ABTOHOMHAas HEKOMMep4YecKasi OpraHu3aIus
BBICILIIETO 00pa30BaHHs
«MeXpernoHaIbHbIH OTKPBITHII
COLHANTBHBIN HHCTUTYT)

1. O6mue moJioxkeHUs

1.1. ¥Opuauyeckuii ornen sBIseTcs  CTPYKTYpHBIM moapasmeneHneM AHO BO
«MeKpernoHanbHeIi OTKPBITBI COLMANbHBIN MHCTHTYT» (nanee — AHO BO MOCH,
HHCTHTYT).

1.2, IOpuauyeckuii ormen B cBoeii pabore PYKOBOJICTBYETCS JEeHCTBYIOIIHM
3aKoHoJaTenbcTBOM Poccuiickol Penepanun, B ToM 4ucie B obnacTd o6pa3oBaHHS M
HAYKH, JIOKaJIbHbIMU HOPMATHBHEIMH aKTaMH:

* HOPMAaTHBHBIMH [JOKYMEHTaMM MHUHHCTEpCTBA HAayKH M BBICHIErO 0OpasoBaHHA
Poccuiickoii ®enepanuy 1 Mo BeOMCTBEHHBIX €My OpPraHHM3aluii;

* Ycrasom AHO BO MOCH, pelneHdssME Y4YeHOro cOBeTa, JIOKATLHBEIMH
HOPMATHBHBIMH aKTaMH MHCTHTYTA;

* H/1 u T/1 no oxpaHe Tpyza U M0oKapHOii 6e301acHOCTH;

* HacTosauuM [lonoxkennem;

* IOJIKHOCTHBIMH MHCTPYKIIHSIMH.

1.3. YOpunnyeckuii oTen peopranusyercs u TMKBUANPYETCS IPUKA30M PEKTOpa.

1.4. Ha paGOTHHKOB IOpHIMYECKOro OTIeNa pPaclpoCTpaHsercs AeHCTBYIOIIas B
HHCTHTYTE CHCTEMA OIUIATHI TPY/Ia.

1.5. Pacnpenenenue obs3aHHOCTEll MeXTy paGOTHMKAMM IOPHAMYECKOrO OTAena
OCYWIECTBJIAETCS HAa OCHOBE [OJUKHOCTHBIX MHCTPYKIHH C y4eToM BHYTpeHHeil
ClIelHaNnn3ainy pabOTHUKOB 110 HAIPABICHUSM AeSTEIbHOCTH I10Apa3/Ie/IeHHUS.

1.6. Cpok neiicrBus Ilonoxenus - /10 OTMEHBI HITH 3aMEHEI HOBBIM.

2. CTpykTypa
2.1 CtpyKTypa U WITaTHas YUCIEHHOCTh OTAENA yTBep)KaaeTcs pekTopoM. OTen He

HMEET B CBOEM COCTaBE CTPYKTYPHBIX IMOAPAa3/IeICHH.
2.2. Oraen BO3rJaBIISET INIaBHBIH IOPHUCT, HA3HAYaeMbIM IpHKa3oM pekTopa MOCH.

3. OcHoBHBIC 320a4H
3.1. Obecnevenue coOMIONEHHS 3aKOHHOCTH B AEATEILHOCTH HHCTHTYTA.
3.2. 3ammra npap ¥ 3aKOHHBIX HHTEPECOB HHCTHTYTA.
3.3. IlpaBoBoe obecneuenne AeSTeNbHOCTH HHCTUTYTA.
3.4. HudopmauuOHHO-CIpaBOYHOE OOeCIeYeHHe AeATeNBHOCTH MOApa3eieHHil
HUHctutyTa, OKasaHue UM KOHCYJIBTaTHBHOI IIOMOLIH 10 IIPABOBBIM BOTIPOCAM.

4. DyHKUHH
4.1. B COOTBETCTBHM C BO3NOXEHHBIMH 3afadaMH OTJEJ]l BBINOIHSAET (YHKIHH,
onpejenseMble 3a1a4aMH, BO3JI0KEHHBIMH Ha Hero HactosmuM ITooxkeHneM, B TOM YHCTIE:
4.1.1. IlpaBoBoe oGecneueHHe JEATENBHOCTH HHCTHTYTA M €0 CTPYKTYPHBIX
TO/pasfe/iecHnH, HH(OPMALHOHHO-CIPaBOYHOE OOECIeYeHHe JESTENbHOCTH OpraHOB
YIIPaBJI€HHS, CTPYKTYPHBIX MOJIpa3/ie/leHHH H paOOTHUKOB HHCTHTYTA.




4.1.2. Opuauyeckas 3KCIepTH3a NPOEKTOB JOKATLHEIX aKTOB H APYTHX JOKYMEHTOB,
NpeACTaBIeHHBIX opraHamH yIpaBJIeHHS, CTPYKTYPHBIMH noApasaeeHUSIMH,
JO/KHOCTHBIMH JIHIIaMH HHCTHTYTA.

4.1.3. OcymecTBieHHe MNpPOBEPKH COOTBETCTBHA 3aKOHOAATENLCTBY PoccHiicKoit
@eaepaui 1OKATBHBIX AKTOB, MOATOTABAHBAaEMEIX B HHCTHTYTE, a TaKXkKe Y4YacTHE B
HEOOXOAMMBIX CIIy4YasiX B [IOJArOTOBKE 3THX JOKYMEHTOB.

4.1.4. CornacosanHe NMPOEKTOB NPHKa30B (B Mpejenax KOMIIETEHIMH) Ha IpeIMeET
COOTBETCTBHSA HX 3aKOHOAaTenbcTBY Poccuiickoii @epepanun, YeTaBy M JIOKATBHBIM aKTaM
HucrutyTa. '

4.1.5. TloaroroBka 3akmO49eHHH H MPEIIOKEHHH 1O APYTHM IPaBOBBIM BOIPOCAM,
BO3HHKAIOIMM B JAeSTeIbHOCTH HHCTHTYTA.

4.1.6. Vuactme B mpoBepKax, NPOBOJMMEIX B HHCTUTYTE€ TOCYAapCTBEHHLEIMH
KOHTPOJbHO-HAA30PHBIMH OpraHaMH ¢ IEIbI0 INPaBOBOrO KOHTpOJA 3a COOMIOJEHHEM
NpPOLECCYaNbHBIX JASHCTBHH NPOBEPAIOIIMMH, OOOCHOBAHHOCTBIO H  IPaBHIBHOCTBIO
BBIBOJIOB IIPOBEPAIOIIHX, O(OPMIIEHHEM pe3ylbTaTOB IPOBEPOK M  COCTABICHHEM
NpOLleCCYAbHBIX JOKYMEHTOB.

4.1.7. PaccMOTpeHHE CIOPHBEIX BONPOCOB M IOAIOTOBKA 3aK/IOYEHHH, CIPABOK I10
MOPYYEHHAM PEKTOpa HHCTHUTYTa, PYKOBOJUTENEH CTPYKTYPHBIX MOApa3/ieleHHi HHCTUTYTa
I10 TPABOBEIM BONPOCAM B PaMKaX BO3JIOKEHHBIX 00s3aHHOCTEA.

4.1.8. IloarotoBka HOPMAaTHBHO-IPABOBOHl  [JOKYMEHTAlHM W  IPaBOBOE
CONPOBOX/ICHHE MEPOIIPHUSTHIA 110 JINIEH3MPOBAHHIO ¥ aKKpeAuTalul MHCTHTYTa.

4.1.9. Oxasanue NpaBOBOH IOMOILIM CTPYKTYPHBIM IIOJApa3JeleHus M, pabOoTHUKaM
HucrutyTa, B peanusanuy U3 GyHKIUH U JOKHOCTHEIX 00S3aHHOCTEH.

4.1.10. Benenue noroBopHO# U NpeTeH3MOHHO-HCKOBOH padOTHI.

4.1.11. Pa3paboTKa NpoeKTOB rpa)/1aHCKO-IPABOBBIX JIOTOBOPOB U JIOMOJIHUTEIbHBIX
COIJIALIEHUH K HUM.

4.1.12. IlpenpaputenpHas IIpOBEpKa IPOEKTOB JOTOBOPOB Ha IIpeAMET HX
COOTBETCTBHA JEHCTBYIOLIEMY 3aKOHOJATEIbCTBY M IOJArOTOBKA 3aMeYaHHil, MPOTOKOJIOB
pa3HOrIaCUH IO HUM.

4.1.13. Benenue npeTeH3HOHHOH paboTEHI, Nepejiaya MCKOBBIX MATEPHANOB B CY/IbI
o01eii IopUcAMKIHY 1 apOUTPaKHBIE CYIbIL.

4.1.14. IlpexncraBieHHe HHTEPECOB, HHCTUTYTZ B TOCYAapCTBEHHBIX HAaI30pPHBIX
opraHax, YIIOJHOMOYEHHBIX  paccMaTpuBarh nena 00 aJIMMHHUCTPATUBHBIX
[IPaBOHAPYILIEHHUSX, BEISIBACHHBIX B HHCTUTYTE.

4.1.15. Y4er u XpaHeHHEe IPETEH3MH, HCKOB, OT3bIBOB Ha NIPETEH3HH H UCKH H JPYTHX
JIOKyMEHTOB, CBSI3aHHBIX C IIPETEH3HOHHO-HCKOBOI paboTOi.

4.1.16. Y4eT U XpaHEeHHE JJOrOBOPOB.

4.1.17. OdopmneHne [IOBepeHHOCTeH M JIPYTHX JOKYMEHTOB, CBA3aHHBIX C
obecrieyeHUeM JesITebHOCTH HHCTHTYTA.

4.1.18. KoncynprupoBanue pabOTHUKOB M OOYYarOIIMXCSH MHCTHTYTA 10 MPABOBBIM
BOIIPOCAM.

4.1.19. UndopmupoBanne pabOTHUKOB HHCTHUTYTa O MOJOXKEHHSX AEHCTBYIOLIEro
3aKOHO/ATeNIbCTRA.

5. IlpaBa coTpyAHHKORB 0TAea

4.1. Y yyacTBOBaTh B padoTe OpPraHoOB YNpPaBJIeHHsS HHCTUTYTAa H B PACCMOTPEHHH TeX
BOIPOCOB, KOTOpPBIe TPEOYIOT FOPHANYECKOr0 3aKIIOYeHHS;

4.2. Tlomy4aTe OT paDOTHHKOB MHCTHTYTa pacyeThl, COPaBKH H HHBIE JOKYMEHTHI,
HeoOXoauMBle ISl BeJeHHS CyHeOHBIX H apOHTPaXHBIX A€l H BHINOJHEHHS ApPYTHX
c1yxeOHBIX 00s3aHHOCTEii.

4.3. IIpuBneKaTs MO COrIacOBaHHIO C PYKOBOACTBOM HHCTHTYTa H COOTBETCTBYHOIIHX
CTPYKTYPHBIX MOJpa3felcHuil paOOTHHKOB M1 MOATOTOBKH JIOKAJIbHBIX HOPMATHBHBIX
aKTOB M y4acTHs B HEOOXOIMMBIX CIydasdx B CyAeOHBIX 3aceqaHHsX.




4.4. IlpenbsBiare TpeOOBaHHS K PYKOBOAHUTENSM CTPYKTYPHBIX MMOJpa3fieeHui
MHCTHTYTa 00 OTMEHe, W3MEHEHHMH WM JONOIHEHWH M3JaBaeMbIX MMM aKTOB B Clydae
NPOTHBOpEYHsl UX 3aKOHOJATEJIbCTBY, IPHKa3aM M yKa3aHHsAM PYKOBOJACTBA HHCTHTYTa H
TpeOOoBaTh UX UCITOTHEHHS.

4.5. 3anpamuBath M TOMy4aTh OT CTPYKTYPHBIX IOApa3AeNeHHi CBeJeHHs,
CIpaBOYHBIE M ApPYrHe Marepuanbl, HeoOXOOUMBIe JUIs OCYIUECTBIEHHS IeATelILHOCTH
otaena.

4.6. Bectn mepemucKy ¢ rocyAapCTBEHHBIMH H MYHHUIMNAILHBIMH OpraHaMH I10
MPaBOBBIM BOIPOCAM. "

4.7. llpencTaBisaTh B yCTaHOBICHHOM IIOPSIKE HHCTUTYT B OPraHax rocy1apcTBEeHHOI
BJIACTH, MHBIX YYPEKIEHHSIX H OpPraHu3alUfx 10 BONpPOCaM, BXOAAIIMM B KOMIIETEHIIMIO
oTjena.

4.8. IlpunuMaTs Mephbl IpH OOHApYKEHHH HapyIIeHHIl 3aKOHHOCTH B HHCTUTYTE M
JIOKJIa/ibIBaTh 00 3THUX HaApYIICHHAX PEKTOPY HHCTUTYTA IS NPHUBJICYEHHS BHHOBHBIX K
OTBETCTBEHHOCTH; -

4.9. [IllpucyrcrBoBaTh Ha OTKPHITHIX 3aceaHMAX KOJUIETHANBLHBIX  OpPraHOB
YOpaBIeHHs MHCTHTYTa, (aKy/IbTeToOB, Ha 3aceflaHHsX Kadenp, coOpaHHAX = HHEIX
CTPYKTYPHBIX MOJpa3/ieIeHUH HHCTHTYTA.

4.10. HanpaBaTh COTPYAHHKOB OT/ela Ha MOBBILICHHE KBATH(PHKALMH.

4.11. Jlna obecnieueHus [AeATENBHOCTH IOPHIMYECKOrO OTAENA MpPEIOCTaBIAETCs
NpaB0  MOJANMCH  OPraHU3alHOHHO-PACIIOPAZMTENBHBIX JOOKYMEHTOB IIO  BOIIpOCam,
BXOJIALIMM B (D)yHKI[MOHAIBbHEIE 0043aHHOCTH COTPY/JHHKOB IOPUAMYECKOTO OT/ENA.

5. OTBeTCTBEHHOCTH
CoTpy/lHUKH IOPHJIMYECKOr0 OTJeNa HECYyT OTBETCTBEHHOCTh 3a HEHaAJexallee
BBIMTOJTHCHHE JIOJDKHOCTHBIX OO0A3aHHOCTEH B COOTBETCTBHH C IMMOJIOKEHHSMH TpymoBoro
Kozekca Poccuiickoii @esiepaliui ¥ B COOTBETCTBHHU C JODKHOCTHBIMH MHCTPYKLIMAMH.

6. BzaumoaeiicTBus
BzaumojeiicTBue IOPUIAYECKOTO oTaena c JpPYTrHMH CTPYKTYPHBIMH
oJpa3feICHHAMH HHCTHTYTA ONpeJAelsercs 3ajadyaMd U (QYHKUHAMH, BO3JIOKEHHBIMH Ha
Hero HactosmuM [lomosxenuem.
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