.

9. Pone UHTEpHET B peanuzanuu HHGOPMAIIMOHHBIX MTPOLIECCOB.

10. IlpaBoBble poOaeMbl, TpeOyromue paspemeHus B Poccun B ¢Bs3M ¢ pa3BUTHEM CETU
Nurtepner.

11. Bo3MoxHOCTH TI100aIbHOM CeTH B chepe FopUCTIPYIACHIIHH.

12. TocynmapcTBeHHas TMOJUTHKAa B cdepe CO3/laHUsS KOHLEMIUU AJIEKTPOHHOIO
rocyiapcTBa.

13. TexHu4ecKoe U IPUINYECKOE 3HAUCHUE AIEKTPOHHOU moAmnucH. Mictopust Bompoca.

14. 3HaunMble JUIS FOPUIUYECKOM JAEATENIbHOCTH KiaccH(UKALUMU HH(POPMALMOHHBIX
CHUCTEM.

15. IIpo6siemsl coznanust APM ropucra.

16. APM ropuCTOB HOBOT'O IMOKOJIEHUS.

17. CoBpemennsie CIIC: mpobaembl, peUMyIecTBa, MEPCIIEKTUBBI Pa3BUTHSL.

18. Mobwunbabie Bepcuu CIIC.

19. Mcropust cTaHOBICHUS M PA3BUTHUS CIIPABOYHBIX MPABOBBIX CUCTEM 33 PYOEXKOM U B
Poc-cun. Tennenuuu passutus CIIC B coBpemenHol Poccun.

20. UcTopust BOSHUKHOBEHUS KOMITBIOTEPA.

21. KomnblotepHas cetb VIHTepHET: MOHATHE, 1IeNb U OCHOBA CO3/IaHUs, 0COOEHHOCTH B
cdepe pacnpocTpaHeHUs] HHPOPMAIUH.

22. Knaccuduxanusi KOMIObIOTEPHON TEXHHUKH.

23. Knaccuduxkanus nepudepuitHbIX YCTPOICTB.

24. MoobunbHble ycrpoiictBa (iPhone, iPad u 1p.) U UX NpUMEHEHHE B IOPUANYECKOMN
JESITENIbHOCTH.

25. CoBpeMEHHBIE ONEPALMOHHBIE CHUCTEMBI: HUCTOPUS  pa3BUTHUS, IIOHSTHE,
KJ1accu(puKaluy, IpUMEHEHHE, IEPCIIEKTUBbBI Pa3BUTHSL.
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26. Web-crpanuia kak OOBIYHBI TEKCTOBBIH JOKYMEHT. SI3bIK pa3sMETKH THMIEPTEKCTa
HTML.

27. ABromaruzanusi 00pabOTKHU MPABOBHIX JOKYMEHTOB.

28. lllaru k aBTOMAaTH3alMN HEKOTOPBIX 3JIEMEHTOB IOPUINYECKON TEXHUKHU.

29. CoBpeMeHHBIE CIIOCOOBI MPEACTABICHUS PE3yIbTaTOB IOPUAMUECKON IeATETHHOCTH.

30. IIpoGaembr KomupoBaHUs NMpaBoBor UHGopmaruu. Mcropus Borpoca.

31. [Ipo6nema 3auThl MPaBOBOi MH(OPMAITUH.

32. KopnopatuBHbIe Oa3bl JaHHBIX.

33. CoBpeMeHHBIE MPOTPAMMHBIC TEXHOJOTHH CO3JIaHUS, XPAaHCHUS W OO0pabOTKU
IPaBOBOW MH(pOPMALIUU.

34. IIporpaMMHBIe TEXHOJIOTHH UH(POPMAIIMOHHOTO M MATEMaTHYECKOT'O MOJICIIMPOBAHUS
IIPaBOBBIX CUTYalUil (BEIOOPHI, MPABOBOE PEryJIMPOBAaHUE, IPECTYIHOCTD U T.I1.).

35. Cratuctuueckas oOpaboTKa MpaBoOBO HHPOPMAIIHH.

36. O6sauHble TEXHOJIOTUH: ITOHSTHE, ITpeIHA3HAuYECHUE, IEPCIEKTUBA JUIsl FOPUCTOB.

37. I'padmueckasi, TabMu4Has M KaueCTBEHHAs1 00pab0oTKa KpUMUHAIEHON HH(OPMAITUH.

38. CoBpeMeHHbIe Ki1acCU(pUKAILIMY METOAOB HCCIeI0BaHUs TPABOBOM MH(POPMALIUU.

39. Ilpumenenue IT-MeTO 0B B HcC€10BaHUY IPAaBOBOI HHPOPMAITIH.

40. CucTeMHBIN MOAXO0] — KaK OJJUH U3 METOJIOB U3Y4YECHHUsI MPABOBOM MH(OpMALIUU.

41. CounaibHO-TIPAaBOBOE MOJICITUPOBAHHE.

42. AnropurMuzanus W IOPOrpaMMHUPOBAHUE HEKOTOPBIX BUAOB IOPUAMYECKOMH
JESITENIbHOCTH.

43. Ponb CHHTaKCHMYECKOIO M CEMAaHTMYECKOrO aHajiu3a JJs CO3JaHUs CIPAaBOYHO-
IIPABOBBIX U MOMCKOBBIX CHCTEM.

44. Metosbl MaTeMaTHKH — KaK YHUBEpCAJIbHBIA U (POpMabHBIM METOI HUCCIIENOBAHUS
paBOBOW MH(POPMALINH.

45. Teopust nH(popMaMM — KaK OAMH M3 METOJIOB ONTHMHU3ALUK HWH(POPMAIMOHHBIX
MPOLIECCOB, MPOTEKAIOIINX B COUAIBHO-TIPABOBBIX CUCTEMAX.

46. TlepcriekTuBbI HH(OPMATU3ALIMU CY0B Ha TeppuTopun Poccuiickoit denepanmu.

47. ABToMaTH3alMs U KOMIBIOTEPHU3ALUs CYAEOHbBIX aKTOB.

48. I'AC «IIpaBocynue»: Kak MporpaMMa 1 Kak IpaBoOBOW MOPTal.

49. ABTOMaTU3UpPOBaHHOE pabouee MecTo GeaepaTbHOTO U MUPOBOTO CY/IbHU.

50. BuneokoHpepeHIICBA3b B Cyax 001 IOpUCIUKIINY.

51. IlepcnexTuBHbBIE HanpaBieHUs UHpopMaTu3auuu ApOUTpakHbIX cynax Poccuiickoi
®denepanyy pa3aIu4HbIX HHCTAHIHM.

52. BHyTpeHHHI TOKyMEHTOO00OpOT B ApOUTPaKHBIX Cy/ax.

53. BHemHuit JOKyMEHTO000POT B ApOUTPAXKHBIX CYAAX.

54. DNeKTpOHHBIH CTpaXX — CHUCTEMa MOHUTOpPUHTa (OTCIEKHMBAHHE) JABM)KEHUE
apOUTPaKHOTO Jena.

55. DnexTpoHHOE MPaBOCYIE: IOHATHE U MTEPCIIEKTUBBI PA3BUTHS.

56. BuneokoHpepeHIICB3b B cUCTEME apOUTPAXKHBIX CYI0B.

57. IlepcnektuBsl paszutusa WT-rexHonoruii B cyaeOHBIX opraHax Poccuiickoit
denepanuy U 3apyOekKHBIX CTPaH.

58. NUHdopmanoHHbIE TEXHOJIOTHH B TPABOOXPAHUTENBHBIX OpraHax.

59.  ABromaru3upoBaHHbIE  HWH(POPMALIMOHHBIE  CHUCTEMbI,  TNPUMEHSIEMblE B
MIPaBOOXPAHUTENbHBIX OPraHax.

60. ABTOMaTU3UpOBaHHbBIE CUCTEMBI YIIPABIICHUS B OpraHax MpaBoONOpsIKa

61. UndopmanimoHHbIE TEXHOJIOTHH, TPAMEHSIEMbIE TIPH PACKPBITHH TPECTYIUICHUH.

62. HoBble nH(opMaImoHHbIe TEXHOJIOTHH B IPAaBOOXPAHUTEIBHOM eI TeTbHOCTH.

63. Opranu3anus noprajia MpaBOOXPAHUTEIIBHBIX OPTraHOB.

64. IIporpaMMHO-TEXHUYECKHE KOMIUIEKCHI B OIEPATUBHO-PO3BICKHOM U 3KCIEPTHOU
pabore.

65. CoBpeMeHHbIE MOOMITbHBIE YCTPOWCTBA B paboTe ONEPaTUBHBIX OPTaHOB.
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CpencrTBo oueHnBaHusi: peepar
[Tkayna oueHUBaHUA:
Pedepar onenuBaercs mo 100-6aympHOM 1IKaIE.
Baiel mepeBoIATCS B OLIEHKH YCIIEBAEMOCTH CIIEIYIOIIUM 00pazoMm:
86-100 0amI0B — «OTIUYHO,
70- 85 6anIoB — «XOPOIIO;
51-69 6amnoB — «yIOBIETBOPUTEITHHO;
MeHee 51 Oaia — «HEeYJOBJIETBOPUTEIBHOY.

Kpurepuu ITokaszarenn
1. HoBu3zHa pedeprupoBaHHOTO TEKCTA. — aKTyaJIbHOCTb MPOOJIEMBI M TEMBI;
Maxkcumanpnas onenka — 20 6ajuioB — HOBHU3HA U CAMOCTOITEIBHOCTD B IIOCTAHOBKE

po6Jembl, B HOpMYyIUPOBAaHUHM HOBOT'O
acIieKTa BIOpaHHOM AJIs aHaIM3a IPOOJIEMBL;
— HaJINYUE aBTOPCKOU MO3ULUH,
CaMOCTOSITEJIBHOCTD CYKJICHHM.

2. CrerneHb pacKpbITHS CYIIHOCTH NMPOOJIEMBbl. | — COOTBETCTBHE IJIaHa TeMe pedepara;
MakcumanbHas orieHka — 30 6aoB — COOTBETCTBHUE COJICP)KaHUS TEME U TUTAHY
pedepara;

— IIOJIHOTA U TITyOMHA pacKphITHS OCHOBHBIX
HOHSTHI IPOOJIEMBI;

— 000CHOBAaHHOCTH CIIOCOOOB ¥ METOJIOB
paboTHI C MaTepUalIoM;

— yMeHHe paboTaTh ¢ UCTOPUIECKUMU
MCTOYHHKAMU H JINTEPaTypoHu,
CHCTEMATU3UPOBATh U CTPYKTYPUPOBATH
MaTepuar;

— ymMeHue 0000111aTh, COOCTABIATh
pa3IUYHBIC TOYKHU 3PEHHS TI0
paccMaTpuBaeMOMY BOTIPOCY,
apryMEHTHPOBATh OCHOBHBIE TTOJIOKEHHUS U

BBIBOJIbI.
3. O60cHOBaHHOCTH BHIOOpA UCTOYHUKOB U — KpYT, MTOJIHOTA UCTIOIb30BaHUS
JIMTCPATYPHI. HCTOPUUYCCKHUX UCTOYHUKOB U JIMTCPATYPHI 11O
MaxkcumanbHast orieHka — 20 6aos. npobieme;

— MIPUBJICYCHHE HOBEUIIUX pabOT 1o mpobiaeme
(KypHaJIbHBIE TYOJIUKAIH, MAaTEPHAIIBI
COOPHUKOB HaY4YHBIX TPYJIOB, UHTEPHET-
PECYPCOB U T. I1.).

4. Cobmonenue TpeOoBaHMil K 0QpopMIIEHUIO. | — IIPaBUIIbHOE O(POPMIIEHHE CCHUIOK Ha
MaxkcumanbHast orieHka — 15 6asnos. UCIOJIb30BaHHbIE HICTOUHUKYU U JUTEPATYPY;
— IPaMOTHOCTB U KYJIbTYpPa U3JI0KCHHUS;

— HCIIOJIb30BaHHE PEKOMEHIOBAHHOTO
KOJINYECTBA HCTOPUICCKAX UCTOYHHKOB U
JTUTEPaATYPHI;

— BJIAJICHUE TEPMUHOJOTUEN U TOHATHIHBIM
anmapaTom rnpooJieMbl;

— cobmoieHrne TpeOoBaHUM K 00beMy
pedepara;

— KyJbTypa oOpMIICHHUS: BhIJICTICHUE a03alIeB,
rJaB ¥ naparpagos.

5. I'paMOTHOCTS. — oTCyTCTBHE OpdorpaduuecKux u
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MaxkcumanesHas oleHka — 15 0ayuios. CHUHTAKCUYECKUX OLIMOOK, CTUINCTUUECKUX
IIOTPELIHOCTEN;

— OTCYTCTBHE OIEYaTOK, COKPAIIICHUH CIIOB,
KpOMe OOIENpUHSATHIX;

— JTUTEPATYPHBIN CTUIIb.

Pacnpenenenne Tpynoemkoctu CPC npu u3yyeHnu QuCHUTNIIMHbBI

Buja camocTosiTe1bHOM padoThI TpynoemkocTb
(uac)
IToaroroBka K 3K3amMeHy 40
IloaroroBka K NpakTUYECKUM (CEMUHAPCKUM) 3aHATHSIM 30
[TpopaboTka yueOHOI JIuTepaTyphl 20
Harmmmcanue pedeparon 35

21




3. OueHOYHbIE CPeICTBA M METOANYECKHE PEKOMEHIALMH 110 TPOBeIeHHI0
NMPOMEKYTOYHOM aTTeCTAIUN

[Ipn mnpoBeaenuu »sk3amMeHa 1o aucHuiuinHe «HQOpPMAIIMOHHBIE TEXHOJOTUU B
IOPUJINYECKON JIEATETbHOCTH» MOXET HCIIONb30BaThCS YCTHAas WJIM NHUCbMEHHas Qopma
IIPOBE/ICHMUS.

IIpumepHas cTpyKTypa 3k3aMeHa no aucuuniaude « AngopmanuoHHbie TeXHOJIOTHI
B OPUAHYECKOH AeSITeIbHOCTI):

1. ycTHBII OTBET HA BONPOCHI

CryaeHTy Ha 5K3aMEHE JaeTcs BpeMsl Ha IMOJATOTOBKY BONPOCOB TEOPETUUYECKOIrO
Xapakrepa.

2. BLINIOJTHEHHE TECTOBBIX 3aaHMI

TecToBble 3aaHusl BBIMOJHSIOTCA B TeueHHe 30 MUHYT M COCTOST U3 25 BOIPOCOB
pa3sbix TUNOB. [IpenoaaBaTenb rOTOBUT HECKOJIBKO BAPUAHTOB TECTOBBIX 3aJaHUMN.

3. BbINOJIHEHUE NPAKTHYECKUX 3aJaHUIl

[IpakTnueckux 3agaHus BbIIONHAIOTCS B TeueHue 30 muHyT. biianku ¢ 3agauamu
TFOTOBUT U BBLIAET MIPENOaBaTelb.

YcTHBIE  OTBET CTyAeHTAa Ha 3K3aMeHe [0JLKeH O0TBe4YaTh CJeIyHIuM
TPeOOBAHUAM:

¢ HAay4YHOCTh, 3HAHHE U YMEHUE M0JIb30BAThCS MOHATUWHBIM allapaToM;

e U3JIO)KEHUE BONPOCOB B METOJOJOTMYECKUX AaCMEKTaX, apryMEHTalus OCHOBHBIX
MOJIOKEHUH OTBETa MPUMEpPaMH U3 COBPEMEHHON MPAKTHUKH, a TAK)KE U3 JIMYHOTO OMBITA PA0OTHI;

e OCBEJOMJIEHHOCTb B Ba)KHEHIIMX COBPEMEHHBIX MpodiemMax HHPOPMAIIMOHHBIX
TEXHOJIOTMI B IOPHUJIWYECKOW JAESATEIbHOCTH, 3HAHME KIIACCHUYECKOW U  COBPEMEHHOMU
JUTEPATYypPHI.

BbinmosiHeHHe  NPAKTHYECKOro  3aJaHUsl  JOJKHO  OTBe4YaThb  CJACAYIOLIUM
TPeOOBAHUAM:

» Bragenue npodeccuoHaabHON TEPMUHOIOTHEH;

o [locnenoBarenbHOE U ApryMEHTUPOBAHHOE U3JI0KEHUE PELICHMUS;

KpnTepml OICHUBAHUA O0TBCTOB

YpoBeHnb ®opmyaMpoOBKa TPeOOBAHMI K CTENIEHH IIxkana oueHuBaHus
0CBOCHHH chopMHpPOBAHHOCTH KOMIIETCHIMI
KOMIICTCHIIUH
Bricokuii OOnanaer HaBbIKaMH cOopa U 00pabOTKH OtnnuHO
uHbopMalMK, HMEIoIed  3HaueHue Ui
peanu3anuu MIPaBOBBIX HOPM B

COOTBETCTBYIOLINX cepax MpodeccunoHaIbHON
NesTeIbHOCTH. Brameer HaBbIkamMu 00pabOTKH
CITy>KeOHOM " KOH(HIEHIIMATLHON
nHpopManui, B TOM YHCIE COAEpIKaIiei
rOCYJJapCTBEHHYIO TaliHy, B COOTBETCTBUHU CO
BCEMHU TpeOOBaHUSAMU MO 3alIUTE HH(OPMALIUH.
OOnamaer HaBbIKaMH cOopa U 00pabOTKH
mpaBoBoi  wHMOpMAIMM B TJI00AIBHBIX
KOMIIBIOTEPHBIX CETSIX.

IIponBuHYTHII Pacnoznaér OITACHOCTH 51 YI'PO3HL, Xopouio
BO3HUKAIOIIME B  mpouecce paboTel €O
CITy>KeOHOM nHpopManuen. [Ipumensier

COBpEMEHHBIC HH()OPMAIIMOHHBIC TEXHOJOTHU
JUIS  TOWCKa W 00paboTKM  MpaBOBOM
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nHpopmanuu, OoGOPMIICHHS  IOPUIUUECKUX
AOKYMCHTOB U IIPOBCACHUA CTATUCTUYCCKOI'O
aHamm3a MIPaBOBOM UHPOpPMAIINH.
OcymiecTBiseT MOUCK HEOOXOAMMOM MPaBOBOI
uHpOpMAIIMK B TJIOOAIBHBIX KOMITBIOTEPHBIX
ceTsax C coOuroIcHIEM TpeOoBaHU
3aKOHOJIATEIbCTBA O 3allUTe IEPCOHATBHBIX
JaHHBIX, aBTOPCKUX IMIPAB.

ba3zoBbiii JeMoHCcTpUpyeT 3HAHUS CYIIHOCTH | Y OBJIETBOPUTEIHLHO
nH(pOpMAaINY, OCHOBHBIX CBOMCTB MH(pOpMAIINU
U 3aKOHOMEpPHOCTEW pa3BUTHS COBPEMEHHOI'O

MH(POPMAITMOHHOTO o0rmiecTBa. Nwmeer
HpPE/ICTaBICHHIE 00 OCHOBHBIX
3aKOHOMEPHOCTSIX CO3JIaHUS u
(YHKLIMOHHPOBAHUS UH()OPMAIIMOHHBIX

MPOIIECCOB B TMpaBoBOM cdepe; 00 OCHOBax
TOCYJapCTBCHHON  TMOJUTHKH B  00JacTH
WH()OPMATHKH; O METOJIaX M CPEJCTBAX TOUCKA,
cUCTeMaTH3alud W 00pabOTKH  MPaBOBOM
uHboOpMaMK; O TpUHOHUIAX paboTel ¢
NpaBoBOW  WHpoOpManueil B MIOOAIBHBIX
KOMITBIOTCPHBIX CCTAX.

Komnerenuun He | He  coorBercTByeT — KputepusMm  ouneHkH | HeynoBineTBopuTenbHO
c(hopMUpOBaHbI YAOBJIETBOPUTEIBHO

PexoMeHnanum no npoBeaeHUI0 IK3aMeHa

1. CrynenTsl NOMKHBI OBITH 3apaHee o3HAaKOMJIEHBI ¢ ITojoxkeHneM 0 TeKylleM KOHTpoJe
yCIIEBAaEMOCTH M MMPOMEKYTOUHOM aTTectanuu odyyaroumxes AHO BO MOCH.

2. Ilo pesynapTaraM »3K3aMeHa IIpernojaBaTellb 00s3aH Pa3bACHUTb CTYACHTY IpaBMIIa
BBICTABJICHUS DK3aMEHAIIMOHHOMN OI[CHKH.

3. IlpenonaBarens B X0/1€ SK3aMeHa MPOBEPSET YPOBEHB MOIYUYECHHBIX B TEUEHUE U3yUCHUS
JTVICIIATUTMHBI 3HAHUH, YMEHUH W HaBBIKOB ¥ C(DOPMUPOBAHHOCTH KOMIIETECHITUH.

4. TectupoBaHHE MO AUCLMIUIMHE NPOBOJUTCSA JMOO B KOMIIBIOTEPHOM Kiacce, Ju0O0 B
ayJIUTOpUH Ha OJIaHKE C TECTOBBIMHU 3aJaHUSMHU.

IlepeyeHb BONPOCOB K IK3aMEHY

1. Ponp aBTOMaTHU3MPOBAHHBIX CUCTEM B MPABOBOI chepe

2. HVHdopmarmoHHbBIC TEXHOJIOTHH, TPUMEHIEMBIC B TIPABOTBOPUYECKON JIEATEITHHOCTH

3. HudpopmanmoHHBIE  TEXHOJIOTHUH, TMPHUMEHSIEMbIE B  MPABOOXPAHUTEITHHON
NeATETLHOCTH

4. HudopManmoHHBIE  TEXHOJOTMH, TPUMEHSEMbIE B  IPAaBOMPHUMEHHUTEIHHOM
NeATETLHOCTH

5. ABTOMaTu3MpOBaHHBIE HHPOPMAITMOHHEIE CUCTEMbI MUHUCTEPCTBA IOCTUITUN PO

6. HWudopmaruzamus cyaoB oomel opucaukiun 1 Cyae0Horo qenapraMeHTa

7. HWudopmaTtuzaiusi opraHoB IPOKypaTyphl

8. DkcrepTHBIE CHCTEMBI B 00JIACTH TIpaBa

9. KowmmbproTepHbIe MPECTYIICHUS

10. OcHOBHBIC HANpaBICHUS WCIOJIB30BaHUSA ceTH VIHTepHET B  IOPUAMYCCKOMN
JeATEIbHOCTH

11. NudopmarmoHHbIC TEXHOJOTHH B 3aKOHOTBOPUYECTBE

12. MudpopmanmoHHBIE TEXHOJIOTUHM B PETUCTPAMHA BEAOMCTBEHHBIX HOPMATHBHO-
MIPABOBBIX aKTOB
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13. MHdopMalMOHHBIE TEXHOJOTHMM B TOCYIApPCTBEHHOW PErHCTpalldiil HWHOCTPAHHBIX
KOMITaHUI

14. NudopmanroHHbIE TEXHOJIOTHH B TOCYJapCTBEHHOM 3€MEILHOM KaaacTpe

15. UndopmanrioHHble TEXHOJOTHMH B TOCYHApCTBEHHOM perucTpanuu pe3ylbTaToB
MHTEJUICKTYaJIbHOHN 1eATeIbHOCTH

16. NudopmarmoHHbIC TEXHOJOTHH B CyJI€OHOM SKCIIEPTH3E

17. Nudopmaunonnsie TexHoaoruu B Ciryx0e UCTIOIHEHUS HaKa3aHUH

18. MndopmanrioHHble TEXHOJOTMM B  TOCYJApPCTBEHHONM  PETUCTPALlMU  aKTOB
IPaXXIaHCKOTO COCTOSIHUS

19. NndopmanrioHHbIe TEXHOJIOTUU B FOCYIaPCTBEHHOW PErUCTPAllUU HEKOMMEPUYECKUX
OpraHu3aun

20. MudopmarnmoHHbie TEXHOJIOTHHU B aBOKAType (B IOPUINYECKOM OIOPO)

21. WndopmanMoHHbIE TEXHOJIOTUU B HOTapHaTe

22. VudopmaioHHble TEXHOJIOTHUHU B HCIIOJTHUTEIHLHOM ITPOU3BOJICTBE

23. WndopmanoHHbIE TEXHOJIOTUHU B YUETE apECTOBAHHOTO M U3BSATOrO NMYILECTBA

Tect mo qucuuivinHe «H(pOpMaAIHOHHBIE TEXHOJIOTMU B IOPUAMYECKOM
AeSITeIbHOCTID)
0 Bapuanrt

1. BeiGepuTe oMH MpaBUIIbHBIN BapUaHT OTBETA!

Kakue cy0bekThl IPpaBOMOYHBI pelIaTh BONPOC OTHOCUTEIbHO MH(OPMALMOHHO-
TeXHHYeCKOH 0e30I1acCHOCTH:

A) ©Cb POD;

b) ciyx0b1 coTOBOM CBSI3H;

B) MunkomcBsizb P®;

I') PoccBsizp;

) IlpaBurensctBo P®D;

E) IIpesunent PO.

2. BeiOepuTe HECKOJIBKO BAPHAHTOB MPABHIIBHBIX OTBETOB:

DJIEKTPOHHBIN CTPAK MO3BOJIsIeT BBINOJHATH CJeYI0LIHe 1eiiCTBUS:

A) oTcnexxuBaTh ABM)KEHHUE apOUTPAKHOTO JIeNa;

b) yBenomnsaTe depe3 SMS-cooOuieHnss U 3JEKTPOHHYIO HOYTY JIMII YYAaCTBYIOIIUX B
Jiesie o0 Cy/1e0HBIX 3aCeIaHMsIX;

B) pasmemats B IHTepHEeTe HHPOpPMAIINIO O IBMKEHUH apOUTPasKHOTO JIeNa;

I') pa3memiaTs UCKOBOE 3asiBIIEHUE B JIEKTPOHHOM BUJE Ha caiiTe apOUTPakHOTO Cy/a;

J1) cBoeBpeMeHHOe MH(POPMUPOBAHUE Cy el O JaTe Cy1eOHbIX 3aceaHuil.

3. OnpeneanTe NPaBUJILHYIO NOCJI€I0BATEIbLHOCTD eHCTBUI NPH MoAa4Ye HCKOBOI0
3asiBJICHMS] U MPUJIAraeMbIX K HeMY JOKYMEHTOB B 3JIEKTPOHHOM BH/Ie:

A) OtcnexxnBaHue U3MEHEHHH B JIelie ¢ TTOMOIIBIO DJIEKTPOHHOTO CTPaXKa,;

b) Ilonyuenue yBenoMieHUN JTUIAMHU, YYACTBYIOIIMMHU B JI€Jie O MPUHATHU HCKOBOTO
3asBJIEHUS K IIPOU3BOJICTBY U O COBEPIIAEMBIX MPOIECCYANbHbBIX TEHCTBUSX;

B) UnTepHeT-peructpanus B «JqIMYHOM KaOUHETE»;

I') UnTepHer-noiladya MCKOBOTO 3asBIIEHUSI U MPUJIAraéMblX K HEMY MEPBUYHBIX JIOKY-
MEHTOB.

4. YkaxkuTe NponylieHHble 3HAYEHHMS, KOTOPHIM COOTBETCTBYIOT NpHBeJeHHbIE
HMKe IPONYCKH:

IlepBass BonmHa wuHpopmatuzauuu cynoB B Poccuiickoit ®enepauuu Hayanach ¢
................... CyOB B ..... roay ¢ npunsarueM denepanbHon LeseBor nporpammel «Paszsutue
cyneOHol cucteMbl Poccuu» Ha ..... TOJIBI.
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5. YcTaHoBHTE COOTBETCTBHE MEKAY NOHATHAMUA U HX 3BHAYCHUAMM:

1. Uudopmaruzanmst cynoB

2. DIEKTPOHHOE MPABOCYIHE

3. DJEKTPOHHBIA JTOKYMEHTOOOOPOT B
cynax

4. TexHWYecKHE OIpaHUYEHHUS IPU
mojaye B IJCKTPOHHOM BHJIE HCKOBOIO
3asIBJICHUA nu HpI/IHaI‘ ACMBbIX K HeMy
JIOKYMEHTOB

5. OOs3aHHOCTL 3a OTCJIEKUBaHUE
W3MEHEHHUH 0 X0JIe pacCMaTPHUBAEMOI0 Jiejia

A) ONEeKTPOHHBIN o0OMeH
JIOKYMEHTaMU BHYTPH CyJla U MEXIY CyJIOM U
JHIIaMHU Y9aCTBYIOIIUMH B JeJie

b) Bo3zmaraercs
Y4YaCTBYIOIIMX B JIeNa

B) UYepno-Oenwiii dopmar, daiin ¢
pacmmpenuem pdf, o0BeM mepechIaeMbIX
(haiimom menee wim okojio 10 MB

I') KomnbroTepuzamnust padodnx MecT
B CyJax

Ha JINII,

1) CosepiiieHre HEKOTOPBIX MpPOIIeC-
CyaJIbHBIX JIelicTBUI B M POBOI popme

6. ABToOMaTu3zanusa oduca:

A) IlpennaznaueHa sl pelIEHUS] XOPOLIO CTPYKTYPUPOBAHHBIX 3a/ay, MO KOTOPBIM
UMEIOTCS. HEOOXOIUMBIE BXOJIHbIE JTAaHHBIE U W3BECTHBI AJTOPUTMBI U APYTUE CTaHAAPTHHIE
MPOLIETYPHl UX 00PaOOTKH.

b) IlpennasHaueHa pansi yIOBIETBOPEHHS HMH()OPMAIIMOHHBIX TOTPEOHOCTEH BCEX
COTPYIHUKOB OpraHU3al1H, UMEIOIIUX JEJI0 C IPUHATHEM PEILICHUN.

B) IlepBonauanbHO Obula Mpu3BaHa U30aBUTh PAOOTHUKOB OT PYTMHHOM CEKpETapcKOM
paboTHI.

7. Ilpun KoMnbIOTepU3alK 00111eCTBA OCHOBHOE BHUMAHUeE y/eJIsieTcs:

A) o0ecrie4eHnI0 TMOJIHOTO HCIOJb30BaHUSA JOCTOBEPHOIO, HCUEPIIBIBAIOLIETO U
CBOEBPEMEHHOT0O 3HAHUS BO BCEX BUAAX YEJIOBEUECKOH JEATEIbHOCTH.

b) pa3BuTHIO W BHEAPEHHIO TEXHUYECKOH O0a3bl KOMIIBIOTEPOB, OOECIEUMBAIOLINX
OIepaTUBHOE IOJIyYE€HUE PE3YIbTaTOB NepepaboTKNU NH(OPMALIUU U €€ HaKOIUICHHUE.

8. PesynbTaToM nponecca nHPOPMATH3ALMH SABJISCTCH CO3aHUE:

A) uHQOPMAIIMOHHOTO 00IIECTBA.

b) unayctpuanpHoro obuecTna.

9. UndopmanmoHHasi ycayra — 31o:

A) COBOKYIHOCTb JITaHHBIX, C()OPMHPOBAHHAS NMPOU3BOJAUTENEM JJISl PACIPOCTPAHEHUS B
BEIIIECTBEHHOW MJIM HEBEIIECTBEHHOM (hopMme.

b) pe3ynbraT HENpOW3BOJACTBEHHOW  JEATEIBHOCTH MPENNpUATHS WIM  JIMIA,
HAIpPAaBJICHHBIN Ha yJIOBJIETBOPEHHE MTOTPEOHOCTH YETIOBEKA MIIM OpraHU3alii B UCIOJIb30BaHUN
pa3IMYHbIX IPOAYKTOB.

B) nonyuyenue u mpenocraBieHHE B PACIOpPSHKEHUE IOJIb30BaTeNss MHPOPMAIIMOHHBIX
IPOJYKTOB.

I') coBOKYNmHOCTH CBSI3aHHBIX JIaHHBIX, MpaBUJIa OpPraHMU3aIMM KOTOPBIX OCHOBAaHBI Ha
OOIIMX MPUHIIMIIAX OMUCAHUS, XPAHEHUS U MAaHUITYJIUPOBAHUS TaHHBIMH.

10. UupopManMOHHO-TIOMCKOBbIE CHCTEMBI MIO3BOJISIIOT:

A) oCyIIEeCTBIATH OUCK, BBIBOJ U COPTUPOBKY JAHHBIX

b) ocymiecTBisATE NOUCK U COPTUPOBKY JaHHBIX

B) penaktupoBarh JaHHBIE U OCYILECTBIATH UX IIOUCK

I') penakTupoBaTh U COPTUPOBATH JTaHHBIE

11. UndopmanuonHas KyJbTypa 4eJI0BeKa HA COBPEMEHHOM 3Talne B OCHOBHOM
onpenaesiercs:

A) COBOKYITHOCTBIO €0 YMEHHI POrpaMMHPOBaTh Ha A3bIKaX BEICOKOI'O YPOBHS;

b) ero 3HaHMsAMM OCHOBHBIX MOHATUN WH()OPMATHKH,

25



B) COBOKYMHOCTBIO €ro HaBBIKOB HCIIOJB30BaHUSA TMPHUKIATHOTO IMPOrPAMMHOIO
oOecrnieueHus Ui CO3JaHusI HEOOXOAUMBIX TOKYMEHTOB;

I') ypoBHEM MOHMMAaHHS 3aKOHOMEPHOCTEH MH(OPMAIIMOHHBIX MPOLIECCOB B MPHUPOJIE U
oOmiecTBe, KaueCTBOM 3HAHUII OCHOB KOMIIBIOTEPHOM TIpaMOTHOCTH, COBOKYIHOCTBIO
TEXHUYECKUX HABBIKOB B3aMMOJICHCTBHS C KOMIIBIOTEPOM, CHOCOOHOCTHIO 3(PPEKTHBHO U
CBOEBPEMEHHO HCIOJIb30BaTh CPEACTBA UH(POPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTUI
IPU PELICHUH 33/1a4 IPAKTHUECKON AeITEeIbHOCTH;

J1) ero 3HaHUSIMH OCHOBHBIX BHJIOB MPOrPaMMHOI0 00eCredyeHUs U TOJIb30BaTEIbCKUX
XapaKTEPUCTHK KOMITBIOTEPA.

12. JlesioBasi rpadpuka npeacrabiisieT co00M:

A)rpaduk coBeUIaHus;

b) rpaduueckue nwimocTpaiuu;

B) coBokynHOCTb IrpaduKoB (PyHKITHIA;

I') coBOKYMHOCTH MPOTPaMMHBIX CPEACTB, MO3BOJISIFOIINUX MPEJCTABUTH B rpaduueckom
BUJIC 3aKOHOMEPHOCTH U3MEHEHUS YUCIIOBBIX JIAaHHBIX.

13. B yem otiimune nHpopManuoHHO-OUCKOBOI cucrtembl (UIIC) ot cucremsl
ynpagsjenus 6azamu 1anabix (CYB)?

A) B 3ampere Ha peIaKTUPOBAHUE JTAHHBIX

B) B oTCYyTCTBUHM HHCTPYMEHTOB COPTUPOBKH H MTOHUCKA

B) B konmuuecTBe AOCTyNHON HHGOpMAITUU

14. WORD — 37o0...

A) rpaduueckuii mporeccop

B) TexcroBsIil mporeccop

B) cpenctBo moaroToBKM IMpe3eHTalui

I') Tabnuunsiil mporeccop

J) penakTop TekcTa

15. ACCESS peanu3yetr — ... CTPYKTYPY AaHHBIX

A) penaInoHHYIO

b) nepapxuueckyro

B) MmHOTOCHOIHYIO

I') nuneinyto

J1) runepTeKCTOBYIO

16. Front Page — 3To cpeactBo . . .

A) cucteMHOro yrnpapieHus: 6a30i JaHHBIX

b) coznanns WEB-crpanun

B) moarotoBku npeseHTanuit

I') cereBoii mepenaun TaHHBIX

J1) mepenayu TaHHBIX

17. DuekTpoHHBIEe TA0JIMLIBI IO3BOJISIOT 00PadaTHIBATD ...

A) nungpoByro nHpoOpMaIHIo

B) texkcroByro nHpopmariuo

B) aynuo uadopmaruio

I') cxembl qaHHBIX

1) Buieo uaHpopMaImo

18. Texuosorusi OLE o6ecneunBaeT 00beiuHeHHE JOKYMEHTOB CO3/1aHHbIX ...

A) m100BIM NPUIIOKEHHEM, YI0BIeTBOpsomuM cranaapty CUA

B) npu momommy nHGOPMAITMOHHBIX TEXHOJIOTHI, BXOJIAIINX B MHTETPUPOBAHHBIN MAKET

B) snexTponHBIM 0ricoM

I') mo6piMu MHGOPMALTMOHHBIMU TEXHOJIOTUAMU

1) PHOTO u Word

19. Cxemy 00padOTKH JaHHBIX MOKHO M300Pa3UTh MOCPEACTBOM...

A) KOMMepUecKoi rpaduku
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b) nnmocTpaTuBHO# rpaduku

B) nayunoit rpaduku

I') koruuTHBHOM rpaduku

J1) Front Page

20. BexkTopHas rpadguka obecrnieunBaeT NOCTPOEHHE. ..
A)reomerpuieckux Guryp

b) pucynkos

B) xapt

I') pasnuusbIX hopmyn

J) cxem

21. JlesioBasi rpadguka BKJIOYEHA B COCTaB...
A)Word

b) Excel

B) Access

I') Outlook

JT) Publisher

22. CTpyKTypa runepreKcra ...

A)3anaercs 3apaHee

b) 3amaercs 3apaHee u sABISETCS HEpaAPXUUECKON

B) 3anaercs 3apanee u sABJIsIETCS CETEBOM

I') 3amaercs 3apaHee U ABISETCS PENSLIMOHHON

J1) 3apaHee He 3aaeTcs

23. I'uneprekcr — 3T0...

A) TeXHOJIOT S NIPE/ICTaBIEHUS TEKCTa

B) ctpykTrypupoBaHHbBIN TEKCT

B) TexHoMOTMs orcka JaHHBIX

I') rexHonorust 00pabOTKHU TaHHBIX

J1) TEXHOJIOTHSI TTIOMCKA IO CMBICIIOBBIM CBSI3IM

24. CeTreBasi onepaiuoHHAasi CHCTEMA peain3yerT ...
A) yripaBiieHHe pecypcamMu CeTH

b) nporokosnbl u nHTEpPECH

B) ynpaBnenue cepsepamu

I') ynpaBnenue npuiaoxeHUsIMU

J1) yripaBiieHue 6a3zamMu JaHHbBIX

25. Kiauent — 370 ...

A)aboneHnTckas DBM, BBINOIHSIOMAS 3aIIPOC K CEPBEPY
b) npunoxenue, Bplarolee 3anpoc K 6ase 1aHHbIX
B) 3ampoc nonb3oBaTens K yJjaqeHHOH 0aze JaHHBIX
I') 3anpoc nmpunoxxenust

J1) nokanbHas cucTeMa ynpaJieHus 0a30i TaHHBIX

IIpuMepHBIH NepedYeHb NPAKTHYECKHUX 3aJaHUI

3ananme 1. B HanoroBom koznekce PO Haiiaute pazMepbl HAJTOrOBOTO BbIU€Ta Ha JIETEH.

3aganue 2. BpiicHHTEe, B KaKMX CJIy4asxX akKIHOHEpHOE OOINECTBO BIIpaBe
CaMOCTOSITEJIBHO BECTH PEECTP aKLIUOHEPOB.

3aganmue 3. 3akimrouaeTcs KOHTPAKT C YYACTHUKOM 3aIpoca KOTUPOBOK, HE SIBIISTFOLITIMCS
miarensiiukoM HJIC. BeisicHuTe, BIIpaBe M 3aKa34yMK MPEAYCMOTPETh B KOHTPAKTE YCIOBHE O
cHmkeHnn ero nensl Ha cyMmmy H/IC B aTOM ciiyuqae.

3aganue 4. [Ipu 3axiroueHun JOroBopa apeH/bl TPAHCIOPTHOIO CPEACTBA apeHAATOPY
HEO0XOAUMO BBIICHUTB, MOXHO JIM IlepeJaTh apeHI0OBAHHOE MMYIIECTBO TPEThUM JIMLAM M Ha
KaKUX yCIOBHSX.
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3aganue 5. BbisicHHTE, MPEAOCTaBISIETCS JIM BBIUET IO pacxojaM Ha OOydeHHe 3a
TpaHUIICH (B TOM YHCIIC U HAa JUCTAHIIMOHHOE 00y4YeHHE).

3aganue 6. BrisicHuTe, Kak rpaMOTHO cPOpPMYITHpPOBATH MPUYMHY OTKa3a B MpUeMe Ha
pabory.

3aganue /. Haiitu nepBonavanbHyto pepakuuto denepanpHoro 3akoHa ot 31 masg 2002
r. No 62 - ®3 «O rpaxnancrBe Poccuiickoit @enepanun». [locTaBUTh MOIB30BATEIBCKUI
KOMMEHTapui Ha cT. 3.

3aganue 8. Haiitu ¢hopMmy 3asBiieHUs O BbIJaue MATEHTa U YCTAHOBUTH HA HEl 3aKIIaJIKy.

3aganue 9. Haiitu ompenenceHus CICAYIOMNX MOHITHIA: IPABOOXPAHHUTEIbHAS CIyX0a,
IOPUAMYECKOE JIMIIO, JHEpreThyeckass LEeHHOCTb. HailieHHbIe ompeneneHuss W PEKBU3UTHI
JIOKYMEHTOB, UX COJIEpKalllNX, CKOMUPOBAaTh B TEKCTOBBIA pemakTop Microsoft Word Takum
00pa3oMm, YTOOBI MTOJTYUMJICS €IUHBIN JOKYMEHT U COXPaHUTh €To B dailie.
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4. Y4eOHO-MeTOAMYECKOe U HH(POPMALMOHHOE 0O0ecnieyeHue TUCIHILINHBI

OcHoBHas JuTepaTypa

1. adopmManimoHHble TEXHOJIOTUU B IOPHIUYECKON JesITeIbHOCTH: yuyeOHoe mocobue /
MunucrepcTBo oOpa3zoBanus U Hayku Poccuiickori @enepanu, OenepanbHoe rocy1apcTBEHHOE
ABTOHOMHOE 00pa30BaTEeNbHOE YYPEXKICHHE BBICHIETO NPO(PECCHOHATBHOTO 00pa3oBaHUs
«CeBepo-KaBkasckuii enepanpHbiii yauBepcute ; coct. M.I1. XBocToBa, A.A. [lneryxuna. -
CraBpomnions : CKDVY, 2015. - 222 c. : un. - bubmuorp. B kH. ; To e [DneKTpoHHEIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=457972  (DnektpoHHas  OHOIHOTCUHAS
cucrema «YuuBepcurerckas oudmuoreka ONLINEy)

JlonoiHUTeIbLHAS JTUTEpPaTypa
1. MudopManmoHHbIE TEXHOJOTUH B FOPUAMYECKON IEITEIBHOCTH : yueOHOe mmocodue / .
- Mocksa : KOHUTU-AAHA, 2014. - 335 c. : uin. - bubnwuorp. B kH. - ISBN 978-5-238-02548-3 ;
To sxe [Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=447909
2. Muctpos, JL.LE. MHopManuoHHBIE TEXHOJIOTMH B HOPUAMYECKON JEATEIHHOCTH:
Microsoft Office 2010 : yuebnoe mocobue / JLE. MuctpoB, A.B. Mumun ; ®denepaibHoe
rOCyJapCTBEHHOE OIO/DKETHOE  00pa3oBaTeNbHOE  YUYPEXKIEHHE BBICIIETO  0Opa3oBaHUs

Pocculickuii rocyapCTBEHHbIM yHHMBEpCUTET mpaBocyaus. - MockBa : Poccuiickuii
rOCYJapCTBEHHBIN YHUBEpCHTET mpaBocynusi, 2016. - 232 c. : un. - bubxn. B xu. - ISBN 978-5-
93916-503-7 ; To xKe [DnexTpoHHBIN pecypc]. -

URL.: http://biblioclub.ru/index.php?page=book&id=439609

3. Kopones, B.T. HNHdpopmannoOHHbIE TEXHOJOTUU B IOPUIMYECKON [EATEIBHOCTH:
WORD : yue6HO-MeToanyeckune matepuansl / B.T. Kopones ; @enepanbHoe ToCyaapCTBEHHOE
OrojpkeTHOe ~ o0pa3oBaTeNbHOE  YUPEXKICHHE  BbICIIEro  oOpasoBaHus  Poccuiickuii
rOCYIapCTBEHHBI yHUBEpCHUTET npasBocynus ; pen. .A. JloBuosa. - MockBa : Poccuiickuit
rOoCyIapCTBEHHBIN yHUBEpcUTET mpasBocyaus, 2015. - 95 c. ; To e [DnexkTpoHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=439572

4. Kopounes, B.T. UHpopManinoHHbIE TEXHOJIOTUH B IOpUIMUECKON fesTenbHocTh: Excel:
yuebHO-MeTouyeckue Mmarepuansl /  B.T. Kopones; ®enepanbHoe rocynapcTBEHHOE
OromkeTHoe  0oOpa3zoBaTeNbHOE  YUpexkJeHHe  Beicmiero  oOpa3oBaHus  Poccuiickuii
roCyJapCTBEHHBIN yHUBepcuteT mpaBocynus; pen. J.A. JloBmoma. - MockBa: Poccuiickuii
roCyapCTBEHHBIN yHUBepcuTeT npasocynus, 2015. - 88 c.; To e [OnexkTpoHHBI pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=439570

5. Kopones, B.T. HNHdpopmannoHHbIE TEXHOJOTUHM B IOPHIMYECKON [EATENbHOCTH:
POWERPOINT: yuebno-metonuueckue wMarepuansl / B.T. Kopone ; ®enepanpHoe
rocyJapCcTBEHHOE  OO/DKeTHOEe  00pa30oBaTeNbHOE  YUPEXKJEHHE BBICIIErO  00pa3oBaHMS
Pocculickuil rocynapcTBeHHBIM yHUBepcuTeT mnpaBocynus ; pexa. [.A. JloBmosa. - Mocksa:
Poccuiickuii rocyapcTBEHHbIN YHUBEpPCUTET mipaBocynud, 2015. - 76 c. ; To xe [DneKTpoHHBIH
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=439571

6. Kopones, B.T. HNudopmannoHHbIE TEXHOJOTUHM B IOPHINYECKON JEATEIbHOCTH:
WINDOWS:  yueGHo-meronunueckue Matepuansl / B.T. Kopone ; ®enepanbHoe
roCyJapCTBEHHOE  OIO/DKETHOE  00pa3oBaTeNbHOE  YUPEXKJEHHE BBICIIET0  00pa3oBaHMA
Poccuiickuii rocynapcTBeHHbI yHUBepcuTeT npaBocyaus ; ped. .A. JloBnoBa. - Mocksa :
Pocculickuil rocygapcTBeHHBIM yHHMBepcuTeT mpaBocyausa, 2015. - 40 c. : wmn. ; To xe
[DnexTponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=439565

7. KynanraeBa, 1.A. HdopMalilnoHHbIE TEXHOJIOTUU B IOPUINYECKON AESITEIBHOCTH :
npaktukyM / M. A. KynanrtaeBa ; MunucrepcTBo obpa3oBanus U Hayku Poccuiickoit denepariuu.
- OpenOypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To ke [DnekTpoHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=330549

8. Kanusen, E.K. UadopmanmoHHbie TEXHOJIOTHN B MPOGECCHOHATBHON JIeATeTLHOCTH.
Kypc nexumit : yue6Hoe mocobue / E.K. KanuBen ; MunHucTepcTBO 00pa3oBaHUsS U HayKu
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Poccuiickoit deneparmu. - Opendypr: OI'Y, 2015. - 108 c. - bubauorp. B kH. - ISBN 978-5-
7410-1192-8; To Ke [DnexTponHbIi pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=439012

CoBpeMeHHbIe TPo(deccuoHATIbHbIE 6a3bI JAHHBIX

1. OdurnmanpHbIii WHTEpPHET-TIOPTAN MpaBoBold uHMopmanuu. - Pexum mgoctyma:
http://pravo.gov.ru/
2. llpaBoBast cuctrema HoOBoro rmnokosneHus Pedepent. - Pexum  gocryma:

http://www.referent.ru/

3. IlpodeccuonanpHas 06a3a MaHHBIX IO HOPUCIPYACHIMH [DIEKTPOHHBIN pecypc]. -
Pexxwum noctyna: http://pravo.gov.ru/

4. DOnextponnas 06aza ganHHbIX <«IIOJIIIPEJl CnpaBounukwm». - Pexum pocryna:
https//polpred.com/

5. DnexkTpoHHBIN (OHM MPABOBOM M HOPMATHUBHO-TEXHHUUYECKON JOKYMEHTAIUH. - Pexum
nocrymna: http://docs.cntd.ru/

HNudopManuoHHO-CIPABOYHbIE CHCTEMBI
1. CIIC «Koucynprant Ilmrocy, CIIC «l"apant» (IOTOBOp O COTPYIHUYECTBE OT
23.09.2013 1. ¢ 3A0 «Komnbstorepubie texHojoruu» (IIC I'apaHT)), perucTpalliOHHbIN JHUCT
3apeructpupoBanHoro nons3zoBarens JIIC «Cucrema TAPAHT» ot 16.02.2012 r. Nel12-40272-
000944; noroopsl ¢ OO0 «Koncynerantllitoc Mapuii Dm» Ne2017-CB-4 ot 28.12.2016 1.

HNuTrepHeT-pecypcsl
1. HanmonaneHas sHIMKIONEANYECKas c1yx0a Poccuu [DnexkTponHslii pecype]. — Pexxum
nocryma: http://terme.ru/about.html
2. Cnoapu u suiukionenquu ON-Line [DnexTpoHHbI pecypc]. — Pexxum poctyma:
https://dic.academic.ru/
3. Tematuueckuii cnoBaps 'noccapuit. Py [Onekrponnsiii pecypc]. — Pexum nocryna:
http://www.glossary.ru/

4. ApxuB xypHana Jloroc''[DnexTpoHHbIi pecypc]. — Pexum nocryma:
http://www.ruthenia.ru/logos/number/arc.html

5. bubmmoreka Makcuma MoiukoBa[OnekTpoHHBIH pecypc]. — Pexum gocryna:
http://lib.ru

6. bubnnorexka yueOHONH M HaydHOM IMTEpaTyphl[DIEKTPOHHBIM pecypc]. — Pexum

noctyna: http://sbiblio.com/biblio
7. EnuHoe OKHO JocTyma K oOpa3oBaTelbHBIM pecypcam|INeKTpOHHBIH pecypc]. —
Pexxum nmocryna: http://window.edu.ru
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5. MarepuaibHO-TEXHHYECKOE o0ecreyeHne M CUMITUHbI

MaTepI/IaJIBHO-TGXHI/I‘-IeCKYIO 6213y IJid MPOBCACHUA JICKHUMOHHBIX W IMPAKTHYCCKUX
3aHATHH 110 JUCHUIIIIMHE COCTaBJIAOT:

HaumMeHoBaHHE CIEHATBHBIX®
NOMeIeHUH ¥ MoMeleHuH 1JIs
CaMOCTOSITEIbHOI padoThI

OCHAIIEHHOCTh CIEeNUAIbHBIX
NOMeleHUH U MoOMeleHu 15
CaMOCTOATEJbHOMH padoThI

IlepeyeHs JMIEH3UOHHOTO
NPOrPaMMHOI0 o0ecneyeHms.
PexBHM3UTHI NOATBEPKIAIOLIETO
JOKYMEHTa

YueOHas ayTuTopus s
MPOBEICHUS 3aHITUH JIEKINOHHOTO
THIIA, 3aHATHH CEMHHAPCKOTO THIIA,
KypCOBOTO IPOCKTHPOBAHUS,
TPYIIIOBBIX U HHAWBUYaTbHBIX
KOHCYJIbTaIlMH{, TEKYIIEro KOHTPOJIS
Y IPOMEXYTOYHOH aTTecTaluH (B
COOTBETCTBHUH C PACIHCAHUEM )

Crenmanm3upoBaHHas MEOEIb,
TEXHHUYECKHE CPEICTBA OOyUCHNUS:
MIEPEHOCHON HOYTOYK,
MYJIbTUMEIUIHBINA TPOEKTOP, SKPaH

CIIC «KoncymnsranT [Tmocy, CIIC
«"apanT» (mOTOBOP O
corpyaangectse ot 23.09.2013 r. ¢
3A0 «KomnbroTepHbIe
texronorumy» (I1C TapanT)),
PErHCTPallMOHHBII JIUCT
3apernuCTPUPOBAHHOTO
nosns3oBarend JIIC «Cucrema
I'APAHT» ot 16.02.2012 r. Ne12-
40272-000944; norosopsi ¢ OO0
«Koncynbrantllmtoc Mapuit Dm»
Ne2017-CB-4 ot 28.12.2016 .,
Windows 10 Education, Windows 8,
Windows 7 Professional (Microsoft
Open License), Office Standart
2007, 2010 (Microsoft Open
License), Office Professional Plus
2016 (Microsoft Open License),
Kaspersky Endpoint Security
(JTunensust Nel17E0-171117-092646-
487-711, norosop NeTr000171440
or 17.07.2017 r.).

KomnbroTepHsli kiace, kab. 302

CrernanusupoBaHHas MeOelb,
TEXHUYECKUE CPEACTBA O0yUCHUS:
ABTOMaTH3UPOBAHHBIE paboUHe
mecta (ASUSTeK Computer INC.
H110M-R/Intel(R) Celeron(R) CPU
G3930 @ 2.90GHz/4096.00
(DIMM_B1-4096.00))

CIIC «Koncynsrant [Imrocy, CIIC
«["apanT» (IOTOBOP O
corpyaaudectse ot 23.09.2013 r. ¢
3A0 «KomnbroTepHbIe
texaonorum» (I1C 'apanr)),
PETHCTPALIMOHHBIN JIUCT
3aperuCTPHUPOBAHHOTO
nosib3oBarens AIC «Cuctema
TCAPAHT» ot 16.02.2012 r. Nel12-
40272-000944; norosopsr ¢ OO0
«Koncynsrantllmoc Mapuit 3m»
Ne2017-CB-4 o1 28.12.2016 1.
Windows 7 Professional (Cpexncrsa
JUTA pa3paboOTKH U IPOEKTHPOBAHMUS,
JOCTyIMHbIE 110 moanucke Microsoft
Imagine Premium). Sys Ctr
Endpoint Protection ALNG
Subscriptions VL OLVS E 1Month
AcademicEdition Enterprise Per
User (Cy6mnuw. norosop Ne
Tr000171440 17.07.2017). Office
Prosessional 2010 (Microsoft Open
License). Apxusarop 7-zip (GNU
LGPL). Adobe Acrobat Reader DC
(Becmtatroe I10). Adobe Flash
Player (becratHoe 110).
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6. MeToauuyeckue YKazaHudA AJsd oﬁyqammnxcsl 10 OCBOCHHUIO JUCHHUIIJIMHBI

MeTtoanyeckue yKkazaHus AJIsl NOATOTOBKH K NPAKTHYECKUM (CEMHHAPCKUM) 3aHATHIM

HaunHas NoAroToBKY K CEMHUHAPCKOMY 3aHATHIO, HEOOXOAMMO, NPEX/Ee BCero, 00paTuTh
BHUMaHHE Ha KOHCIEKT JIEeKIMH, pa3fensl y4eOHMKOB M y4eOHbIX NOCOOWH, KOTOpBIE
CIOCOOCTBYIOT 00LIEMY NPEICTABICHUIO O MECTE€ U 3HAUEHUM TEMbI B U3y4aeMOM Kypce. 3aTteM
ClIeflyeT mopaboTaTh ¢ JOMOJHUTEIBHON JINTEPaTypol, clenaTh 3aliCcy M0 PEKOMEHI0BaHHBIM
ucToyHuKaM. [ToAroToBka K CEMHHApCKOMY 3aHATHIO BKJIIOUYAET 2 3Tarna:

- 1¥ sTan - oprann3aluoOHHBIH;

- 20 9JTam - 3aKpeIuieHHe W YIUIYyOJICHHE TeOpeTHYeCKHMX 3HaHui. Ha mepBom srare
CTYZACHT IUITAHUPYET CBOIO CAMOCTOSITENIbHYIO padoTy, KOTOpast BKIIOYAET:

- YSICHEHUE 3aJ1aHMsl, BBIIAHHOT'O Ha CaMOCTOATENIbHYIO padoTy:

- 10A00p PEKOMEHI0BAaHHOU JIUTEPATYPbI;

- COCTaBlieHHE IIJJaHa paboTbl, B KOTOPOM OIIPENENIAIOTCS OCHOBHBIE ITYHKTBI
IIPEACTOAIEH TOATOTOBKHU.

CocrapieHue IUIaHa JUCHMIUIMHUPYET W MOBBIIAET OPraHU30BaHHOCTh B paboTe.
Bropoii sTan BkiIto4YaeT HEMOCPEICTBEHHYIO IOJITOTOBKY CTYI€HTa K 3aHsaTHI0. Haunnats Hazo ¢
U3y4eHHs] PEKOMEHJIOBaHHOW iurepaTypbl. Heo6XonuMO MOMHHTB, YTO Ha JIEKLUMU OOBIYHO
paccMmaTpuBaeTcsl HE BECh MaTepual, a TOJIbKO ero yactb. OcranbHas €€ 4acTh BOCIIOIHSETCS B
npolecce caMOCTOATENIbHOM paboThl. B ¢BsA3M ¢ 3TUM paboTa ¢ peKOMEH10BaHHOM JIUTEpaTypoit
oOs3arenpHa. Oco0oe BHUMAHUE NMPU 3TOM HEOOXOIUMO OOpaTUTh Ha COJAEPKAHUE OCHOBHBIX
HOJIOKEHUH U BBIBOJIOB, OOBSICHEHUE SIBIEHUH U (DAaKTOB, yACHEHHE MPAKTUYECKOI'0 IPUI0KEHUS
paccMaTprUBaeMBIX TEOPETHUECKUX BOMPOCOB. B mpomecce 3Toil pabOTHl CTYACHT AOJDKEH
CTPEMHUTbCS MOHATh M 3allOMHUTb OCHOBHBIE IIOJIOKEHUS pPAacCMAaTpUBAEMOro Marepuana,
IIPUMEPBI, NOSICHSIOIINE €r0, a TAKXKE Pa300paThbcs B UIUTIOCTPATUBHOM MarepHaie. 3aKkaHuMBaTh
HOJTrOTOBKY CJI€lyeT COCTaBJIEHHEM IulaHa (KOHCIIEKTa) 10 U3y4aeMOMYy MaTepuaiy (BOIpocy).
OTO MO3BOJISIET COCTaBUTh KOHLIEHTPUPOBAHHOE, CXATO€ IMPEACTABICHUE [0 H3Yy4aeMbIM
BompocaM. B mporecce MOATOTOBKM K 3aHATHSIM DPEKOMEHJIYEeTCS B3aHMMHOE OOCYXIeHue
MaTepuaia, BO BpeMsi KOTOPOTO 3aKpEIUISIOTCS 3HAaHUSA, a TakKe IMpuoOpeTaeTcs MpakThKa B
U3JI0KEHUU U DPa3bsCHEHMM IOJyYeHHBbIX 3HaHUi, pa3BuBaercd peub. Ilpu HeoOXxoammoctu
cienyer oOpamarbes 3a KOHCYJbTallMed K mpenogaBaTento. ['OTOBSCH K KOHCYJbTalluW,
HE00X0/IMMO XOPOIIO MPOJYyMaTh BOIPOCH!, KOTOpPbIE TPEOYIOT pa3bsICHEHUSI.

B Havanme 3aHATUS CTYyAEHTHI IO PYKOBOACTBOM IIpenojaBarensi Oosiee TITyOOKO
OCMBICIIMBAIOT TEOPETUYECKUE TIOJIOKEHUS IO TEME 3aHATHs, PACKPBIBAIOT U OOBICHAIOT
OCHOBHBIE MTOJIOKEHUSI BHICTYIIJICHUSI.

3anmucu  UMEIT  MEepBOCTENEHHOE  3HAaueHHEe I CaMOCTOSATENIbHOM  paboTh
oOydaromuxcsi. OHHM TIOMOTalOT TMOHATH IOCTPOCHHE M3y4yaeMOro Marepuasa, BbIJCIUTh
OCHOBHBIC TIOJIOXKEHUS M TPOCIEOUTh WX JIOTHKY. BeneHue 3amuceid cnocoOCTByeT
MPEBPAICHHUIO YTEHUS B aKTUBHBIN Mpoliecc, MOOUIU3YET, Hapsiy CO 3PUTEIbHOM, U MOTOPHYIO
namaTe, ClelyeT NOMHHUTB: Y CTYACHTA, CUCTEMAaTUYECKU BEAYIIETO 3allMCH, CO3/1aeTCsl CBOU
MHAUBUAYaAIbHBIN (HOHA MOACOOHBIX MaTepHalioB Ui OBICTPOTO MOBTOPEHHUS MPOYHUTAHHOTO,
JUIs. MOOMITU3AI[MK HAKOIJICHHBIX 3HaHWH. OCOOCHHO BaXKHBI M TOJIE3HBI 3allUCH TOTJa, KOTAa B
HUX HaXOJAT OTPa)K€HHE MBICIH, BO3HUKIIKE MPU CAMOCTOATEIbHON pabore. BaxkHo pa3BuBaTh
YMEHHE COMOCTABIATh HICTOYHHUKH, IIPOTyMbIBATh N3y4aeMblil MaTepHall.

bonbmioe 3HayeHWe MMeeT COBEPLICHCTBOBAHME HABBIKOB  KOHCIEKTHPOBAHMUS.
[IpenoaBaTens MOXET pEKOMEHI0OBATh CTYACHTaM CIIeAYIOIINE OCHOBHBIE (DOPMBI 3alUCH TUIaH
(mpocToif M pa3BepHYTHIN), BBIMUCKU, TE3UCHI. Pe3ynbTaThl KOHCHEKTUPOBAHUS MOTYT OBITh
IPEeJICTaBJICHbI B Pa3INYHBIX (hopMax.

[Inan - 3TO cxema MPOYMTAHHOTO Marepualna, KpaTKuil (WM MOApOOHBIN) MepeueHb
BONPOCOB, OTPAXKAIOMIMX CTPYKTYpy M IOCIENOBAaTeIbHOCTh MaTepuana. IloxpobHo
COCTaBJICHHBIH IJIaH BIIOJIHE 3aMEHSIET KOHCIIEKT.
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KoHcnekr - 310 cucTeMaTU3MpOBAaHHOE, JIOTMUHOE W3JI0KEHHE MaTepuala MCTOYHHKA.
Pa3nuyaroTcs yeTsIpe TUIIa KOHCIIEKTOB.

[InaH-KOHCIIEKT - 3TO pa3BEPHYTHIM NETAIU3UPOBAHHBIN IUIaH, B KOTOPOM JIOCTAaTOYHO
HOJPOOHBIE 3aIIUCH TPUBOAATCA 110 TEM ITYHKTaM IUIaHa, KOTOPbIE HY)KJAKOTCSI B TOSICHEHUH.

TexkcTyanbHBI KOHCIIEKT — 3TO BOCIPOU3BEACHHME HauOoJiee BaXKHBIX IOJIOKEHUN U
(aKTOB HCTOYHHUKA.

CBOOO/IHBI KOHCIIEKT - 3TO YETKO M KpaTtko c(opMyTupoBaHHbBIC (M3JI0KEHHBIC)
OCHOBHBIC IIOJIOKEHMsI B pe3yibTarTe INIyOOKOro OCMBICAMBAHMSA Marepuana. B Hem Moryr
IIPUCYTCTBOBATh BBIIMCKHM, LIUTAThl, TE3UCHI; YacTh MaTepuaga MOKET ObITh IMpEACTaBIIEHA
IUTAHOM.

Temarnueckuil KOHCIIEKT COCTABJIIETCS HAa OCHOBE M3y4YEHHS Psiia UCTOUHUKOB M JIa€T
OoJee WM MEHee MCUEPIIBIBAIOLINI OTBET IO KaKOH-TO cxeme (BOIpocy).

BBuny Tpyn0eMKOCTH OATOTOBKY K CEMUHAPY CIEAyeT IPOAYyMaTh aITOPUTM AEUCTBUH,
ellle pa3 BHUMATEJIbHO IIPOYUTATh 3alMCH JIEKIIUN U YK€ TOTOBBIN KOHCIEKT 110 TEME CEMHUHApA,
THIATEIBHO MPOJIyMaTh CBOE YCTHOE BBICTYIUICHHUE.

Ha cemuHape Kaaplil ero y4acTHHK JOJDKEH ObITh FOTOBBIM K BBICTYIICHHIO IO BCEM
IIOCTAaBJIEHHBIM B IUIAaHE BOIpOCaM, MpPOSIBISThH MAaKCHUMajbHYIHO aKTUBHOCTb IIPH HX
paccMoTpeHuH BpIcTyIuieHne 10JIKHO CTPOUTHCS CBOOOIHO, YOEIUTENbHO U apryMEHTUPOBAHO
HeoOxonuMo cnenuTh, 4TOOBI BBICTYIJIEHME HE CBOAMJIOCH K PENPOAYKTUBHOMY YPOBHIO
(mpocTOMYy BOCHIPOM3BEIEHUIO TEKCTa), HE [JONYyCKaTh M IPOCTOE UTEHHE KOHCIIEKTA.
Heo0OxonrnMo, 4ToOBI BBICTYMAIOLUN MPOSIBISUT COOCTBEHHOE OTHOILIEHHE K TOMY, O YEM OH
TOBOPUT, BBICKa3bIBal CBOE JIMYHOE MHEHHE, NOHMMaHHE, OOOCHOBBIBAJI €0 M MOI' CAejaTh
IIPABWJIbHBIE BHIBOJBI U3 CKa3aHHOTO.

Beictymnienust apyrux oOydaromuxcst HeoOXOAMMO BHHUMATEIbHO M KPUTHUYECKH
CIIyIIaTh, MOJIMEYaTh OCOOCHHOE B CYXKICHHAX OOYYAIOUIMXCS, YJIAaBIUBATh HEAOCTATKH M
omnOku. Ilpu 3TOM 00paTUTH BHUMaHME Ha TO, YTO €Il He ObUIO CKa3aHO, WIN MOAJEpKaTh U
Pa3BUTh UHTEPECHYIO MBICIIb, BHICKA3aHHYIO BBICTYINAIOIIUM CTYAEHTOM. 3ydyeHue cTyaeHTamu
(akTHUecKOro MaTepualia MO TeMe MPAKTUYECKOTO 3aHiATHA JOJDKHO OCYILECTBISATHCS
3abnaroBpemenHo. Ilox QaxkTuueckum MmarepuasioM ClelyeT I[OHHUMAaTh CHEHUAIbHYIO
JUTEpATypy MO TeME 3aHATHs, CHCTEMY HOPMATUBHBIX IPABOBBIX AKTOB, a TAKXKe apOUTPaKHYIO
IPaKTUKy MO paccMarpuBaeMbiM mpoOiemaMm. OcobOoe BHUMaHUE cieayer oOpaTHTh Ha
JUCKYCCHOHHBIE TEOPETUYECKUE BOIIPOCHI B CUCTEME U3y4aeMOI'0 BOIIPOCA: U3YUUTh PA3JINYHbIE
TOYKH 3pEHUS BEYIUX yYEHBIX, 0003HAYUTH MPOTUBOPEUYHUS COBPEMEHHOI'O 3aKOHO/1ATEIbCTBA.
Jig cucreMaTu3allid OCHOBHBIX IOJIOKEHUM IO TEME 3aHATHA PEKOMEHAYETCS COCTABIICHUE
KOHCIIEKTOB.

OOpatuTh BHUMaHUE Ha:

- COCTaBJICHHE CIIMCKa HOPMATUBHBIX IIPaBOBBIX AaKTOB M Y4eOHOM M HaydHOU
JUTEPATypBl [0 U3yYaEMOU TEME;

- U3y4YEeHHE U aHAJIU3 BBIOPAHHBIX HCTOYHUKOB;

- U3yYeHHe W aHaJIu3 apOUTPAKHOW NMPAKTHUKU IO JAHHOM TeMe, MPEJICTABICHHOH B
MH(OPMaLMOHHO- CIIPABOYHBIX MTPABOBBIX AIEKTPOHHBIX CUCTEMAX U JIp.;

- BBIIOJHEHUE MPEAYCMOTPEHHBIX NPOrpaMMON 3aJaHUil B COOTBETCTBHM C
TEMaTHYECKHUM IIJIAHOM;

- BBIICTICHHE HamOoJee CIO0XKHBIX W MPOOJEMHBIX BOIPOCOB IO HM3y4aeMOW Teme,
MOJIyYEHUE Pa3bsICHEHUM M PeKOMEHAIH Mo TaHHBIM BOIIPOCaM C MpenojaBaTessiMu Kadeapbl
Ha UX €KECHEENbHBIX KOHCYJIbTAUAX;

- MIPOBEJIEHUE CAMOKOHTPOJISI IyTEM OTBETOB Ha BOMPOCHI TEKYIIErOo KOHTPOJISI 3HAHUMH,
pelIeHHs TPEJICTaBIEHHBIX B Y4eOHO-METOIMYECKUX Marepuanax Kadeapsl 3ajad, TECTOB,
HanucaHus pedepaToB U 3cce N0 OTAEIbHBIM BOIIPOCaM M3y4aeMOU TEMBI;

CemuHapcKue 3aHATUS 3aBEPUIAIOT H3Y4YEeHHE Hambolee BAXHBIX TeM Yy4eOHOM
mucuuiuineel. OHM Cay»KaT IUIs 3aKpEeIUICHHWs HM3Yy4EHHOrO MaTepualla, Pa3BUTUS yYMEHHH U
HaBBIKOB TOATOTOBKU JIOKJIAJOB, COOOIICHUH, MPUOOPETEHUS OIBITa YCTHBIX IYOJUYHBIX
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BBICTYIUICHUM, BEJIEHUs IUCKYCCHUH, apryMEHTAlUHM U 3allUTHl BBIJBUIAa€MbIX IIOJIOKECHHUM, a
TaKXe JJI1 KOHTPOJIA IpenojaBaTeleM CTENEHU IOATOTOBIEHHOCTH OOy4aroIuxcs IO
M3y4aeMOU TUCLMILIMHE.

MeToanyeckue yKkazaHusi Il 00y4alOIIMXCS 110 OCBOEHUIO TUCHMIJIMHBI VIS
CaMOCTOSITEJIbHOH PadoThI

MeTtoauka OpraHu3alMyd CaMOCTOATENBHOM pabOThl CTYACHTOB 3aBUCHT OT CTPYKTYPHI,
XapakTepa U OCOOCHHOCTEM H3y4aeMOM IUCHUILUIMHBI, 00be€Ma 4YacoB Ha €€ M3Yy4YeHHEe, BUAA
3aJJaHMi U1 CAMOCTOSATENBHOM paboTHI CTY/IGHTOB, MHANBUYAIbHBIX 0COOEHHOCTEH CTYICHTOB
U yCIIOBUN Y4eOHOH JEATEIHHOCTH.

I[Ipu »sTOM mpemomaBaTeNnb  HA3HAYAeT  CTYAEHTAM  BAapHAHTHl  BBIIIOJHEHUS
CaMOCTOSITENIbHOM  paboOThl, OCYIIECTBISET CHUCTEMAaTHUYECKU KOHTPOJIb  BBIOJIHEHUS
CTyACHTaMH TrpaduKa CaMOCTOSTEIbHONW paboThl, TMPOBOAWUT AaHAIM3 U JAaeT OICHKY
BBITIOJTHEHHON PaOOTHI.

CamocrosiTenbHast pabora OO0y4aromMXcs OCYLIECTBISIETCS B ayJAUTOPHON U
BHeayuTopHOU (opmax. CaMmocTosTenbHasE paboTa 00yYarOIMXCs B ayTUTOPHOE BPEMSI MOKET
BKJTIOYATh!

- KOHCIIEKTUPOBAaHUE (COCTaBJICHHUE T€3UCOB) JICKIIUIA, BBIMOJTHEHUE KOHTPOJIBHBIX PaboT;

- peleHne 3ajad;

- paboTy CO CIIpaBOYHOM U METOAUYECKOM TUTEPATyPOIi;

- paboTy ¢ HOPMATUBHBIMU IPABOBBIMHU aKTaMU;

- BBICTYIUICHHS C JOKJIaJJaMH, COOOIICHUSIMA Ha CEMUHAPCKUX 3aHATUAX;

- 3aIUTY BBIIIOJHEHHBIX paboT;

- ydacTue B OIEpaTHMBHOM (TEKYIEM) ONpOCe MO OTIACIbHBIM TEMaM H3y4aeMoi
JICITUTIIAHBI,

- ydactue B cobeceoBaHMsIX, AEJOBBIX (POJIEBBIX) UTpaX, JUCKYCCHSX, KPYIJIBIX CTOJAX,
KOH(EpeHIUSIX;

- ydacTue B TECTUPOBAHHUH U JIp.

CamocrosiTenpHas paboTa 00yJaronuxcsi BO BHEAyIUTOPHOE BPEMsI MOKET COCTOSTh H3:

- IOBTOPEHUE JIEKIIUOHHOTO MaTepHaa,

- IOJITOTOBKH K CEMHHApaM (TIPaKTHYECKUM 3aHITHSIM);

- U3y4eHUs y4eOHOI M Hay4HOH JIUTepaTyphl;

- U3YYEHUS] HOPMaTHUBHBIX MTPABOBBIX aKTOB (B T.4. B 3JIEKTPOHHBIX 0a3ax JTaHHBIX);

- pelieHus 3a/1a4, BBIIAaHHBIX HA MPAKTUYECKUX 3aHITHIX;

- MOJITOTOBKH K KOHTPOJIHBIM pa0d0TaM, TECTUPOBAHUIO H T.JI.;

- MOJITOTOBKH K CEMHHApaM YCTHBIX JI0KJIaJ 0B (CooOIIeHu );

- TOATOTOBKH pedepaToB, 3cC€ W HMHBIX WHAWBUIYAIBHBIX NHCBMEHHBIX paboT Imo
3aJJaHHIO MPETI01aBaTes;

- BBITIOJTHEHUS KyPCOBBIX padOT, MPETyCMOTPEHHBIX yIeOHBIM TUTAHOM;

- BBIACTICHHE HamOoJiee CIOXHBIX W MPOOJEMHBIX BOIPOCOB IO M3y4aeMoOW TeMme,
NOJTy9YeHUE Pa3bsICHEHNH M PEKOMEH AN 10 TaHHBIM BOIIPOCAM C TPENoIaBaTesiMi KadeIpbl
HA UX €KECHEICIbHBIX KOHCYIIbTAIUAX;

- TMIPOBEJICHHE CaMOKOHTPOJISI IIyTEM OTBETOB Ha BOIMPOCHI TEKYIIETO KOHTPOJSI 3HAHHH,
pelLIeHHs TPEICTABICHHBIX B y4eOHO-METOAMUECKUX MaTepranax Kadeapsl 3aau, TECTOB;

- HamMcaHus pe)epaToB U dcce 10 OTACTHHBIM BOITPOCAM U3Y4aeMON TEMBI.

- MOJITOTOBKH K CEMUHApaM YCTHBIX JI0KJIa10B (COOOIIeHu ),

- TIOATOTOBKH pedeparoB, 3cce W WHBIX WHAMBHIYaTbHBIX THCHMEHHBIX Pa0OT 110
3aJJaHHIO MPETIo1aBaTeNs;

- BBITIOJTHEHUS KyPCOBBIX padOT, MPETyCMOTPEHHBIX yIeOHBIM TUTAHOM;

- BBITIOJIHEHUS! BBITYCKHBIX KBAIM(DUKAIIMOHHBIX pa0oT U JIp.
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- BBIACTICHHE HamOoJIee CIOXHBIX W MPOOJEMHBIX BOIPOCOB MO M3Y4aeMOW Teme,
MOJIyYeHUE Pa3bsICHEHUM U PeKOMEHIAIH M0 TaHHBIM BOIIPOCaM C MpenojaBaTesiMu Kadeapbl
Ha UX €KEHEJEIbHBIX KOHCYJIbTALUX;

- MPOBEACHUE CAMOKOHTPOJIA IyTeM OTBETOB Ha BOMPOCHI TEKYIIETO KOHTPOJIS 3HAHMIA,
peLIeHHs TPEACTABICHHBIX B y4eOHO-METOAMUECKUX MaTepraiax Kadeapsl 3aa4, TECTOB;

- HarucaHus pedepaToB U CCe MO OTACNIBHBIM BOIIPOCAM U3Y4aeMOIl TEMBI.
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